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SECTION I

OVER‘VIEW OF THE SECTION 8 HOUS%NG CHOICE VOUCHER PROGRAM

Goal of the Sectlon 8 ngram _

The Owner’s Guidebook has been prepared n appremation of your interest in part101pat1ng in
the Section 8 Housing Choice Voucher Program. : =

The Rules and Regulations for the Section 8 Program are determined by the U. S. Department
of Housing and Urban Development (HUD).. If you are a rental property owner or manager,
this Guidebook will assist you in understanding how the Program works.

The success of the Program depends on the Fayette County Housmg Authority being able to
contract with property managers and owners who have decent, safe, and sanitary rental units.
Many low-income families m your community rely on owners like you who are Wﬂlmg to L
participate in the Program. = NS : o

In most communities, there is a shortage of decent and affordable housing. ‘The subsidy that
comes with the Section 8 Program helps families to rent in many different neighborhoods. -
Participant families include elderly persons, persons with disabilities, and Workmg families. Who
do not earn enough to keep pace Wlth rlsmg rental housmg costs. i :

The Fayette County Housmg Authority S goal is to provide excellent service to the famlhes and
owners participating in the Section 8 Program. The Housing Authority will make every effort
to inform you of the Program Rules and to advise you of how these Rules affect you. Since .
Federal Regulations are not always easy to understand, it is Very important to ask questions if
you are not sure of something.

Since the Housing Authority may need to contact you from time to time, be sure that you
provide a daytime phone number where you can be reached. After the initial lease-up period,
most of your contact with the Housing Authority will be by mail.

Your cooperation is essential to the Housing Authority bemg able to serve you and any family

you may select as a renter. Do not hesitate to contact a Housing Authority Representative if
you have a question or problem that pertains to the Section 8 Program.
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What is the Section 8 Program?

The Section 8 Housing Choice Voucher Program is a three-way partnership among the Fayette
County Housing Authority, the Tenant, and you as the owner or landlord of the housing unit.
The Fayette County Housing Authority (FCHA) Section 8 Program is a federally funded rental

‘assistance program which allows income eligible households to rent housing on the private

market. Households will pay approximately 30% of their income for rent and utilities and the
FCHA will pay the remaining amount in accordance with program rules and regulations.

Why is Section 8 a good proegram for Landlords to get involved in?

Tenant rent is based on household income. Tenants can more easily afford their portion of
the rent. _

The FCHA portion of the rent is guaranteed for as long as the tenant occupies the unit and is
eligible for the program. »

The FCHA payment is made by direct deposit, into the owner’s bank account around the 5"
of each month.

The landlord is encouraged to use his or her own lease.

When problems arise for the tenant; loss of job, decrease in income etc. the FCHA increases
its portion of the rent to help the family get through the difficult times. Other unassisted
families generally end up being evicted when these unexpected situations occur.

Tenants receiving rental assistance are more likely to take care of the rental unit and abide
by the terms of the lease.

A Housing Inspector will inspect the unit biennially (every two (2) years) to assess the
condition of the unit.

Landlords are permitted to do credit checks and check previous landlord history and do a
thorough background check. The FCHA does credit and criminal checks on all applicants
applying for the program.

The Section 8 Department will advertise your unit on the “available unit listing”.

The Housing Authority will do a courtesy inspection of your unit, upon request.

How does the Section 8 process work?

There are 10 steps involved in the Section 8 process. The Owner does not become involved
until step 4:
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Step2  Eligibility Determma’uon/lssuance of Voucher K
Step3 = Housing Search - G
Step4 ~ Tenant Selection by Owner
Step 5 - Request for Lease Approval x
Step 6 =~ Rent Reasonableness S
Step 7 Housing Authority Review and Rent Negoua’uon
Step 8 Housing Quality Standards Inspechon
Step 9 Contract/Lease Execution R R T

Step 10 Contract Payments
Ste_p_l : ."_App_liéa't‘ien :

The applicant applies to the Housing Authority for assistance and is placed on the waiting list
according to date and time of applzcatlon as long as the appllcant appears to meet the basw
el1g1b111ty quahﬁcatmns S : : S R :

Step 2 o El:giblhty Determlnatlonllssuance of Voucher

When the FCHA has vouchers available, it will select households from the waiting list and
determine if they are eligible according to income requirements. ‘The FCHA will verify the
household income and household composition. If eligible, the applicant will attend a program

briefing, be provided with a voucher and will be ready to begin their search for housing.
Vouchers are issued based on the availability of funding.

Step 3 _ Housing Search
A family may decide to stay in its current unit if the Owner is willing to participate in the

program and the unit meets the Housing Quality Standards or they may decide to look for. other
housing. The family is given 120 days to find suitable housing. -

Step 4 Tenant Selection

When a voucher holder locates a unit and the Owner is willing to partmlpate in the program, the
family will complete any application paperwork requzred by the owner.
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The FCHA does not screen voucher holders for their suitability as good tenants, other
than doing the Credit and Criminal Checks, as stated above. Owners should do their own
screening and follow the same non-discriminatory procedures they would for any non-assisted
applicant applying to their property. The FCHA has no liability or responsibility to the owner
or other persons for the family’s behavior or the family’s conduct in tenancy. The FCHA will
provide the prospective landlord with the tenant’s current address and landlord and prekus
address and landlord (if known) and if requested.

Step 5 Request for Lease Approval

If the applicant meets the Owner’s screening criteria, the owner and prospective tenant should
complete and sign all forms that are part of the Request for Lease Approval Packet. If the
Owner chooses to use their own lease, a copy of the lease needs to be returned to the Section 8
Office with this packet.

The Owner must supply the Section 8 Office with proof of Ownership. Proof of Ownership
must be a copy of the recorded deed to the property. If the property is a Mobile Home, a copy
of the title must be supplied. The Owner must also supply Proof of Paid Taxes (County,
School, and Local).

The Owner or tenant can bring the Request for Lease Approval packet into the office for review
and approval. The office will not accept or process an incomplete packet or a packet without
proof of ownership.

Step 6 Rent Reasonableness

The FCHA will determine and document, on a case-by-case basis, that the rent is reasonable in
comparison to rents for other comparable unassisted units in the rental market. The market
areas for rent reasonableness are neighborhoods within the FCHA’s jurisdiction. The FCHA
maintains an automated database, which includes data on unassisted units for use by the Section
8 staff in making rent reasonableness determinations. The data is updated on a yearly basis.

The following items will be used for rent reasonableness documentation:
s Location of the unit
¢ Location Character
Is the property in downtown, urban area or in the city limits?
Is the property in a suburban area?
Is the property in a rural or farm area

e Size
Number of bedrooms
Voucher size (based on the tenant’s household composition)
Number of bathrooms

Page 4



o Type of Unit
Single
Duplex
Row or Town House :
Low Rise Apartment (more than 2 unﬁs and 2 to 4 storzes)
High Rise Apartment (5 or more stories)
Mobile Home
» Quality and age of the unit
Is the unit above average, new or cosmetically improved?
Is this unit typmal or average? (most units fall in this category) :
Is this an aging or below average. umt‘? N
o Amenities. S
_ _Washer/Dl yer (must be the actuai apphances not Just a hook up) o
- Fireplace R
Dishwasher (workmg in good condzuon)
Garage R
Fenced Yard
Central Air Conditioning
e Maintenance :
Does the Landlord maintain the property‘?
e Utilities .
An allowance is g1ven for each utlhty pald by the Owmer.

Step 7 Housing Authority Review and Rent Negotiation

After the rent reasonableness/affordability test is completed, the FCHA will negotiate the rent
with the Landlord, if warranted, and calculate the percentage of rent that the tenant will be
required to pay. When a tenant first moves into a property, they cannot pay more that 40% of
their income towards rent and utilities. If the contract rent amount is too high, the Landlord will
be given the opportunity to agree to lower the contract rent. The Landlord will be required to
sign a decrease rent agreement stating that they agree to accept the 1ower rent amount and not to
accept any side payment from the tenant.

Step 8 Housing Quality Standards Inspection

Upon review and approval of the completed Request for Lease Approval Packet, the Housing
Inspector will set up an inspection to ensure that the unit meets the Housing Quality Standards

(HQS). The Owner and tenant are notified of any deficiencies found at the inspection. (An
inspection book can be found at the back of this guide).
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Step 9 Contract and Lease Execution

Once the unit passes the HQS Inspection and the Housing Assistance Payment and tenant rent
are calculated, the Owner will sign a Housing Assistance Payments Contract with the FCHA
and a lease with the tenant.

Step 10 Housing Assistance Payments
After the tenant moves in and the contract is signed, Housing Assistance Payments to the
Owner will begin. Payments are made by direct deposit around the 5™ of each month.
'The Owner must provide the Section 8 Office with a voided check for the account where they
wish to have the money deposited. If the account is a savings account, the landlord must
provide the Section 8 Office with a letter from the Bank stating the routing number and the
savings account number. The FCHA does not send out monthly statements showing the direct
deposit.

SECTION II

SUMMARY OF THE SECTION 8 HOUSING CHOICE VOUCHER PROGRAM
¢ The FCHA selects eligible families from the waiting list, determines their eligibility,
and issues the family a Housing Choice Voucher.
® The Voucher holder begins their search for housing.
o There is Rent Reasonableness limitations on program rents.

o The Sub.sidy is limited to the lower of the bedroom size the family qualifies for or the
actual size of the unit rented.

o The utility allowance is calculated on the voucher size.
o Owners use their own non-discriminatory criteria to select tenants. The FCHA does
not screen the voucher holders for their suitability as good tenants. The FCHA does

credit and criminal checks on all applicants applying for the program.

e The FCHA ensures that units are decent, safe and sanitary by conducting initial and
annual inspections of participating units,
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e Owners may collect a security deposit equal to one month’s contract rent. The tenant
is respon31ble to pay the secumty deposxt

e The FCHA and the Owner sign a Housmg Assmtance Payments Contract that B
_guarantees a rental payment to the owner on behalf of the tenant as long as the tenant
' 0ccup1es the umt and remams ehglble for the program and the umt meets HQS

o The Owner E rent mcreases are 111mted by Rent Reasonabieness |

e The rent cannot increase durmg the ﬁrst year of the lease. Rent increases are given at
the Annual Recertification if within the rent reasonableness. The Owner (Landlord)
 must send to the FCHA a written request for a rent increase. The request mustbe
received at the Housing Authority 60 days (preferably 90 days) prior to the Annual -
Recertification Date. If the Housing Authorzty does not receive the request at least 60
days prior to the Recertification, a rent increase will not be considered. The Owner
(Landlord) must also notify the Tenant of a request for a rent increase.

EXAMPLES OF HOUSING CHOICE VOUCHER PROGRAM CALCULATIONS

SEE ATTACHED CHOICE VOUCHER ASSISTANCE ESTIMATOR SHEETS

*The cost of utilities is estimated using the FCHA’s most recent Utlhty Aliowance
Schedule. This schedule is developed by an outside contractor using local rates and actual
usage summaries and is based on the number of bedrooms in the unit, the type of building,
and the type of utilities the household pays for (not including phone or cable).

SECTION 111

OWNER PARTICIPATION

An owner, who is interested in renting to households participating in the Section 8 Program, is
encouraged to contact the FCHA and provide information on available units. Property listings

are maintained at the FCHA and prospective tenants are gwen the list. Vacancies will remain
on the list until the owner calls the FCHA to say the unit is rented. Once removed, the owner

must call to re-list the property.

Owners will be required to provide the FCHA with their current address, telephone number
where they can be reached and their Social Security Number or Tax Identification Number.
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Any changes in ownership or changes in address must be reported to the FCHA as soon as

possible to avoid delay in the release of the Housing Assistance Payment. The owner is also
required to supply bank account information for the purpose of direct deposit.

The FCIHA suggests that owners and property managers become familiar with Federal, State
and Local Fair Housing Laws and Tenant/Owner laws to ensure that their screening criteria is
not discriminatory. Federal Fair Housing Laws state that Owners/Managers must not
discriminate based on race, color, creed, age, religion, sex, national or ethnic origin, familial
status, marital status, handicap or disability or sexual orientation.

The FCHA will provide owners with prompt and professional service in order to maintain an
adequate supply of available housing throughout the jurisdiction of the FCHA. The regulations
define when the FCHA must disallow an owner participation in the program.
The FCHA will disapprove the owner for the following reasons:
HUD or other agency has informed the FCHA that the owner has been disbarred,
suspended, or subject to a limited denial of participation under 24 CFR part 24,
HUD has informed the FCHA that the Federal government has instituted an
administrative or judicial action against the owner for violation of the Fair Housing
Act or other Federal Equal Opportunity requirements and such action is pending.

The owner has violated obligations under a Housing Assistance Payménts Contract.

The owner has committed fraud, bribery or any other corrupt act in connection with
any Federal Housing Program.

The owner has engaged in drug-related criminal activity or any violent criminal
activity.
SECTION 1V
LEASE-UP PROCESS
Request for Lease Approval

The Request for Lease Approval Packet should be completed by the owner and returned to the
FCHA. These forms give the FCHA basic information on the unit such as type of unit, utilities
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and appliances that will be furnished, and the proposed rent .
Housmg Quahty Standards Inspectwn

An FCHA Inspector will inspect the unit using the Sectlon 8 Housing Inspecuon Report (a copy
is enclosed in this packet) to ensure that the unit is decent, safe and sanitary. Program standards
require that the housing has adequate living space, adequate facilities and services, adequate
llght and Ventllation and does not enc{anger the health and safety of the tenant The brochure

“A Good Place To lee” descnbes what the FCHA w111 be lookmg for durmg the mspec‘aon
This brochure is given to all new applicants and is available to owners upon request. - -

Preperty Owners are encouraged to be present during this inspection. If the property does not
pass the inspection, the inspector will send the owner a letter listing the deficiencies and the :
owner will be given the opportunity to make the repairs. The owner must immediately contact
the FCHA upon the compleuon of the repairs and a re- mspectlon Wlﬂ be dome. o

The unit must pass inspection before a Contract can be executed The only exceptlon to thls
rule is if the outside of the building needs work and, due to weather condltlons the work cannot
be completed within the specified time frame. -

Housing Assistance Payments Contract, Lease and Tenancy Addendum

The landlord is encouraged to use his or her own lease. The teyms and conditions of the lease
must be consistent with State and Local law. If the owner does not have a lease, a lease can be
purchased at Office Supply Stores or the model lease supplied by the FCHA may be used (a
copy is enclosed in this packet). You need to use the same lease for Sectlon 8 tenants as you do
for unassisted tenants.

The lease needs to be for a 1-year term. Tenants cannot move durmg the 1% year of the lease
unless there is a mutual consent between the tenant and landlord. - :

An owner’s lease must include the names of the owner and tenant; unit address; term of the
Jease and provisions for renewal; amount of the contract rent; specification of what utilities and

appliances are to be supplied by the owner and the tenant. You may also want to list the
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household members; your policy regarding pets; amount of security deposit (cannot exceed 1
months contract rent); date the tenants portion of the rent is due; late fee, if any etc.

Side payments for additional rent, additional utilities, items normally included in the rent of
unassisted families and items not shown on the approved lease are strictly prohibited.

Owners and tenants may execute separate agreements for services, appliances (other than range
and refrigerator) and other items that are not included in the lease if the agreement is in writing
and approved by the FCHA. For there to be a separate agreement, the family must have the
option of not utilizing the service, appliance or other item. All separate agreements must be
attached to the lease.

A Tenancy Addendum (a copy is enclosed in this packet) will be attached to the lease and the
Contract (a copy is enclosed in this packet). The addendum outlines the owner and family
responsibilities. HUD prescribes the terms of the Tenancy Addendum in accordance with
Federal law and regulations. In case of any conflict between the provisions of'the Tenancy
Addendum and provisions of the Lease, the requirements of the Tenancy Addendum shall
control. -

Hous'i_fng: Assistance Payments
After the Contract is executed, the FCHA will make payments to the Owner by direct deposit
for the FCHA’s portion of the rent every month as long as the terms of the Contract are still in
effect. (The tenant occupies the unit and is eligible for the program). The tenant will be
responsible for paying their portion of the rental payment directly to the owner.
SECTION V

ONGOING ACTIVITIES
There are a few ongoing activities that will continue throughout the household’s tenancy as an
assisted tenant. These include annual reviews of the income on which the tenant’s rent is based,
biennial inspections of unit conditions and annual changes to payment amounts. Mid-year
reviews and inspections may also be required.

Annual and Interim Recertifications

Participants in the Section 8 Voucher Program are expected to submit updated information on
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their household composition, income, assets and deductions on an annual basis to the FCHA.
Participants are also required to report changes in income and family composition. Adding
persons to the family composition is not automatic and participants must have pre-approval
from the owner and the FCHA. Credit and criminal checks are done on all persons 18 and older
being added to the famﬂy Composztloﬂ

The FCHA will review and verlfy the mformatlon submltted and will compute a new Total
Tenant Payment, Tenant Rent and Housing Assistance Payment. The owner and tenant will be
notified in writing of the changes.

Biennial/Special Inspections and Rent Abatement

Inspections must be conducted on all units participating in the Section 8 Program biennially to
ensure they meet the Housing Quality Standards. Every two (2) years, the FCHA will schedule
an appointment with the tenant for the inspection. If the unit passes inspection, payments will -
continue. If the unit does not pass the inspection, a copy of the inspection report will be sent to -
the owner and tenant. The owner will have 30-days to correct the deficiencies. If any of the
deficiencies are the tenant responsibility, the tenant will have 30-days to correct the deficiencies
for which they are responsible.

If the repairs are not made within the allotted time, rent payments from the FCHA will be
abated until the repairs are made and the FCHA has re-inspected and passed the unit. The
tenant should continue to pay their portion of the rent during this time period. The landlord
cannot hold the tenant responsible for any payment not made by the FCHA.

If payments are abated and then reinstated after the unit passes the inspection, owners must
realize that the FCHA will not reimburse the owner for payments not made by the FCHA for
the time the rent was abated.

If the repairs are not made within the specified time frame and rent is abated, the owner should
contact the FCHA for an inspection as soon as the repairs have been completed. If the repairs

are still not corrected within 30 days after rent abatement begins, the FCHA will terminate the
Contract.

If the inspection determines that the tenant has failed to maintain the unit in a decent, safe and
sanitary manner and has caused some or all of the repairs, the owner may make the repairs and
bill the tenant, require the tenant to make the repairs or evict the tenant. If the owner’s decision
is to have the tenant make the repairs, the tenant will be given 30 days to bring the unit into
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compliance. If the unit is not brought into compliance, the FCHA will begin termination of
assistance to the tenant. The landlord will not have the rent abated if the failure to maintain the
unit is the fault of the tenant. The landlord cannot charge the tenant for items that are normal
wear and tear.

If repairs are needed as a result of a special inspection, the owner and/or tenant will be given a
time frame in which to complete the repairs. All parties will be notified and the conditions
described above will apply.

Rent Adjustments

Under the Voucher Program, the owner may not increase the rent during the first year of the
lease but may propose increasing it at recertification with 60 days notice to the tenant and the
FCHA. The FCHA will approve the proposed rent only if it meets Rent Reasonableness
requirements, the unit meets the Housing Quality Standards, and the owner is in compliance
with the terms of the HAP Contract. :

SECTION VI
TERMINATIONS

There are several different kinds of terminations: Termination of Assistance by the FCHA,
Termination of Tenancy by the tenant and Termination of Tenancy by the Owner.

Termination of Assistance by FCHA

The FCHA may be required to terminate the Contract if the tenant:

s commits serious and repeated violations of the lease (as long as the Landlord has
enforced the Leasé)

‘o commits fraud

o engages in drug-related or violent criminal activity

e owes money to the FCHA

e causes the unit to fail Housing Quality Standards

¢ isnot paying for the utilities as set forth in the lease
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s isno longer income eligible for the program,; therefore, the tenant is paying the full
Contract Rent

Termmatlon of Tenancy by the Tenant

The tenant may not terminate tenancy during the ﬁrst 12 months of the lease uniess the owner
provides written approval for an early lease termination or if the owner is not complying with
the terms of the lease or contract. Thereafter, the tenant may terminate tenancy after providing
the landlord with appropriate notice in accordance with the lease and providing the FCHA with
30 days notice. A landlord may not require more than 60 days notice. Notice must be given the
1% of the month ending the last day of the month, - S
Terml_natmn of Tenancy by Owner

The Lease, Tenancy Addendum and the Hoﬁéilag Assistance Pdeents Contract peﬁnit
Termination of Tenancy by the Owner. Owners may terminate tenancy for serious or repeated
violation of the terms and conditions of the lease, violation of Federal, State or Local law or
other good cause. - | |

An owner has the same rights for evicting assisted tenants as for private market tenants;
however, owners must give the tenant a notice stating the reason for the eviction and provide a
copy of the notice to the FCHA.

SECTION VI
SUMMARY OF RIGHTS AND RESPONSIBILITIES
Owner’s Rights and Responsibilities

s Screen families who apply to determine if they will be good renters. The PHA can
supply you with the current and previous address and landlord information.

e Comply with Fair Housing Laws and discriminate against no one.
e Maintain the housing unit by making necessary repairs in a timely manner.

o Comply with the terms of the Housing Assistance Payment Contract (HAP) with the
Housing Authority.
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e (Collect the rent due by the Tenant according to the terms of the Lease.
e Enforce all terms of the Lease.

o Collect a Security Deposit equal to one (1) month’s Contract Rent, the Security Deposit
is the responsibility of the Tenant.

e Terminate the tenancy for:
» Serious or repeated violation of the terms and conditions of the lease
e Violation of Federal, State or Local law
e Other good cause

o Evict the family from the unit by instituting court action,

o Increase the rent (providing the rent increase is not over the rent reasonableness amount)
after the first year of the lease with 60 days notice to the tenant and the FCHA.

¢ Keep the Unit in good condition.
¢ Comply with Federal, State and Local regulations, and owner-tenant laws.
o Allow inspections.

¢ Correct any deficiencies as soon as they are discovered. The FCHA may abate payments
or terminate the HAP Contract if deficiencies are not corrected

¢ Re-negotiate the lease with the tenant and the FCHA prior to the lease expiration date,

e Contact the FCHA and provide the FCHA with a written notice before initiating eviction
proceedings,

¢ Inform the FCHA immediately of any move-out of a tenant.
Tenant’s Rights and Responsibilities
¢ Provide the Housing Authority with complete and accurate information
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Make the best effort to find a place to live that is suitable for them and qualifies for the
Program.

Cooperate in attending all appointments scheduled by the Housing Authority.

Live in a decent, safe and sanitary unit. Take responsibility for the care of their Housing
Unit.

Comply with the terms of their Lease with the Owner.
Comply with the Family Obligations of their Voucher. -

Not be discriminated against by the Owner 1 in the provision of services for any reason
covered by Federal, State, or Local Fair Housing Laws. :

Tgrminate the Lease after the 1% year according to the provisions of the Lease.

Report changes in incorhe and changes in household composiﬁon. |

Permit inspections.

Comply with the Lease and Tenancy Adde:@dum.

Submit information on household composition, income, assets, and allowances annually.
Notify the Housing Authority and Owner of any intent to move.

Make utility payments for utilities not included in the rent.

FCHA’s (Housing Agency’s) Rights and Responsibilities

@

L

Review all applications to determine whether an applicant is eligible for the Program.
Explain all the Rules of the Program to families who qualify.

Issue the Voucher, and approve the Unit, the Owner, and the tenancy.

Make Housing Assistance Payments (HAP) to the Owner in a timely manner.
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Ensure that both the family and the unit continue to qualify under the Program.
Provide families and owners with prompt, professional service.

Be notified by the owner when the tenant has moved from the unit in violation of the
lease

Inspect the unit biennually and at other times as determined necessary, and at reasonable
times with reasonable notice

Request any documentation and verification as determined necessary for the
administration of the program

Receive repayment from the owner of any amounts paid to an owner, which are found not
to be due to the Owner.

Terminate the Housing Assistance Payments Contract for any breach of the Contract by
the Owner.

Terminate the tenant from the program in accordance with the law, HUD Regulations and
Program Rules for any violation of family obligations.

Require the tenant to give proper notice before vacating the unit, according to the terms
of the Lease. '

Require the Tenant to be recertified annually.
Require the Owner to maintain the unit in decent, safe and sanitary condition.
Review family income, assets, allowances, and household composition annually.

Re-determine amounts of rent payable by the family and the amount of the HAP Payment
to the owner, as a result of any adjustment.

SECTION Vil

QUESTIONS YOUMAY HAVE
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What are the main benefits of the program to an owner?

Guaranteed payment of part of the rent each month

The tenant’s rent is based on their income

Direct deposit of the HAP Payment

Decreased vacancy rates and delinquencies

Reduced turnovers and related expenses

How does the owner receive the full contract rent payment?

The owner receives the rent through the combination of Housing Assistance Payments from the
FCHA and the rent paid directly by the tenant to the owner. ‘Housing Assistance Payments
make up the dlfference between the contract rent and the tenant pomon of the rent '

Are an owner’s rights and responsibilities changed by participation in the Sectlon 8
Program?

The owner’s rights and responsibilities are the same as those exercised in a normal tenant-
owner relationship. The owner contacts the tenant’s previous landlords, selects the tenant and is
responsible for managing and maintaining the unit. Tenants violating their lease are subject to
correctlve acuon by the owner through normal management and legal processes

Can an owner’s present tena_nt stay in place and still get ass:stance?

Yes. Current residents may receive assistance if the tenant has received a voucher from the
FCHA and the dwelling is in good condition. The rent must meet the Rent Reasonableness
requirements and affordability test.

What kind of housing is eligible?

Single family dwellings, duplexes, row units, apartments and mobile homes are eligible.

What rent can the owner charge?

The owner’s rent must be comparable to rents for similar units in the neighborhood and must
meet the Rent Reasonableness requirements and affordability test. (Refer to Page 4)

If the owner’s expenses increase, can the rent be increased?
Not during the first year of the lease. After the first year of the lease, the owner may adjust the
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contract rent with 60 days notice to the tenant and the FCHA providing the increase is within
the Rent Reasonableness limitations and only at recertification,

Who are the tenants participating in the program?

Program participants include low-income families and individuals whose incomes do not
exceed established limits,

Can I rent to a relative on the Section 8 Program?

The FCHA may not approve the unit if the owner (including a principal or other interested
party) is the parent, child, grandparent, grandchild, sister or brother of any member of the tenant
household, unless the FCHA has determined that approving rental of the unit, notwithstanding
such relationship, would provide reasonable accommodation for a family member who is a
person with disabilities.

How much rent does the tenant pay?

The tenant’s payment for rent and utilities may be at or above 30% of their income depending
on whether the cost of the unit selected is above or below the standard established by the

FCHA. On initial occupancy, the tenant cannot pay more that 40% of their income. If the
contract rent is too high and the tenant has to pay over 40% of their income, the landlord has to
agree to lower the contract rent or the tenant must seek other housing.

What if the tenant moves and there are damages at the unit?

The FCHA is not responsible. The landlord can use the security deposit for the damages. 1f the
damages are in excess of the security deposit, the landlord may collect the balance from the
tenant. The owner must give the tenant a list of all items charged against the security deposit
and the amount of each item. The owner must promptly refund the unused balance to the
tenant.

How much paperwork is involved?
Very little paperwork is required of owners and the FCHA staff completes most of it. Once the

Contract, Lease and Tenancy Addendum are signed, the owner will have no regular paperwork.
Annual rent adjustments and re-inspections require minimal paperwork.
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After the initial term of the lease, am I required to continue renting on the Section 8
Program? |

No. After the initial term of the lease, the lease becomes month to month (unless the Landlord
states otherwzse) and you can give the tenant a 30-day notice to vacate. The notice must be
given th_e 1% of the month ending the last day of the month.

Can a utility bill be split between 2 or more tenants?

No. If there is more than one tenant sharing a utility meter, the utility bill cannot be split and
therefore, the owner must include this utility in the rent.

OWNER’S REQUEST FOR INFORMATION

o Any Owner who contacts the Housing Authority to request information regarding a
Voucher Holder will be given the family’s current address, as shown in the Authority’s
Records, and the name and address, if known, of the landlord at the family’s current and
prior addresses. The Housing Authority will make an exception to this requirement if the
family’s whereabouts must be protected due to domestic abuse or witness protection.

e The Housing Authority will inform owners that it is the responsibility of the landlord to
determine the suitability of prospective tenants. Owners will be encouraged to screen
applicants for rent payment history, payment of utility bills, eviction history, respecting
the rights of other residents, damage to units, drug-related criminal activity or other
criminal activity that is a threat to the health, safety or property of others, and compliance
with other essential conditions of tenancy.

o The Housing Authority will give each family a statement of the policy on providing

information to owners. The statement shall be included in the information packet that is
given to the family selected to participate in the Program.

POLICY OF NONDISCRIMINATION:

The Fayette County Housing Authority is an equal opportunity employer and provides equal
opportunity housing. We do not discriminate against any person because of race, color, creed,
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age, religion, sex, national or ethnic origin, familial or marital status, handicap or disability, or
sexual orientation.
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~ Choice Vouchet
g'm‘mma Emmmm

Software, Inc.

Download the Froe Aceistance Ectimator from www.happyeoffware.com and lef your compu'rer do the caleulafions for you.

—— Enter Data
Family Name JANE DOE
Monthly Adjucted Income $800.00
Piijiment Srandard - (0% UR) $789.00
P $240.00
Utility Allowance $200.00
Rent to Owner $575.00
—— (aleulatione
Croce Rent (Rentto Ownier + Usility Allowaice) $775.00°
Actual .Pag_rnent Ctandard {Lower of Payment Standard and Gross Rent) $77500
Maximu_m gubgfdg {(Actual Payment Stazldard - TTP} $535.00
Croee Rent Lege Maximum Qubgfdg (Gross Rent - Maximum Subsidy) $240.00
Croce Rent Lece Contribution (Gross Rent - Gross Rent Less Maximum Subsidy) $535.00
T(}fa! Voucher gUbQid!} {Lower of Maximum Subsidy and Gross Rent Less Contribution) : $535.00
— lofale
HAPTO OW!’]QI‘ (Lower of Rent to Owner and Total Voucher Subsidy) ' $535.00
l:amﬂy Rent to Owner (Rent to Owner - HAP to Owner) - $40.00
UR fo Tenan’r (Total Voucher Subsidy - HAP to Owner) . $0_00
Total Famiig Contribution {Gross Rent Less Maximurm Subsidy) $24000
Percen’rage of Adiug’red Income (Total Family Contribution + Monthly Adjusted Income) = 30%
—— Maximum Amounte
Maximum Family Contribution (Montbly Adjusted income x .40) NA
Maximum Rent to Owner - $669.00

© HAPPY Qofiware, Ine. 1-§€E-CT-HAPPY .02

Printed: 10/02/2015




~ Choice Voucher
Accictance Ectimator

oftware, Inc.

Download the Free Accictance Ectimator from www.happysoffware.com and let your computet do the caleulations for you.

—— Enter Data
Family Name JOHN DOE
Monthly Adjusted Income $800.00
{Pagment Standard. (8@ V&) $789.00
TTP $240.00
Utility Allowance $215.00
Rent 1o Owner $575.00
— Qaleulatione
. Gioge Ront (Rentto Owner + Utility Alfovance) "1 $790.00°
ACTUQI Pagmem‘ Sfandard (Lower of Payment Standard and Gross Rent) $78900
Maximum Subeidy (Actual Payment Standard - TTP) $549.00
Groce Rent Laee Maximum Subgidg (Gross Rent ~ Maximum Subsidy) $241 .00
GI‘OQQ Rﬁhf LQQQ CO!’ITI‘EbUﬁOh (Gross Rent - Gross Rent Less Maximum Subsidy) $54900
TOTQ! Voucher Qubgldg {Lower of Maximum Subsidy and Gross Rent Less Contribution) $549_00
—— Totale
HAP to Ownat (Lower of Rent to Owner and Total Voucher Subsidy) $549_00
Familg Rent 1o Owner (Rent to Owner - HAP to Owner) $2600
UR to Tenant {Total Voocher Subsidy - HAP to Owner) $0.00
TOTQI Familg Con’rrfbuﬁon {Gross Rent Less Maximum Subsidy) $241 .00
PQI‘EEH?QgQ of Adiﬁﬂ@d [ncome (Total Family Contribution + Monthly Adjusted Income) ~____~__—§Q:.1‘l§%
—— Maximum Amounte
Maximum Famiig Confribuﬁon {(Monthiy Adjusted Income x .40) $320.00
Maximum Rent to Qwner $654.00

© HAPPY Soffware, Ine. 1-€€-GT-HAPPY vi.0.2

Printed: 08/20/2015
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SCREENING TENANTS -

How can I (the Prdperty Owner) scr_een_ Tenants With_out Violating Fair Housing Laws? -

Under the Fair Housmg Law, 1t is 1llega1 to dlscrlmmate based on:

®

¢ & © ¢ ¢ @ @ @

*

Race _
Color
Creed.
Age
Religion
SeX [

- National or Ethmc Orlgm
‘TFamilial Status '

Mar;tal Status
Handic_ap: or Disability
SeXual Orientatioﬂ o

What Is Prohibited?
In the sale and Rental of Housmg No one may take any of the followmg actzons based on the
above listed criteria: .

o

& & & & @ o

Refuse to rent or sell housmg N
Refuse to negotiate for housing .
Make housing unavailable .-

“Deny a dwelling

Set different terms, conditions or prwﬂeges for sale or rental of a dwelhng '

Provide different housing services or facilities

Falsely deny that housing is available for inspection, sale or rental .

For profit, persuade owners to sell or rent (blockbusting) or -

Deny anyone access to or membership in a facility or service (suchas a multlple hstmg
service) related to the sale or rental of housing.

What is allowable when screening Tenants? An owner has the right to screen prospectwe
Tenants on the basis of their ability to pay rent and pay payment performance. It is important to
develop a consistent application that applies to ALL Applicants — with or without a Voucher. An
owner can check and refuse housing based on:

¢ © & @ & @

Credit History

History of prior evictions

History of paying rent and utility bills

Past damage done to rental units (visit the prospective Tenant’s current unit)
History of noise and neighborhood disturbances

References from prior landlords

Prior drug-related or other criminal activity.

If requested, the Fayette County Housing Authority can give you the prospective tenant’s current
address, current landlord, prior address and prior landlord, if known.



CONFLICT OF INTEREST POLICY (PLEASE READ THOROUGHLY)

2. “Covered individual” means a person or entity who is a member of any of the following classes:

(1) Any present or former member or officer of the Fayette County Housing Authority {except a
Fayette County Housing Authority Commissioner who is a participant in the Program);

(2) Any employee of the Fayette Céunty Housing Authority, or any contractor, subcontractor or
agent of the Fayette County Housing Authority, who formulates policy or who influences
decisions with respect to the Program;

(3) Any public official, member of a governing body, or State or local legislator, who exercises
functions or responsibilities with respect to the program; or

(4) Any member of the Congress of the United States,

b. A covered individual may not have any direct or indirect interest in the Housing Assistance
Payments Contract or in any benefits or payments under the Contract (including the interest of an
immediate family member of such covered individual) while such person is a covered individual or
during one year thereafter.

¢. “Immediate family member” means the spouse, parent (including stepparent), child (including a
stepchild), grandparent, grandchild, sister or brother (including a stepsister or stepbrother) of any
covered individual.

d. The owner certifies and is responsible for assuring that no person or entity has or will have a
proh:blted interest, at execution of the Housing Assistance Payments Contract, or at any time during
the Housing Assistance Payments contract term.

e. Ifa prohibited interest occurs, the owner shall promptly and fully disclose such interest to the
Fayette County Housing Authority and the U. 8. Department of Housing and Urban Development.

f. The Conflict of Interest prohibition under this section may be waived by the U, S. Department of
Housing and Urban Development Field Office for good cause,

g- No member of or delegate to the Congress of the United Sates or resident commissioner shall be
admitted to any share or part of the Housing Assistance Payments Contract or to any benefits, which
may arise from it.

I/'We hereby certify that I/'We do or do not have a relative who is an Employee or Member of the
Board of Directors of the Fayette County Housing Authority.

If you have a relative who is an Employee or Board Member, please list name and position below.

Name of Relative

Position at the Fayette County Housing Authority

IF THERE ARE JOINT OWNERS, ALL OWNERS MUST SIGN

Printed Name of Landlord

Signature of Landlord

Signature of Landlord

Date

FCHA 5/2015



U.8. Department of Housing OME Approval No, 2577-0169
RqufieSt fo? Tenancy AppfO\!&ff ~__and Urban Development . _ _ T {exp. 09/30/2017)
Housing Choice Voucher Program ' Office of Public and Indian Housmg : P

Public reporting burden for this coliection of infermation is estimated to average D8 hours per response, inciuding the fime br reviewing instruclions, searching existing data sources,
galhering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not cenduct or sponsar, and a person is not required to
respond 1o, a coliection of information untess that collection displays a valid OMB control number. The Department of Housing and Urban Development (HUDY is authorized to collect
information required on this form by Section 8 of the U.S. Housing Acl of 1937 (42 U.S.C, 14371}, Coliection of the data on the family’s selected unit is mandalory. The infermation is
wsed to determing 1 the unit is eligible for rentai assistance. HUD may disclose this information to Federal, State, and local agencies when relevant civil, criminal, or regulalory
investigalions and proseou:;ons it will not be otherwise disclosed or released ourside of HUD, except as permltied or required by law, Faliure fo provide any of the infermation may
result in delay or rejection of family voucher assistance.

1. Name of Public Housing Agency (PHA) L o 2. Adiress of Unit {street address, apartment number, city, Stale & zip code}

3. Requested Beginning Date of Lease [4. Number of Bedrooms 5. Year Constructed| 6. Proposed Rent | 7. Becurity Deposit Amt. 8. Date Unit Available for laspection

9. Type of HousefApartment
D Single Fam;ly Detached ] semi- Detached / Row House [ ] Manufactured Home [] GardenlWalkup D Elevator / High-Rise

10, 1 this unil is subsidized, indicate type of subsidy R o L . .
[ ] section 202 I:} Section 221( )3)BMIR) [ ] Section 236 (insured or noninsured) . -[] section 515 Rural Development

[j Home | DTaxCredlt

D Qther (Describe Olher Subsidy, Including Any State or Local Subsidy)

11, Ulilties and Appliances

The owner shall provide or pay for the utiities and app iances mdlcated below by ani "O" The tenam sha# provide or pay for the uulxkes and app Hances mdlcated be[ow
by a“T", Unless otherwise specified below, the owner shall pay for all utifities and appliances provided by the owner.

ftemn Specy fuel type . ) ) o Provided by Paid by

Heatirg [ Jnawralgas [ ] Botleges [ o [ ] Electic [] coslorOther
Cocking ' D Natural gas D Betle gas D (o] D Elecific D Coal or Other
Water Heating ) D Natural gas I:i Boltle gas D O :D Electic D Coal or Other

Other Electric

Water

Sewer

Trash Colleclion

Air Corditioning

Refrigerator

Range/Microwave

Crhver (specify)

Previous editions are obsoclete Page 1 of 2 form HUD-52517 (09/2014)
ref. Handbook 7420.8




12, Qwner's Certifications,

a, The program regulation requires the PHA to certify that the rent charged
{o the housing choice voucher tenant is not more than the rent charged for
other unassisted comparable units. Owners of projects with more than 4
units must complete the following section for most recently leased
comparable unassisted units within the premises,

Address and unit number Date Rented

Renta! Amount

b. The owner {including a principal or other interested party}is not the
parent, child, grandparent, grandchiid, sister or brother of any member of the
farnily, unless the PHA has determined (and has notified the owner and the
family of such determination) that approving leasing of the unit, notwithstand-
ing such refationship, would provide reasonable accommedation for a family
member who is a person with disabifities, .

¢. Check one of the foliowing:

Lead-based paint disclosure requirements do not apply because this
property was butlt on or after January 1, 1878,

The unit, common areas servicirg the unit, and exterior painted
surfaces associated with such unit or comsmeon areas have been found to be
lead-based paint free by a lead-based paint inspector certified under the
Federal cerification program or under a federally aocredited State certifica-
tion program:.

A completad stalement is altached containing disclosure of known

infarmation on lead-based paint andfor lead-hased paint hazards in the unit,
common areas or exterior painted susfaces, including a statement that the
owner has provided the leagd hazard information pamphiet to the family,

13. The PHA has not screened the family's behavior or suitabitity for
tenancy. Such screening is the owner's own responsibiiity.

14,  The owner's lease must include word-for-word all provisions of the
HUD tenancy addendum.

18, The PHA wilt arrange for inspection of the unit and will notify the
owner and family as to whether or not the unit will be approved,

Print or Type Name of Owner/Owner Representative

Print or Type Name of Household Head

Sighature

Signature (Household Head)

Business Address

Present

Address of Family (street address, apartment no., clly, State, & zip code)

Telephone Number Date (mmiddiyyyy}

Telephone Number

Gate {mmiddiyyyy)

Previcus editions are obsolete

Page 2 of 2

form HUD-82517 (09/2014)
ref. Handbook 7420.8



Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.8. Department of Housing

and Urban Development

Office of Public and Indian I-Iousmg
OMB Applova! 2577-0169 (Exp ﬁ4.’30;’2018)

Privacy Act $tatement, The Depariment of Housing and Urban Development (HUD) is authorized to collect the mformauon required on this form by
Section 8 of the U.$. Housing Act of 1837 (42 1.8.C. 14371). Collection of family members’ names and unit address, and owner's name and payment
address is mandatory. The information is used to provide Section & fenant-based assistance under the Mousing Cholce Youcher program in the form
of housing assistance payments. The information also specifies what utiliies and appliances are to be supplied by the owner, and what utlities and
appliances are to be supplied by the tenant. HUD may disciose this information to Federal, State and local agencies when refevant to civil, criminal, or
reguiatory investigations and prosecutions. 1t will not be otherwise disclesed of released cutside of HUD, except as permitled or reqwred by law.

Vaffire 1o provige any of the iormaton may resuit in delay of rejection of iamily or GWher participation I the program.

Instructions for use of HAP Contract
This form of Housing Assistance Payments Contract {HAF contract)

is used to provide Section 8 tenant-based assistance under the |

housing choice voucher program (voucher program) of the U.S.
Department of Housing and Urban Development (HUD), The main
regulation for this program is 24 Code of Federal Regulations Part
982.

The local voucher program is administered by a public housing
agency (PHA) . The HAP contract is an agreement between the PHA
and the owner of a unit occupied by an assisted family. The HAP
coniract has three parts:

Part A Contract information (fill-ins). See
section by section instructions. Part B
Body of contract

Part C Tenancy addendum

Use of this form

Use of this HAP contract is required by HUD. Medification of the

HAP contract is not permitted. The HAP contract must be word-for-

word in the form prescribed by HUD,

However, the FHA may choose to add the following:
Language that prohibits the owner from collecting a security
deposit in excess of private market practice, or in excess of
amounts charged by the owner to unassisted tenants. Such a
prohibition must be added to Part A of the HAFP contract.

Language that defines when the housing assistance payment by
the PHA is deemed recgived by the owner {e.g., upon mailing
by the PHA or zcwal receipt by the owner). Such language
must be added to Part A of the HAP contract

To prepare the HAP contract, fil in ail contract information in Part
A of the contract, Parl A must then be executed by the owner and the
PHA.

Use for special housing types

In addition to use for the basic Section 8 voucher program, this form
raust also be used for the following “special housing types™ which are
voucher program variants for special necds (see 24 CFR Part 982,
Subpart M) (1) single room occupancy (SRO} housing; (2}
congregate housing; (3) group home; (4) shared housing; and (5)
manufactured home rental by a family that leases the manufactured
home and space. When this form is used for a special housing type,
the special housing type shall be specified in Part A of the HAP
contzact, as follows: “This HAP contract is used for the following
special housing fype under HUD regulations for the Section 8
vouchet program: (Inserf Name of Special Housing type).”

Previous edilions are obsolele

Page lof 12

However, this form may not be used for the following special
housing types: (1) mamufactured home space rental by a family that
owns the manufactured home and leases only the space; (2)
cooperative housing; and (3) the homeownership option under
Section 8(y) of the United States Housing Act of 1937 (42 U.S.C.
14376y

How to fill in Part A
Section by Section Instructions

Section 2: Tenant
Enter full name of tenant.

Section 3. Contract Unit
Enter address of unit, including apartment number, if any.

Section 4. Household Members

Enter full names of all PHA-approved household members. Specify if
any such person is a five-in aide, which is a person approved by the
PHA to reside in the unit to provide supportive services for a family
member who is a person with disabilities.

Section 5. Initial Lease Term
Enter first date and last date of initial lease term.
The initial lease term must be for at least one year. However, the
PHA may approve a shorter initial lease term if the PHA
deterrnines that:
Such shorter term weould improve housing

opportunities for the tenant, and

Such shorter term is the prevailing local market

practice.

Section 6. Initial Rent to Owner

Erter the amount of the monthiy rent to owner during the
{nitial lease term. The PHA must determine that the rent to owner is
reasonable in corsparison to rent for other comparable unassisted units,
Duwring the initial lease term, the ownet may not raise the rent to
OWher,

Section 7. Housing Assistance Payment
Enter the initial amount of the monthly housmg assistance
peEyment. . .

Section & Ut:htu:s and Apphances

The lease and the HAFP confract must specify what unijacs and
appliances are to be supplied by the owner, and what

utilities and appliances are to be supplied by the tenant. Fill in
section 8 to show who is responsible to provide or pay for utilities
and appliances.

form HUD-525841 (04/2015)
ref Handlbook 7420.8




Housing Assistance Payments Contract

(HAP Contract)
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development

Office of Public and Indian Housing

Part A of the HAP Contract: Contract Information

{To prepare the contract, fill out all contract information in Part A.)

1. Contents of Contract This
HAP contract has thiee parts:

Part A: Contract Information
Part B: Body of Contract Part
€: Tenancy Addendum

2. Tenant

3. Countract Unit

4.  Household

The following persons may reside in the unit. Other persons may not be added to the household without prior written approval of
the owner and the PHA.

& Initial Lease Term
The initial lease term beging on (mun/ddArvyvy):

The initial lease term ends on (mm/dd/yyyy):

6. Initial Rent to Owner

The initial rent to owner is: §
Dring the initial lease term, the owner may not raise the rent to owner.

7. Initial Housing Assistance Payment

The HAP contract term commences on the first day of the initial lease term. At the beginning of the FIAP contract terrn, the amount
of the housing assistance payment by the PHA o the owneris $ per month,

The amount of the monthly housing assistance payment by the PHA fo the owner is subject to change durmg the HAP contract term
in accordance with KUD rcquzremems

farm HUD-62641 (04/2015)
Pravious editions are obsolete Page 2 of 12 ref Handbook 7420.8



8. Utilities and Appliances -

The owner shall provide or pay for the utilities and appliances indicated below by an * 0", The tenant shal provide or pay for the utitities and appliances indicated

beiow by a “T". Unless otherwise specified below, the owner shall pay for all utilities and appliances provided by the owner.

ltem Specify fuel type ") Provided by | Paid by
Heating Natural gas D Botde gas D Oil or Electric D DCO&I or Other '
Cooking . o .Na.tﬁ.ra.i gas D Edﬂeg.é_s. D Oil or Electric I:I DCOél or Other

Bottle gas [:l Qit or Electric D DCoal or Other

Water Heating | Natural gas -

Other Electric

Waler

Sewer

Trash Collection | ",

Alr Conditioning

Refrigerator L

Range/Microwave

Other (specify)

Signatures: . .

Public Housing Agency . Owner

Print or Type Name of PHA Print or Type Name of Cwaer
Signature Signature

Print or Type Name and Tille of Sigratory .

Frnl ot Type Name and Tille of Sigratory

Date (rddAryyy}

Date (min/ddiyyyy)

Mail Paymcnts. to:

Name

Address (street, arty, State, Zip}

Previous editions are obsolete

form HUD-62641 (04/2016)
Page 3 of 12 ref Handbook 7420.8



Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Cheice Voucher Program

U.S. Departrnent of Housing
and Urban Development,
Office of Public and Indian Housing

Part B of HAP Contract: Body of Contract

1. Purpose

a.

b

This is a HAP contract between the PHA and the
owner. The HAP contract is entered fo provide
assistance for the family under the Section & voucher
program: {see HUD program regulations at

24 Code of Federal Regulations Part 982),
The HAP contract only applies to the househotd and
contract unit specified in Part A of the HAP
contract.
During the HAP contract term, the PHA will pay
housing assistance payments to the owner in
accordance with the HAP contract,
The family will reside in the contract unit with
assistance under the Section 8 voucher program. The
housing assistance payments by the PHA assist the
tenant to lease the contract unit from the owner for
occupancy by the family.

2. Lease of Contract Unit

a

[+

The owner has leased the contract unit to the tenant
for ocoupancy by the family with assistance under
the Section § voucher program.

The PHA has approved leasing of the unit in
accordance with requirements of the Section 8
voucher program.

The iease for the confract unit must include word-
for-word all provisions of the tenancy addendum
required by HUD (Part C of the HAP contract).

The owner certifies that:

(}) The owner and the tenant have entered into a
lease of the contract unit that includes all
provisions of the tenancy addendum.

The lease is in a standard form that is used in
the locality by the owner and that is generally
used for other unassisted tenants in the
premises,

The lease is consistent with State and local
law.

@

&)

The owner is responsible for screening the family’s

behavior or suitability for tenancy. The PHA is not
responsible for such screening. The PHA hag no
liability or responsibility to the owner or other
persons for the family’s behavior or the family’s
conduct in tenancy.

3. Maintenance, Utilities, and Other Services

a.

The owner must maintain the contract unit and
premises in accordance with the housing quality
standards (HQS).

The owner must provide all utilities needed to
comply with the HQS.

If the owner does not maintain the contract unit in
accordance with the HQS, or fails to provide all
utilities needed to comply with the HQS, the PHA
may exercise any avaitable remedies, PHA remedies

for such breach include recovery of overpayments,
suspension of housing assistance payments,
abatement or other reduction of housing assistance
payments, termination of housing assistance
payments, and termination of the HAP contract, The
PHA may not exercise such remedies against the
owner because of an HQS breach for which the
family is responsible, and that is not caused by the
owner,
The PHA shall not make any housing assistance
payments if the contract unit does not meet the HQS,
unless the owner corrects the defect within the
period specified by the PHA and the PHA verifies
the correction. If a defect is life threatening, the
owner rmust correct the defect within no more than
24 howrs. For other defects, the owner must correct
the defect within the period specified by the PHA.
The PHA may inspect the contract unit and premises
at such times as the PHA determines necessary, to
ensure that the unit is in accordance with the HQS.
The PHA must notify the owner of any HOS defects
shown by the inspection.
The owner must provide all housing services as

agreed to in the lease.

4. Term of HAP Contract

a.

Relation to lease term. The term of the HAP

contract begins on the first day of the initial term of

the lease, and terninates on the last day of the term

of the lease (including the initial lease tenm and any

extensions).

When HAP contract terminates.

{1) The HAP contract terminates automatically if
the ease is tenninated by the owner or the
tenant.

(2) The PHA may terminate program assistance
for the family for any grounds authotized in
accordance with HUD requirements. If the
PHA terminates program assistance for the
family, the HAP confract terminates
automatically.

1f the family moves from the contract unit, the
HAP contract terminates avtomaticaily.

The HAP contract fermirates automatically 180
calendar days after the last housing assistance
payment ta the owner,

The PHA may terminate the HAP contract if
the PHA determines, in accordance with HUD
requirements, that available program finding is
not sufficient to support continued assistance
for famiies in the program.

3

G

5

6

member households with a live-in aide.

Pravicus editions are obsolete

Page 4 of 12

form HUD-52641 (04/2015)
ref Handbook 7420.8

The HAP contract terminates atomatically upon the
death of a single member household, including single



(7} . The PHA may terminate the HAP contract if the
- PHA determines that the contract unit does not
provide adequate space in accordance with the
“HQS because of an increase in family size or &
.change in family composition. :
{8) - Ifthe family breaks up, the PHA may terminate
25 wthe HAP: contraet, or may continue housing
- assistance payments on behalf of family members
- who remain in the contract ungt, -~
(9 The PHA may terminate the HAP contract if the
" . PHA determines that the unit does not meet all
requirements of the HQS, or determines that the
owner has oﬂaerwxse breached the FAP contract,

5. Provision and Payment for Utzhtles and Appliances

a, - The lease must specify what utilities a:e to be provxded
or paid by the owner or the tenant.

b, The lease must specify what appliances are to be pro-

" vided or paid by the owner or the tenant.

c.  Part A of the HAP contract specifies what utilities and

appliances are to be provided or paid by the owner or
“the tenant. ']"hc: lcase shal] be conststem with thc HAP

contracf:

6. Rent to Owner: Reasonable Rent

a  During the HAP contract term, the rent to owner may at.
no time excesd the reasonable rent for the -coniract
vnit as most recently determined or redetermined by
the PHA in accordance with HUD requirernents. -

b. The PHA must determine whether the rent to owner is
reasonable in comparisor to rent for other comparable
unassisted units. To make thJs detﬁnnmanon the PHA
st consider: - :

(1) - The lpcation, quahiy size, umttype, and agc of
the contract unit; and :

{2} -~ Any amenities, housing services, maintenance
‘and utilities provided and paid by the owner.

c. The PHA must redetermine the reasonable rent when
required in accordance with HUD requirements, The
PHA may redetermine the reasonabie rent at any time,

d. During the HAP contract term, the rent to owner may
not exceed rent charged by the owner for comparable
unassisted units in the premises. The owner must give
the PHA any information requested by the PHA on
rents charged by the owner for othcr unijts in the
prerises or elsewhere.

7. PHA Payment te Owner

a. When paid - '

{1} Duwring the term of the HAP contract, the PHA
must make monthly housing assistance payments
to the owner on behalf of the family at the
beginning of each month.

(3 The PHA must pay housing assistance payments

prompily when due to the owner.

(3) I housing assistance payments are not paid
“promptly when due after the first two calendar
“months of the HAP contract term, the PHA shall

" pay the owner penaities if all of the following
circumstances apply: (i) Such penalties are in
accordance with generally accepted practices and
law, as applicabie in the locat housing market,

governing penalties for late payment of rent by a

- tenant; (i) It is the owner's practice to charge
such penaliies for asststed and unassisted tenants;
. -.and (i) The owner also charges such penalties
.- against the tenant for lale payment of family rent
o owner. However, the PHA shall not be
... obligated o pay any late payment penalty if HUD
- determines that lale payment by the PHA is due
to factors beyond the PHA’s control. Moreover,
-the PHA shall not be obligated to pay any late
pavment penalty i housing assistance payments
by the PHA are defayed or denied as a remedy {or
. owner breach of the HAP -contract (including any
: of the following PHA remedies: recovery of
gverpayments, suspension .of housing assistance
payments, abatement or reduction of housing
- assistance -payments, termination of housing
agsistance paymems anci termination of the
. Lcontract). - . :

(4) Housing assistance payments shal] cnly be paid
to the owner while the family is residing in the
« confract ut during the term of the HAP coniract.
The PHA shall not pay a housing assistance
. payment to the owner for any month after the

month when the family moves out. - :

b. Owner compliance with AP contract. Unless the
owner has complied with all provisions of the HAP
contract, the owner does not have a right to receive
housing assistance payments under the HAP contract.

c. Amount of PHA payment to owner

(1) The amount of the monthly PHA housmg '
assistance payment to the owner shall be
determined by the PHA in accordance with HUD
requirements for a tenancy under the voucher

.. program. _ L

(2) - The ammmt of the PHA housmg assnsiance
payment is subject to change during the HAP
contract term in -accordance with HUD
requirements. The PHA. must notify the family
and the owner of any changes in the amount of
the housing assistance payment.

(3) The housing assistance payment for the first
month of the HAP contract term shall be pro-
rated for a partial month.

d, Apphcatmn of payment. The monthly housing
assistance payment shall be credited against the
monthly reat to owner for the contract unit.

e  Limit of PHA responsibility, -

1) “The PHA is only responsibie tor malding housing
assistance payments to the owner in accordance
with the HAFP contract and HUD reguirements for
a tenancy under the voucher program.

{2) .. Fhe PHA shall not pay any portion of the rent to
.owner in excess of the housing assisiance
payment. The PHA shall not pay any other claim
by the owner against the family.

f (}vcrpayment to owner. If the PHA determines that
the owner is not entitled to the housing assistance
payment or any part of it, the PHA, in addition to other
remedies, may deduct the amount of the overpayment
from any amounts due the owner (inchuding amounts
due under any other Section 8 ass:stanoc contract).

§. Owner Certification .
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During the term of this contract, the owner certifies that;
a. The owner is maintaining the contract unit and premises in b,
accordance with the HQS,
b. The contract unit is leased to the tenant. The lease includes
the tenancy addendum (Part C of the HAP contract),
and is in accordance with the HAP contract and
program requirements. The owner has provided the

criminat activity or any violent criminal activity.
If the PHA detennines that a breach has occurred, the
PHA may exercise any of its rights and remedies under
the HAP contract, or any other avaiiable rights and
remedies for such breach, The PHA shall notify the
owner of such determination, including a brief
statement of the reasons for the determination. The

lease to the PHA, including any revisions of the lease,

notice by the PHA to the owner may require the owner

C. The rent to owner does not exceed rents charged by the to take corrective action, as verified or determined by
owner for rental of comparable unassisted units in the the PHA, by a deadline prescribed in the notice,
premises. ©.  The PHA’s rights and remedies for owner breach of the

d Except for the rent to owner, the owner has not HAP contract include recovery of overpayments,
received and wifl not receive any payments or other suspension of housing assistance payments, abatement
consideration (from the family, the PHA, HUD, or any or other reduction of housing assistance payments,
other public or private source) for rental of the contract termination of housing assistance payments, and
wriit during the HAP contract term. termination of the HAP contract. .

e The family does ot own or have any interest in the d.  The PHA may seek and obtain additional relief by
contract unit. Jjudicial order or action, including specific performance,

f To the best of the owner's knowledge, the members of other injunctive relief or order for damages.
the family reside in the contract unit, and the unit is the e.  Even if the farnily continues to live in the contract unit,
family’s only residence. the PHA may exercise any rights and remedies for

2 The owner (including a principal or other interested owner breach of the HAP contract,
party) is not the parent, child, grandparent, grandchild, f.  The PHA’s exercise or non-exercise of any right or

sister, or brother of any member of the family, unless
the PHA has determined {and has notified the owner
and the family of such determination) that approving

- rental of the unit, notwithstanding such relationship;

would provide reasonsble accommadation for a family

remedy for owner breach of the HAFP confract is not a
waiver of the right to exercise that or any other right or
remedy at any time,

11, PHA and HUD Access to Prem?ses and Owner’s Records

member who is a person with disabilities. a. - The owner must provide any information pertinent to
pags T . the HAP contract that the PHA or BUD may
9. Prohibition of Discrimination. In accordance with reasonably require.

applicable _cc;uai opportunity statutes, Executive Orders, b, The PHA, HUD and the Comptroller General of the
and reguiations: United States shall have full and free access to the
a The owner must not discriminate againist any person contract unit and the prernises, and to all accounts and
because of race, color, refigion, sex, national origin, other rﬁCOde Of}he owmer that are rcif:yant to the _HAP
age, familial status, or disability in connection with the contract, including the right to examine or andit the

HAP contract. records and to make copies.
B The owner must cooperate with the PHA and HUD in c.  The owner must grant such access to computerized or

conducting equal opportunity compliance reviews and
complaint investigations in connection with the HAP
confract.

i0. Owner’s Breach of HA? Contract

other electronic records, and to any computers, equip-
ment or facilities containing such records, and must
provide any information or assistance needed to access
the records.

2. Exchusion of Third Party Rights

a Any of the following actions by the owner (including a Ho : i :
principal or other interested party) is a breach of the & g];ftfgn'l:)]%' tl;: 0;12232};322? g%ﬁ?&;ﬁ%ﬁ
HAP contract by the owrer: N enforce any provision of Part B, and may not exerciss

(1} If the owner has violated any obligation under the any right or remedy against the owner or PHA under
HAP contract, mch;dmg the owner’s obligation Part B,
tci mainiain the umt‘m accordance V,A{h f‘.he HGS. b.  The tenant or the PHA may enforce the tenancy

& If the owner has violated any obligation under addendurm (Part C of the HAP contract) against the
any other ]pousmg assistance payments contract owner, and may exercise any right or remedy against
under Section 8. the owner under the fenancy addendum,

(3) I the owner has committed fraud, bribery or any c.  The PHA does not assume any responsibility for injury
other corrupt or criminal act in connection with to, or any liability to, any person injured as a result of
any Federal housing assistance program. the pwner’s action or failure 1o act in connection with

: : : management of the confract unit or the premises or with

) Eﬁﬁ:gﬁ bu;ﬂ;ﬁrrﬁglf%?ggz S\iunfrdhz gﬁg ?g kn;:%e;lnentatien of f[‘hei HAP con;racg, or as a result of

i ; ; arty other action or failure to act by the owner,
conply with the regulations for the applicable d. The owner is not the agent of the PHA, and the HAP

mortgage insurance or loan progtam, with the
mortgage or mortgage note, or with the
regulatory agreement; or if the owner has
cormenitted fraud, bribery or any other comupt or
criminal act in connection with the mortgage or
loan.

(5) Ifthe owner has engaged in any drug-related

contract does not create or affect any relationship
between the PHA and any lender to the owner or any
suppliers, employess, contractors or subcontractors
used by the owner in connection with managetment of
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the contract unit or the premises or with
implementation of the HAP contract.

13. Conflict of Interest

a  “Covered individual” means a person or entity who is a
member of any of the foliowing classes:

(1)  Any present or former member or officer of the
PHA (except a2 PHA commissioner who is a
participant in the programy};

(2) Any employee of the PHA, or any coniractor,
sub-contractor or agent of the PHA, who
formulates policy or who influences decisions
with respect to the program;

(3)  Any public official, member of'a governing body,
or State or local legisiator, who exercises
funictions or responsibilities with respect to the
program; or

{(4) Any member of the Congress of the United
States.

b, A covered individual may not have any direct or
indirect interest in the HAP contract or in any benefits
or payments under the contract (including the interest
of an immediate family member of such covered
individual) while such person is a covered individual or
during one year thereafier.

¢ “Immediate family member” means the spouse, parent
¢including a stepparent), child (including a stepchiid),
grandparent, grandchild, sister or brother (including a
stepsister or stepbrother) of any covered individual.

d. The owner certifies and is responsible for assuring that
no person or entity has or will have a prohibited
interest, at execution of the HAP confract, or at any
time during the HAP eontract term.

¢. If a prohibited interest occurs, the owner shall promptly

and fully disclose such interest to the PHA and HUD,

f. The conflict of interest prohibition under this section

may be waived by the HUD field office for good cause.

g. No member of or delegate to the Congress of the
United States or resident commissioner shall be
admitted to any share or part of the HAP confract or to
any benefits which may arise from it.

4. Assignment of the HAP Contract

a.  The owner may not assign the HAP confract 1o & new
owner without the prior written consent of the PHA.

b If the owner requests PHA consent to assign the HAP
confract to a new owner, the owner shall supply any
information as required by the PHA pertinent to the
proposed assignment.

c.  The HAP contract may not be assigned fo a new ownet
that is debarred, suspended or subject fo a limited
denial of participation under FUD regulations {sec 24
Code of Federal Regulations Part 24),

4. The HAP contract may not be assigned to a new owner
if HUD has prohibited such assignment because:

{1) The Federal government has instituted an
administrative or judicial action against the
owner or proposed new owner for violation of the
Fair Housing Aet or other Federal equal
opportunity reguirements, and such action is
pending; or

(2} A court or administrative agency has determined
that the owner or proposed new owner violated

the Fair Housing Act or other Federal equai
opportunity requirements. :

e. The HAP contract may not be assigned to a new owner
if the new owner (including a principal or other
interested party) is the parent, child, grandparent,
grandchild, sister or brother of any member of the
family, unless the PHA has determined, (and has
notified the family of such determination} that
approving the assignment, notwithstanding such
relationship, would provide reasonable accomnodation
for a family member who is a person with disabilities.

f. The PHA may deny approval fo assign the HAP
contract if the owner or proposed new owner (including
a principal or other interested party):

(1) Has violated obligations under & housing assistance
payments contract under Section 8;

(2) Has committed fraud, bribery or any other corrupt
or criminal act in connection with any Federal
housing program;

(3) Has engaged in any drug-related criminal activity
or any violent criminal activity;

(4) Has a history or practice of non-compliance with
the HQS for units leased under the Section 8
tenant-based programs, or non-compliance with
applicable housing standards for units feased with
project-based Scction 8 assistance or for units
leased under any other Federal housing program;

{5) Has 2 history or practice of failing to terminate
fenancy of tenants assisted under any Federally
assisted housing program for activity engaged in
by the tenant, any member of the houschold, a
guest or another person under the control of any
member of the household that:

{8) Threatens the right to peaceful enjoyment
of the premises by other residents;

(b) Threatens the health or safety of other
residents, of employees of the PHA, or of
owner employees or other persons engaged in
management of the housing;

{cy Threatens the health or safety of, or the
right to peaceful enjoyment of their residents
by, persons residing in the immediate vicinity of’
the premises; or

(d) Is drug-related criminal activity or
viclent criminal activity;

{6) Has a history or practice of renting units that fail to
meel State or local housing codes; or

(7} Has not paid State or local real estate taxes, fines or
assesgments.

g. The new owner must agree to be bound by and comply
with the HAP contract. The agreement must be in
wriling, and in & form acceptable to the PHA. The new
owner must give the PHA a copy of the executed
agreement,

i5. Foreclosure. In the case of any foreclosure, the immediate
successor in interest in the property pursuant fo the foreclosure
shall assume such interest subject to the iease between the prior
owner and the tenant and to the HAP confract between the prior
owner and the PHA. for the occupied unit. This provision does not
affect any State or local law that provides longer time pericds or
other additional protections for tenants. This provision will sunset
on Drecember 31, 2012 unless extended by law.
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16.  'Written Notices, Any notice by the PHA or the owner
in connection with this contract must be in writing.

17.  Entire Agreement; Interpretation

a. The HAP contract contains the entire agreement between
the owner and the FHA,

b The HAP contract shall be interpreted and implemented
in accordance with all statutory requirements, and with
all HUD requirements, including the HUD program
regulations at 24 Cede of Federal Regulations Part 982,
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Housing Assistance Payments ContractU.s. Department of Housing
(HAP Contract)and Urban Development
Section 8 Tenant-Based Assistance office of Public and Indian Housing
Housing Choice Voucher Program

Part C of HAP Contract Tenancy Addendum

1. Section 8 Voucher Program

&.

2. Leése '

The owner is lcasmg the contract usit to the tenant
for cocupansy by the tenant’s family with assistance
for a tenancy under the Section & housing choice

. voucher. program {voucher program) of the United
- States -Department of Housing -and  Urban

Development (HUD). - :
The owner has entered into a Housmg Assistance

“Payments Contract (HAP .confract) with the PHA

under the voucher program. Under the HAP
contract, the PHA will make housing assistance

. payments to, the owner to assist the fenant in leasing

the umttrom Lhc owner.

The owner has given the PHA a copy of the lease,
including any revisions apreed by the owner and the
tenant, The owner certifies that the terms of the lease

- are in accordance with all provisions of the HAP

contract and that the Eeasc includes the tenancy
addendum. C

The tenant shall have the right to enfcrce the
tenancy addendun against the owner. If there is any
conflict between the tenancy addendum and any
other provisions of the lease, the language of the
tenancy addendum shall controi,

. Use of Cuntract Unit

a.

During the lease term, the farmly will reside in the
contragt unit with assistance under the voucher
program. . .

The oompos;uon of t’ne household must be approved
by the PHA. The family must promptly inform the
PHA of the birth, adoption or court-awarded custody
of a child, Other persons may not be added to the
household without prior written approval of the
owner and the PHA.

The contract unit may only be used for residence by
the PHA-approved household members. The unit
must be the family’s only residence. Members of the
household may engage in legal profit making
activities incidental to primary use of the unit for
residence by membets of the family.

The tenant may not sublease or let the unit,

The tenant may not assign the lease or transfer the
unit,

4. Rent to Owner

&

The initial fent o owner may not exceed the amount
approved by the PHA in gecerdance with HUD
requirements,

Changes in the rent to owner shali be determined by
the provisions of the lease. However, the owner may
not raise the rent during the initial teom of the lease.

During the term of the lease (inchuding the initial

texm: of the Jease and any extension lerm), the rent o
owner may at no time exceed: '
(1) The reasonable rent for the unit as most
_recently determined or redetermined by the
_ PHA in accordance with HUD requircments,
or :
(2) Rent charged by the owner for comparable
unassisted units in the premises.

5. Family Payment to Owner

&

The fam:ly is responszblc for paymg the owner any
portion of the rent to owner that is not covered by
the PEIA housing assistance payment. . -

Each month, the PHA will make a housing
assistance payment to the owner on behalf of the
fargily in accordance with the HAP contract. The
amoury of the monthly housing assistance payment
wiil be determined by the PHA in accordance with
HUD requirements for a tenancy under the Section 8
voucher program,

The monthly housing assistance payment shall be
credited against the momhly rent to owner for the
contract unit.

The tenant i5 not rcspons:?aie for paymg thc porm)n
of rent to owner covered by the PHA housing
assistance payment under the HAP contract between
the owner and the PHA. A PHA failure to pay the
housing assistance payment to the owner is not a
violation of the lease. The owner may not terminate
the tenancy for nonpayment of the PI‘LL\ housing
assistance payment.

The owner may not charge or aceept, from the
family or from any other source, any payment for
rent of the unit in addition to the rent to owner. Remt
to owner includes all housing services, maintenance,
utilities and appiiances to be provided and paid by
the owner in accordance with the Jease.

The owner must imimediately retum any excess rent
payment to the tenant, :

6. Other Fees and Charges

a.

Rent to owner does not inchide cost of any meals or
supportive services or furniture which may be
provided by the owner, :

The owner may not require the tenant or family
members to pay charges for any meals or supportive
services pr furniture which may be provided by the
owner, Nonpayment of any such charges is not
grownds for termination of tenancy.

The owner may not charge the tenant extra amounts
for items customarily included in rent fo owner in
the locality, or provided at no additional cost fo
unsubsidized tenants in the premises.

7. Mainfenance, Utilities, and Other Services

a

Maintenance




(1) The owner must maintain the unit and premises
in accordance with the FIQS. (2) The owner may terminate the tenancy during
(2} Maintenance and replacement {including the term of the lease iff any member of the
redecoration) must be in accordance with the hougehold is: ‘
S*a“éafd practice for the building concerned as () Fleeing o avoid prosecution, or custody
established by the owner. or confinernent afier canviction, for a
erime, or attempt to commit a ctime, that
is a felony under the laws of the place
from which the individual flees, or that,

b Utilities and appliances
(1)  The owner must provide all utilities needed to

comply with the HQS. in the case of the State of New Jersey, is
(2 The owner is not responsible for a breach of a high misdemeanor; or
the HOQS caused by the tenant’s failure to: (k) Violating a condition of probation or
(8  Pay for any utilities that are to be paid by parcle under Federal or State law.
the tenant. (3) The owner may terminate the tenancy for

criminal activity by a household member in
accordance with this section if the owner
determines that the household member has
committed the criminal activity, regardless of
whether the household member has been
arrested or convicted for such activity.

{b) Provide and maintain any appliances
that are to be provided by the tenant.
¢. Family damage. The owner is not responsible for a
breach of the HQS because of damages beyond
nomnal wear and tear caused by any member of the
household or by a guest.
d Housing services. The owner must provide all

housing services as agreed to in the lease.

(4) The owner may terminate the tenancy during
the term of the lease if any member of the
household has engaged in abuse of alcohol
that threatens the health, safety or right to
peacefisl enjfoyment of the premises by other
residents,

d  Other good cause for termination of tenancy
(1) During the initial lease term, other good cause
for termination of tenancy must be something
the family did or failed to do.
(2) Puring the initial lease term or during any
extension term, other good cause may include:
(a)y Disturbance of neighbors,
(b) Destruction of property, or
(¢} Living or housekeeping habits that cause
damage to the unit or premises.

8. Termination of Tenancy by Owner

a. Requirements. The owner may only. terminate the
tenancy in accordance with the lease and HUD
requirements.

b Greunds. During the ferm of the fease (the initial
term of the lease or any extension term), the owner
may only terminate the tenancy because of?

(1}  Serious or repeated violation of the lease;

(2y  Violation of Federal, State, or local law that
imposes obligations on the tenant in
connection with the occupancy or use of the
unit and the premises;

(3) Criminal activity or alcohol abuse (as

provided in paragraph ¢); or (3} After the initial lease term, such good cause
{4)  Other good cause (as provided in paragraph may inchude:
a0 (2)  The tenant’s failure to accept the owner'’s
< Criminal activity or alcohol abuse, offer of 2 new lease or revision:
(1} The owner may terminate the tenancy during (6) The owner’s desire to use the unit for
the term of the lease if any member of the personal or family use or for a purposs

hoalgeholc}, a guest or another person under other than use as a residential rental unit;
resident’s control commits any of the

following types of criminal activity:

(8) Auny criminal activity that threatens the
health or safety of, or the right to
peaceftd enjoyment of the premises by,
other residents {including property
maragement staff residing on the
premises);

(B} Any criminal activity that threatens the
health or safety of, or the right to
peaceful enjoyment of their residences
by, persons residing in the immediate
vicinity of the premises;

(¢}  Any violent criminal activity on or near
the premises; or

() Anydrg-related criminal activity on or
near the premises.

or

{c) A business or economic reason for
termination of the tenancy (such as sale of
the property, rencvation of the unit, the
owner’s desire to rent the unit for a higher
rent)

{5) The examples of other good cause in this
paragraph do not preetnpt asny State or local
laws to the contrary.

{6) in the case of an owner who is an immediale
successor in interest pursuant to foreclosure
during the term of the lease, requiring the
tenant to vacate the properiy pricr to sale shall
not constitute other good cause, except that the
owner may terminate the tenancy effective on
the date of transfer of the unit to the owner if
the owner: (2) will cceupy the unif as a
primary residence; and (b) has provided the
tenant a notice to vacate at least 90 days before
the effective date of such notice. This
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- more demanding standard than other terants in

provision shall not affect any State or local law _
" determining whether to evict or terminate.

that provides for ionger time periods or
addition protections for tenants, This

provision will sunset on December 31, 2012
unless extended by faw. :

- £6} Nothing in this section: may be construed to Hmit
-the authority of an owner or manager to evict, or
the public housing agency to terminate assistance,
- to any tenant if the owner, manager, or public
housing agency can demonstrate an actual and
imminent threat to other tenarts or those employed
at or providing service to the property if the fenant

is not evicted or terminated from assistance.

¢, Protections for Victims of Abuse.

{1} An incident or .incidents of actual or.threatened
‘domestic violence, dating viclence, or stalking will
not be construed as serious or rep'eated violations of
the lease or other “good cause™ for fermination of

. the assistance, tenancy, or occupancy rights of
such a vxctun ’ . .

(’.") Nothmg in this sectmn “shall be construed to
. .supersede any provision of any Federal, State, or
local law that provides greater protection than this
T . . S section for victims of domestic violence, dating
{2 Crxmma} actwsty directly relating to abuse, wolcncc, or s_talkmg, . :
engaged in by a member of a tenant’s household or
..any . guest .or other person under the tenant’s
control, shail not be cause for fermination of
. assistance, fenancy, or pccupancy rights if the ;
tfanapt of an imq:m.iiafe member of .tl'u-:~ te;]ant’s P Owner notice ofgrounds
family is the victim or threatened victim of (1) Ator before the beginning Ofacmm action to
domesnc vmlence datmg v1olcnce, or stalkmg : “evict the temant, the owner must give the
tenant a notice that specifies the grounds for
" tenmination of tenancy. The notice may be
" included in or combined with any owner
eviction notice.

() The owner must give the PHA a copy of any
owner evicticn notice at the same txmc the .
owrner notifies the tcnam

. EVICIEOI] I'lOT.lCG mcans & notice {0 vacatﬁ ora

{. Eviction by court actmn Thc owncr may on!y eviot the
“tenant by a cx)urt act;on R :

(3) Notw:thsiandmg any restnct;ons on admxssmrz,
occupancy, or terminations of occupancy or
assistance, or any Federal, State or local Jaw io the
conirary, a PHA, owner or manager . may

_“bifurcate” ‘a lease, or .otherwise remove a

.. 'household member from a lease, without regard to

~ whether a household member is a signatory to the o
lease, in order to evict, remove, terminate 3y

occupancy rights, or terminate assistance to any
individual who is a tenant or Jawful occupant and
who engages in criminal acts of physical violence

complaint or other initial pleading used to
© o begin an cwctwn action under State or locai
' law ' .

- againgt family members or others. This action may
be taken without evicting, removing, terminating 9.

- assistance fo, or otherwise penalizing the victim of
the violence who is also .a tenant or lawful
occupant. Such eviction, removal, termination of
occupancy rights, or ternination of assistance shail
be effected in accordance with the procedures
prescribed by Federal, State, and local law for the
termination of leases or assistance under the
housing choice voucher program.

Lcase Relation to HAP Cont: act
If the HAP contract terminates for mry rf:ason, the leasc termmatcs
automatically.

10, PHA Termmatwn of Asmstance

The PHA may terminate program assistance for the fam:ly for any
grounds anthorized in accordance with HUD requirernents. If the PHA
terminates program assistance for the family, the lease terminates
automatically..

11, Family Move Out

The tenant must notify the PHA and the owner beforc the family moves
out of the unit.

{4} Nothing in this section may be construed to limit
the authority of a public housing agency, owner, or
manager, when notified, to honor court orders
addressing rights of access or control of the
propeity, including civil profection orders issued to
protect the victim and issued to address the
distribution or possession of property among the
household members in cases where a family breaks
up.

12. Security Deposit
a The owner may collect a secwrity deposit from the

tenant, (However, the PHA may prohibit the owner
from collecting a securify deposit in excess of
private market practice, or in excess of amounts
charged by the owner to unassisted tenants. Any
such PHA-required restzzcnon st be specxﬂed in

" 'the HAP contract,) :
Whesn the farnily moves owt of the confract unit, the
owner, subject to State and local law, may use the
security deposit, including any inierest on the
deposit, as reimbursement for any unpaid rent
payable by the tenant, any damages to the unit or
any other amounts that the fenant owes under the
iense. .

(5) Nothing in this section limits any otherwise
available authority of an owser or manager to evict b
or the public housing agency to terminate )
assistance to a tenant for any violation of a lease
not premised on the act or acts of vielence in
question against the tenant or a member of the
tenant’s household, provided that the owner,
manager, or public housing agency does not subject
an individual who is or has been a victim of

domestic violence, dating violence, or statking to &

form HUD-52644 (04/2015)
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¢ The owner must give the tenant a list of all items
charged against the security deposit, and the amount
of each item. After deducting the amoust, if any,
used to reimburse the owner, the owner must
promptly refund the full amount of the unused
balance to the tenant.

d.  If the security deposit is not sufficient to cover
amounts the tenant owes under the lease, the cwner
may collect the batance from the tenant.

13. Prohibition of Discrimination
In accerdance with applicable equal opportunity statstes, Fxecutive
Orders, and regulations, the owner must not discriminate against any

person because of race, color, religion, sex, national origin, age,
farnilial status or disability in connection with the lease.

i4. Conflict with Other Provisions of Lease

a.  The terms of the tenancy addendum are prescribed
by HUD in accordance with Federal law and
regulation, as a condition for Federal assistance to
the tenant and tenant’s family under the Section 8
voucher program. )

b, In case of any conflict between the provisions of the
tenancy addendum as required by HUD, and any
other provisions of the lease or any other agreement
between the owner and the tenant, the requirements
of the HUD-required tenancy addendum shall
control.

{5. Changes in Lease or Rent

a. The tenant and the owner may not make any
change in the tenancy addendum. However, if the
tenant and the owner agree to any other changes in
the lease, such changes rmust be in writing, and the
owner must immediately give the PHA a copy of
such changes. The lease, including any changes,
must be in accordance with the requirements of
the tenancy addendum.

b, Inthe following cases, tenant-based assistance shali
not be continued unless the PHA has approved a
new tenancy in accordance with program
requirements and has executed a new HAP contract
with the owner;

(13 If there are any changes in lease requirernents
goveming tenant or owner responsibiliies for
utifities or appliances;

(2} Ifthere are any changes in lease provisions
governing the term of the lease;

(3) Ifthe family moves to a new unit, even if the
unitis in the same buitding or complex.

¢. PHA approval of the tenancy, and execution of a
new HAP confract, are not reguired for agreed
changes in the lease other than as specified in
paragraph b,

d. The owner must notify the PHA of any changes in
the amount of the rent o owner at feast sixty days
before any such changes go into effect, and the
amount of the rent to owner foliowing any such
agreed change may not exceed the reasonable rent
for the unit as most recent%y determined or
redetenmined by the PHA in accordance with HUD
requirements..

16. Notices

Any notice under the lease by the tenari to the owner or by the owner
1o the tenant must be in writing,

}7. Definitions

Contract unif. The housing unit rented by the tenant with

assistance under the program.

Family. The persons who may reside in the unit with assistance

under the program.

HAP contract. The housing assistance payments contract between the
PHA and the owner, The PHA pays housing assistance paymens 1o the
owner in accordance with the HAP contract.

flousehold. The persons who may reside in the coniract unit. The
household consists of the family and any PHA-approved live-in aide,
(A live-in aide is a person who resides in the unif to provide
necessary supportive services for a member of the family who isa
person with disabilities.}

Housing guality standards ({IQS). The HUD minimum

quatity standards for housing assisted under the Section 8
tenant-based programs.

HUD. The U.S. Department of Housing and Urban Development.

HUD requirements, HUD requirements for the Section 8 program.
HUD requirerents are issued by HUD headquarters, as regulations,
Federal Register notices or other binding program directives,

Iease. The written agreement between the owner and the tenant for the
lease of the contract unit to the tenant, The fease includes the tenancy
addenduom prescribed by HUD.

PHA. Public Housing Agency. -

Premises. The building or cornplex in whlch rhe conu"act unitis
incated, including comimon areas and grounds.

Program. The Section 8 housing choice voucher program.

Rent {6 owner, The total monthly rent payable to the owner for the
confract unit, The rent to owner is the sun of the portion of rent
payable by the tenant pius the PHA housing assistance payment fo
the owner.

Section 8. Secfion 8 of the Unifed States Housing Act of 1937 (42
United States Code 14371).

Tenant, The family member (or members) who leases the unit from
the owner.

Voucher program. The Section 8 housing choice voucher program.
Under this program, HUD provides funds to a PHA for rent subsidy
on behalf of eligible families. The tenancy under the lease will be
assisted with rent subsidy for a tenancy under the voucher program.

Previous editions are obsolste
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TENANT LEASE

Section 8 Tenant-Based Assistance Housing Choice Voucher Program

This lease is in three parts: Part A contains required lease information. Part B consists of the HUD 52641-A
Tenancy Addendum, and Part C contains additional lease provisions.

Part A: Lease Informaﬁon

‘1. Contract Unit: (enter address of unit, including apartment number, if any)

2. Owner: (enter name and address of owner)

3. Imtlal Term: The 1111‘&1&1 term of iease must be at least one year unless a shorter term is approved by the
PHA. o

The initial term begins on
The initial term ends on
Following the initial term of the lease, the lease will be renewed automatically on a month-to-month basis

until:

termination of the lease by the owner in accordance with this lease;

termination of the lease by the tenant in accordance with this lease; _

mutual agreement between the owner and tenant to terminate the lease dmmg the term of the lease;
termination of the Housing Assistance Payments Contract by the PHA;

termination of the tenant family’s assistance by the PHA.

o a0 om

4. Household Members: (Enter the full names of ail family members)

The family must promptly inform the PHA of the birth, adoption, or court-awarded custody of a child.
No other person may reside in the unit without prior written approval by the Owner and the PHA.

5. Rent to Owner (total monthly rent):

a. Housing Assistance Payment to Owner:
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TENANT LEASE (continued)
b. Tenant Rent to Owner:

¢. Utility Reimbursement to Tenant:

The total rent to owner is the initial rent for this unit. The housing assistance payment to owner shall be
payable by the Public Housing Agency (PHA) as housing assistance payments on behalf of the tenant,

The tenant rent to owner shall be payable by the tenant directly to the Owner.

The amount of the rent to owner is subject to change after the initial term of the lease upon agreement by
the owner and tenant. The owner must give the PHA 60 calendar days written notice before
commencement of any change in rent. The notice shall state the new rental amount and the date the new
rental amount will be effective. Changes in rent shall be subject to the PHA’S rent reasonableness
requirements.

The amount of tenant rent is subject to change during the term of the lease. Any changes in the amount
of the tenant rent will be effective on the date stated in a notice by the PHA to the family and owner.

c. Penalties for Late Payment of Tenant Rent: The tenant shall be charged a late charge for all
rent not paid in accordance with the terms and conditions of this lease. Such late charge shall be
in addition to the usual monthly rent and will apply if tenant rent is unpaid on the
day of the month.

6. Security Deposit: The tenant has deposited with the owner as a security deposit. The amount
of the security deposit does not exceed one (1) month’s contract rent.

7. Pets: No pets unless the tenant receives written permission from the Owner.
8. Utilities and Appliances: The owner shall provide for or pay for the utilities and appliances as indicated

below by an “0” WITHOUT ANY ADDITIONAL CHARGE TO THE TENANT. The tenant shall
provide or pay for the utilities and appliances as indicated below by a “T.»

Item Provided | Paid Item Provided | Paid
By By By By
Heating Natural Gas Water Heating Natural Gas
Electric Electric
Bottle Gas Bottle Gas
Oii Oil
Coal Water ‘
Kerosene Sewer
Cooking Natural Gas Trash Collection
Electric Range
Bottle Gas Refrigerator
Other Electric Other (specify)
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The owner shall provide the following additional appliances for the dwelling unit. (If none, specify no
additional appliances are provided.)

9. Maintenance and Services:

Extermination: The Owner shall provide extermination services on an as needed basis.

10. Lease termination or move-out by the family: The tenant may terminate the leasc without cause at any time after
the initial term of the lease by giving a 30 calendar day written notice to the Owner. The notice needs to be given at
the beginning of the month. The tenant must not1fy the PHA and the Owner before movmg oul of the unit.

SIGNATURES: -

TENANT S - BREE R

Signature of Head of Household .- . Date.
(Household Member 18 yrs. Of Age and Older) . Date
(Household Member 18 yrs. Of Age and Older) Date
{Household Member 18 yxs. Of Age and Older) ' Date
(Household Member 18 yrs. Of Age and Older) . Date.
OWNER : : -

Signature of Owner o ' Date
OWNER

Signature of Owner Date
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TENANCY ADDENDUM

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program (To
be attached to Tenant Lease)

EL.S. Department of Housing

and Urban Development

Office of Public and Indian Housing
OMB Approval No. 2377-016%

Exp. 09/30/2017

1. Section 8 Voucher Program

&

2, L.ease

The owner is ieasing the contract unit (o the tenant
for occupancy by the tenant’s family with assistance
for a tenancy under the Section 8 housing choice
voucher program {voucher program) of the United
States Department of Housing and Urban
Development (FIUD).

The owner has entered into a8 Housing Assistance
Payments Contract (HAP confracf) with the PHA
under the voucher program. Under the HAP
contract, the PHA will make housing assistance
paymments to the owner to assist the tenant in leasing
the unit from the owner.

The owner has given the PHA a copy of the lease,
including any revisions agreed by the owner and the

teniant. The owner certifies that the terms of the .

lease are in accordance with all provisions of the
HAP confract and that the lease includes the tenancy
addendum.

The tenant shall have the right to enforce the
fenancy addendum against the owner. If there is any
conflict between the tenancy addendum and any
other provisions of the lease, the language of the
tenancy addendum shaif control.

3. Use of Contfract Unit

a.

During the jease term, the family wiil reside in the
contract unit with assistance under the voucher
program.

The compeosition of the household must be approved
by the PHA. The family must promptly inform the
PHA of the birth, adoption or court-awarded custody
of a child. Other persons may not be added to the
howsehold without prior written approval of the
owner and the PHA.

The contract unit may ondy be used for residence by
the PHA-approved househoid members. The unit
must be the family’s only residence. Members of the
househeld may engage in fegal profit making
activities incidental to primary use of the unit for
tesidence by mernbers of the family.

The tenant may not sublease or let the unit.
The tenant may not assign the lease or transfer the
unit,

4. Rent to Owner

a.

The initial rent to owner may not exceed the
amount approved by the PHA in accordance with
HUD requirements.

Changes in the rent to owner shall be determined by
the provisions of the lease. However, the owner may
not raise the rent during the initial term of the lease.
During the term of the lease (including the initial
term of the lease and any extension term), the rent fo
owner may at no time exceed:

(13 The reasonable rent for the unit as most
recently detenmined or redetermined by the
PHA. in accordance with HUD requixements,
or

(2} Rent charged by the owner for comparable
unassisted units in the premises.

5, Family Payment to Owner

a.

The family is responsible for paying the owner any
portion of the rent to owner that is not covered by
the PHA housing assistance payment.

Each month, the PHA will make a housing
assistance payment to the owner on behalf of the
family in accordance with the HAP contract. The
amount of the monthly housing assistance payment
will be determined by the PHA in accordance with
HUD requirernents for a tenancy under the Section 8
voucher program, - - : o

The monthly housing assistance payment shall be
credited against the monthly rent to owner for the
contract unit.

The tenant is not respensible for paying the portion
of rent to owner covered by the PHA housing
assistance payrent under the HAP contract between
the owner and the PHA, A PHA failure to pay the
housing assistanice payment to the owner is not a
violation of the lease, The owner may not ferminate
the tenancy for nonpayment of the PHA. housing
assistance payment.

The owner may not charge or accept, from the
family or from any other sowree, any payment for
reat of the unit in addition to the rent to owner. Rent
to owner includes all housing services, maintenance,
utilities and appliances to be provided and paid by
the owner in accordance with the lease.

The owner must immediately refurn any exeess rent
payment to the tenant,

6. Other Fees and Charges

a

Rent to owner does not include cost of any meals or
supportive services or fumiture which may be
provided by the owner,

The owner may not require the tenant or family
mernbers 1o pay charges for any meals or supportive
services or fiwnifure which may be provided by the
owner, Nonpayment of any such charges is not
grounds for termination of tenancy.

The owner may not charge the tenant extra amounts
for items custormarily included in rent to owner in
the locality, or provided at no additiomal cost to
unsubsidized tenants in the premises.

7. Maintenance, Utilities, and Other Services

a

Maintenance
{1} The owner must maintain the unit and
premises in accordance with the HQS.

{2y Maintenance and replacement (including

Previous editions are obsolete
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redecoration) must be in accordance with the
- standard practice for the building concemed as
‘established by the owner.-.

b Utilities and appliances
(1) . Theowner must provide all uhht:es needed o
comply wzth the HQS. :

: .(2}_ - Fhe owner ig not responsibic for a breach of
the HQS caused by the tenant’s failure to:
(2  Pay for any utilitics that are to be paid by
the tenant.

()  Provide and mainiain ammy appliances that
are to be provided by the fenant,

c Family damage. The owner is not responsibic for a
breach of the HQS because of damages beyond
normal wear and fear caused by any member of the
househoid or by a guest..

d . Housing services. The owner must provide ali

housing services as agreed to in the lease.

8. Termination of Tenancy by Qw.n'elj _. '. - )

2, Requlrementc The owner may only terminale the
tenancy in accordance wnh the Eease and HUD
requirements, .

b Grounds. Durmg the term oi the Jease (thc smlial

term of the lease or any extension termy), the owner
may only terminate the tenancy because of:
(13 Serious or repeated violation of the lease;

(2) Violation of Federal, State, or local law that
imposes obligations on the . tenant in
conpection with the occupancy or use of the
uhit and the premises;

(3} Criminal activity or alcohol abuse (as
- . provided in paragraph c); or
{4) - Other good cause (as provided in paragraph
4 Criminal activity or atcohol abuse.

{1) The owner may terminate the tenancy during
the term of the lease if any member of the
houschold, a guest or another person under a
resident’s control commits any of the
following types of criminal activity:

(@  Any criminal activity that threatens the
' health or safety of, or the right to
. peacefi] enjoyrment of the premises by,

" other residents (including property
management staff’ resndmg onthe
premises),

(t)  Anycriminal activity that threatens the
. health or safety of, or theright fo

. peacefitd enjoyrment of their residences
by, persons residing in the immediate
vicitity of the premises;

(© - -Anyvioknt criminal activity on or near
the premises; or

o (dy  Any drugurelated criminal actmtyon or
' near the premises.
{2) The owner may terminate the tenancy during
the term of the lease if any member of the
household is: o N L

(a) Fleeing to avoid prosccution, or custody
or confinement after conviction, for a
crime, or attempt to commit a crime, that

d

is a felony under the laws of the place
fiom which the individual flees, or that,
* in the case of the State of New Jersey, is
@ high misdemeanor; or -
(b) Vm]atmg a condition of probation or
- parole under Federal or State law.

(3) The owner may terminate the tenancy for
criminal activity by a household member in
accordance with this section if the owner

- -determines that the household member has

committed the criminal activity, regardiess of

_whcther the household member has been
" arrested or convicted for such_ activity.

(4} - The owner may terminate the tenancy during

., . the term of the lease if any member of the
househeld has engaged in abuse of alcohol
that threatens the health, safety or right to

_peaceful enJoyment ef thc prennses by other
resxdents ’

Other good cause for termlnatlon of tenancy

(1) During the initial lease term, other good cause
“for termination of tenancy must be something
the family did or failed fo do.

~{2) During the initial lease term or during any

‘extension term, other good canse may include:
{a) Dlsturbance of neighbors,

(b} Dcstructmn ef propcrty, or

(c) . Living or housekeeping habits that cause
.. damage to the unit or prerises.
(3} After the initial leasc tcrm sucb gocd cause
- may include:

@ . _’E‘h&mnant s fa]]ure to awapt the owrer’s
" offer of a new lease or revision;

(b) -The owner’s desire to use the unit for
personal or family use or for a purpose
-other than use as a residential rental unit;
or

(c) A business or economic reason for
“termination of the tenancy (such as sale of
the property, renovation of the unit, the
owner's desire o rcnt thc umt for a higher
“rent). :

(4) The exampies of other good cavse in this
paragraph do not preempt any State or Jocal
Taws to the contrary.

{5) In the case of an owner who is an immediate
successor in interest pursuant o foreclosare
during the term of the lease, requiring the
fenant o vacate the property prior to safe shall
not constifute ather good cause, except that the
owner may terminate the tenancy effective on
the date of tansfer of the unit to the owner if
the owner: (a) will occupy the unit as a
primary residence; and (b) has provided the
fenant a notice to vacate at least 9C days before
the effective date of such notice. This
provision shall not affect any State or lecal law

" that provides for longer time periods or
addition protections for tenants. This
provision wilt sunset on Decemnber 31, 2012

~“unless extenrded by law,
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¢, Protections for Victims of Abuse.

&)

{2)

)]

“)

&)

(6)

An incident or incidents of actual or threatened
domestic violence, dating violence, or statking will
not be construed as serious ot repeated violations of
the lease or other “good cause™ for termination of
the assistance, tenancy, or ccoupancy rights of such
a victim.

Criminal activity directly relating to abuse, engaged
in by & member of a tenant’s household or any
guest or other person under the tenant’s control,
shall not be cause for termination of assistance,
tenancy, or occupancy rights if the tenant or an
immediate member of the tenant’s family is the
victim or threatened victim of domestic viclence,
dating viclence, or stalking.

Notwithstanding any restrictions on admission,
ocoupancy, or lerminations of occupancy or
assistance, or any Federal, State or local faw to the
contrary, 2 PHA, owner or manager may
“bifurcate™ a lease, or otherwise remove a
household member from a lease, without regard to
whether a household member is a signatory 1o the
lease, in order to evict, remove, terminate
occupancy rights, or terminate assistence to any
individual who is a tenant or lawful occupant and
who engages in criminal acts of physical violence
against family members or others, This action may
be taken without evicting, removing, terminating
assistance to, or otherwise penalizing the victim of
the violence whe is also a fenant or iawful
occupant. Such eviction, removal, termination of
oceupancy rights, or termination of assistance shall
be effected in accordance with the procedures
prescribed by Federal, State, and local law for the
termination of leases or assistance under the
housing choice voucher program.

Nothing in this section may be construed to limit
the authority of a public housing agenicy, ownet, or
manager, when notified, to honor court orders
addressing rights of access or control of the
property, including civil protection orders issued to
proiect the victim and issued to address the
distribution or possession of property among the
household members i cases where & famity breaks

up.

Nothing in this section limits any otherwise
available authority of an owner or manager 10 evict
or the public housing agency to terminate
assistance to a tenant for any viclation of a lease
not premised on the act or acts of viclence in
question against the fenant or a mermber of the
tenant’s household, provided that the owner,
manager, or public housing agency does not subject
an individual whe is or has been a victim of
domestic violence, dating violence, or stalking to a
more demanding standard than other tenants in
determining whether to evict or terminate,

Nothing in this section may be construed to limit
the authority of an owner or manager to eviet, or
the public housing agency to terminate assigtance,
to any tenant if the owner, manager, or public

housing agency can demonstrate an actual and
imminesnt threat to other tenants or those emiployed
at or providing service to the property if the tenant
is not evicted or terminated from assistance.

(7} Nothing in this section shall be consirued to -

supersede any provision of any Federal, State, or
local faw that provides greater protection than this
section for victims of domestic violence, dating
violence, or stalking,

f. Eviction by court action. The owner may only evict the
tenant by a court action.

g. Owner notice of grounds

Y

@

(&)

At or before the beginning of a court action to
evict the tenant, the owner must give the
tenant a notice that specifies the grounds for
termination of tenancy. The notice may be
included in or combined with any owner
eviction notice.

The owner rmust give the PHA a copy of any
owner eviction notice af the same time the
owner notifies the tenant.

Eviction notice means a notice to vacate, or a
complaint or other initial pleading used to
begin an eviction action under State or focal
jaw,

9. Lease: Relation to HAP Contract
If the HAP contract terminates for any reason, the lease ferminates
automatically.

10. PHA Termination of Assistance
The PHA may terminate program assistance for the family for any
grounds anthorized in accordance with HUD requirements. 1§ the PHA
terminates program assistance for the family, the lease terminates
automatically.

1i. Family Move Out

The tenant must notify the PHA and the owner béfdre the family moves

out of the unit.

12, Security Deposit

&

The owner may collect a security deposit from the
tenant. (However, the PHA may prohibit the owner
from collecting a security deposit in excess of
private market practice, or in excess of amounts
charged by the owner to unassisted tenants. Any
such PHA-required restriction must be specified in
the HAP contract)

When the family moves out of the contract unit, the
owner, subject to State and local law, may use the
security deposit, including any interest on the
deposit, as reimbursement for any unpaid rent
payable by the tenant, any damages to the unit or
arry other amounts that the tenant owes under the
jease.

The owner must give the tenant a tist of all items
charged against the security deposit, and the amount
of each item. After deducting the amount, if any,
used to reimburse the owner, the owner must
promptly refund the full amount of the unused
halance to the tenant.
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d.  If the security deposit is not sufficient to cover
amounts the tenant owes under the lease, the owner
may collect the balance from the tenant.

13, Prohibition of Discrimination

In accordance with applicable equal opportunity statutes, Executive
Orders, and regulations, the owner must not discriminate against any
person because of race, color, religion, sex, national origin, age,
familia status or disability in connection with the lease.

14, Conflict with Gther Provisions of Lease

a.  The terms of the tenancy addendum are prescribed
by HUD in accordance with Federal law and
regulation, as a condition for Federal assistance 1o
the tepant and tenant’s family under the Section 8
voucher prograr.

b.  In case of any conflict between the provisions of the
tenancy addendum as required by HUD, and any
other provisions of the lease or any other agreement
between the owner and the tenant, the requirements
of the HUD-required tenancy addendum shail
control.

15. Changes in Lease or Rent

a. The tenant and the owner may not make any
change in the tenancy addendum. However, if’ the
tenant and the owner agrec to any other changes in
the lease, such changes must be in writing, and
the owner must immediately give the PHA a copy
of such changes. The lease, inchuding any changes,
must be in accordance with the requirements of the
tenancy addendum.

5. Inthe following cases, tenant-based assistance shall
not be continued unless the PHA. has approved a
new lenancy in accordance with program
requirements and bas executed a new HAP contract
with the owner:

{I} If there are any changes in lease requirernents
goveming tenant or owner responsibilities for
utilities or appliances;

() Ifthere are any changes in lease provisions
governing the term of the lease;

(3) Ifthe family moves 10 a new unit, even if the
vt i itz fhe same building or complex.

¢  PHA approval of the tenancy, and execution of a
new HAP contract, are not required for agreed
changes in the lease other than as specified in
paragraph b.

d. The owner must notify the PHA of any changes in
the amount of the rent to owner at least sixty days
before any such changes go into effect, and the
amount of the rent to owner following any such
agreed change may not exceed the reasonable rent
for the unit as most recently determined or
redetermined by the PHA in accordance with HUD
requirernents.

16. Notices
Any notice under the lease by the tenant to the owner or by the owner
to the tenant must be in writing.

17. Definitions

Contract unit. The housing unit rented by the tenant with assistance
under the program.

Family. The persong who may reside in the unit with assistance under
the prograr.

HAP contract. The housing assistance payments contract between the
PHA. and the owner. The PHA pays housing assistance payments to the
owner in accordance with the HAP contract.

Household. The persons who may reside in the contract unit. The
household consists of the family and ary PHA-approved Hve-in aide.
(A flive-in aide is & person who resides in the unit to provide necessary
supportive services for a member of the family who is a person with
disabilities.)

Housing quality standards (HOS). The HUD minimum quakity
standards for housing assisted under the Section 8 fenant-based
progrars,

HUD. The U.S. Department of Housing and Urban Development.
HUD requirements. HUD requirements for the Section 8 program.
HUD requirements are issued by HUD headguarters, as regulations,
Federal Register notices or other binding program directives.

Lease. The written agreement befween the owner and the tenant for the
tease of the contract unit to the tenant. The Jease inchades the tenancy
addendum preseribed by HUD.

PHA. Public Housing Agency.

Premises. The building or complex inwhich the contract unit is

located, including common areas and grounds,

Program. The Section 8 housing choice voucher program.

Rent to owner. The total monthly rent payable to the owner for the
contract unit. The rent to owner is the sum of the portion of rent
payable by the tenant plus the PHA housing assfstance payment (o the
owner,

Section 8. Section 8 of the United States Housing Act of 1937 (42
United States Code 14371).

Tenant. The family member (or members) who leases the unit from the
QwWner.

Youcher program. The Section 8 housing choice voucher program.
Under this program, HUD provides funds to 2 PHA for rent subsidy on
behaif of eligible families. The tepancy under the lease will be assisted
with rent subsidy for a tenancy under the voucher program,

Previous edifions are chsolete
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Inspection Form
Housmg Chmce Voucher Program s

U.S. Department of Housing
and Urban Development

Office of Public and Indian Housing

OMB Approval Ne, 2577-0168
- (exp. 04/30/2018)

.- Public reporiing burden for this cellect:cm of informatien is estimated to average 0. 25 hours per response, including the tlmefor rewewmg instructions,
. searching extstzng data spurces, gathering and raintaining the data needed, and completing and reviewing the collection of information. This agency may not

conduci or spansor and a perscm is not requ:red to respond fo, & cnilecnon af mformahon Unless that collectmn dlsplays a valid OMB control number

Privacy Act Statement. The Depar‘(mem of Housing and Urban Deveiupment (HUD) is authorized to collect the information required on this form by Section 8 of
the U.S. Housing Act of 1937 (42 U.8.C. 14371). Coliection of the name and address of both the family and the owner is mandatory, The information is used to
determine if a unit meels the housing guality standards of the section § rental assistance program, HUD may disciose this information to Federal, State and local
agencies when relevant o civil, criminal, or reguiatory investigatiens and prosecutions, It will not be otherwise disclosed or released outside of HUD, except as
permilted or requlfed by Iaw Faliu{e to pm\ncie any ofihe mformahon may result in detay or rejection of family participation.

AssUrances of confi deallahty are not prowdeci under thls co%lectlon

This collection of information is authorized under Saction 8 of the U.S. Housing Act of 1937 (42 U S, C 143?f)
a unit meets the housmg qua%lty standards of the section 8 rental assistance program,

The i’nfo;'maiion is used to determine if -

PHA

Tenant ID Number -

| Date of Reguest (mmiddfyyyy) -

inspe_clt_;r

Date Last Inspection (mmfidlyyyy) { Date of Inspection (mm.fdc_i:‘yyyy)_ .

Neighborhood/Census Tract

Type of Inspection

'_ {—I Initial

ﬂ Special m Reinspection

Project_Numbar_ :

A. General information .
Street Address of Inspected Unit

HMousing Type (check as appropriale)
Single Farnily Detached

City . [ Lo R, County

: l State ap

Duplex or Two Family Row

House or Town House

Name of Family

i Current Tefephone of Family

Low Rise: 3,4 Storfes, including
Garden Apartment

Current Street Address of Family

High Rise; 5 or More Stories

Manufactured Home

Gity County

S o Slele Zip

Number of Children in Family Under &

Name of Owner or Agent Authorized to Lease Unit Inspected

Telephone of Owner or Agent

Congq_’egate
Cooperative
tndependent Group Residence

Single Room Occupancy

Address of Owner or Agent -

Shared Housing
Cther:(Spesify)

Ooooopid obbUe

Previous editions are obsolete
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8. Summary Decision on the Unit
{to be completed after the form has been filled in)

Housing Quality Standard Pass or Fail

E:] 1. Fail if there are any checks under the cofumn headed “Fail” the unit

fails the minimum housing quality standards, Disciuss with the owner the

repairs noted that would be necessary to bring the urit up fo the standard.
2. Inconclusive If there are no checks under the column headed

“Fail*

Er%:il there are checks under the column headed “Inconclusive,” obtain
additiona! infermation necessary for a decislon (question owner or tenant as
indicated in the item instructions given in this checklist). Onee additional
information is obtained, change the rating for the tem and record the date of
verification at the far right of the form.

3. Pass Ifneither (1) nor{ 2) aboveis checked, the unit passes the
mirimum housing quality standards. Any additional conditions described in the
right hand column of the form should serve to (a) establish the precondition of the
unit, {b) indicale possible additional areas to negotiate with the owner,

(¢} ald in assessing the reasonableness of the rent 6f the unit, and ( d) aid
the tenant in deciding among possible units {o be rented. The tenant is
responsible for deciding whether he or she finds these conditions
acceptable.

Unit Size: Count the number of bedrooms for purposes of the
FMR or Payment Standard. Record in the box provided,

l Yéar Constructed: Enter from Line 5§ of the
Request for Tenancy Approval form. Record in the box provided.

Number of Sleeping Rooms. Count the number of rooms which
coutd be used for sleeping, as identified on the checkiist, Record in the box
provided.

C. How to Fill Out This Checklist
Complete the checklist on the unit to be occupied (or currently occupied) by
the tenant. Proceed through the inspection as follows: .

Area Checklist Category
room by ropm 1. Living Room
2. Kitchen
3. Bathroom
4. All Gther Rooms Used for Living
5. All Secondary Rooms Not Used for Living
basement or uiility room 8. Heating & Plurnbing
outside 7. Building Exterior
overall 8. Generai Health & Safety

Each part of the checklist will be accompanied by an explanation of the item
o be inspecied.

Important: For each item numbered on the checklist, check one box only
(e.9., check one box only for item 1.4 "Security "in the Living Roont.)

In the space to the right of the description of the item, if the decision on the item
is: “Fail" write what repairs are necessary; If "inconclusive” write in details.

Also, if "Pass” but there are some conditions present that need fo be brought to
{he attention of the owner or the tenant, write these in the space to the right.

If it is an annual inspection, record to the right of the form any repairs made
since the last inspection. If possible, record reason for repair {e.g., ordinary
maintenance, tenant damage).

i it is a complaint inspection, fill out only those checklist items for which
complaint is lodged. Determing, if possible, tenant or owner cause.

Once the checklist has been completed, retur to Part B (Summary

Decision on the Unit). . .
Previous editions are obsolete

1.  Living Room

1.1 Living Room Present . ] :
Mote: If the unit is an efficiency apartment, consider the living room
present.

In order to qualify, the ouflets must be present and properly
installed in the baseboard, wall of XERELF the room. Do not count a
single duplex receptacle as two outlets, i.e., there must be two of
these in the room, or one of these plus a permanently instailed
ceiling or wall light fixture.

Both the outlets and/for the light must be working. Usually, & room
will have sufficient lights or electrical appliances plugged into
outlets fo determine workabllity. Be sure fight fixiure does not fail
just because the bult is burned out. ’

Donot count anyof the following items or fixtures as
outlets/fixiures: Table or floor lamgs (these are not permanent light
fixtures); ceiling lamps plugged into socket; extension cords.

If the electric service fo the unit has been temporarily turned off
check “Incenclusive.” Contact owner or manager after inspection to
verify that electricity functions properly when service is turned on.
Record this information on the checklist,

1.3 Electrical Hazards

Examples of what this means: broken wiring; non-insulated wiring;
frayed wiring; improper types of wiring, connections or insulation;
wires lying in or located near standing water or other unsafe places:
light fixture hanging from electric wiring without other firm support
or fixture; missing cover plates on switches or outlets; badly
cracked outlets; exposed fuse box connections; overloaded circuits
evidenced by frequently "blown™ fuses (ask the tenant),

Check "Inconciusive” if you are uncertain about severity of the
problem and seek expert advice.

1.4 Security

“Accessible to outside” means: doors opentothe cutside ortoa
common public hall, windows accessible from the outside (e.q.
basement and first floor); windows or doors leading onto a fire
escape, porch or other outside place that can be reached from the
ground.

“Lockable™ means: the window or deor has a properly working lock,
oris nailed shui, or the window is not designed fo be opened. A
storm window lock that is working properly is acceptable. Windows
that are nailed shut are acceptable only if these windows are not
needed for ventilation or as an alternate exit in case of fire.

1.5 Window Condition

Rate the windows in the room (inciuding windows in doors),

"Severe deterioration” means that t he window o longer has the
capacity to keep out the wind and the rain or is a cutting hazard.
Examples are: missing or broken-out panes; dangercusly loose
cracked panes; windows that will not close; windows that, when
closed, do not form a reasonabily tight seal.

if more than one window in the room is in this condition, give details
in the space provided on the right of the form.

if there i s only " moderate deterioration” of the windows the item
should "Pass." "Moderate deterioration” meahs windows which are
reasonably weather-tight, but show evidence of some aging, abuse,
or lack of repair. Signs of deterioration are: minor crack in window
pane; splintered sill; signs of some minor rotting in the window
frame or the window itself, window panes loose because of missing
window putty. Also for dsteriorated and peeling paint see 1.9, If
more than one window is in this condition, give details in the space
provided on the right of the form.

NO FLOOR OUTLETS. SEE PAGE 3 GF
1.2 Electricity HOUSING QUALITY STANDARDS CHECKLIST

Page 2 of 19
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1.8 Ceiling Condition

“Unsound or hazardous" means the presence of such serious de-
facts that elfther a potential exists for structural coliapse or that large
cracks or holes zllow significani drafts to enter the unit. The
condition includes: severe bulging or buckling; large holes; missing
paris; fa%hng or in danger of falling icose s urface materéals (other
than paper or paint).

Pass ceilings that are basically sound but haves some
nonhazardous defects, including: small heles or cracks; missing or
Lroken ceiling tifes; water stains; soited surfaces; unpainted
surfaces; peeling paint {for peeling paint see item 1.9).

1.7  Wall Condition

“Unsound or hazardous” includes, serious de fects such thatthe
structural safety of the building is threatened, such as severe
buckling, bulging or leaning; damaged or icose structural members;
large holes,; air infiliration,

Pass walls that are basically sound but have some non hazardous
defects, including: small or shallow holes; cracks; loose or missing
parts; bhpainted surfaces; pesting paint (for pesling paint see item 1,8},
1.8 ~ Floor Condition

"Unsound or hazardous” means the presence of such serious defects
that a potential exists for structural collapse or other threats to safety
{e.g., stripping) or farge cracks or hol es al low substantial dr afts from
balow the flogr. The condition includes: severe buckling or major
movemeants under walking stress; damaged or missing paris.

Pass fioors thai are basically sound but have some nonhazardous
defects, including: heavily worn or damaged floor surface (for ex-ample,
scratches or gouges in surface, missing portions of tile or linoleum,
previous water damage). If there is a floor covering, also note the
condition, especially if badly worn or soiled. If there is a fioor covering,
including palnt or sealant, al so note the conditions, specially if badly
worn, soiled or peeling {for peeling paint, see 1.9).

1.9 Lead-Based Paint
Housing Choice Voucher Units  If the unit was built January 1,

1978, or after, no child under age six will occupy or currenily
ocouples it, is a 0-BR, elderly or handicapped unit with no children
under age six on the lease or expected, has been certified lead-
based paint free by a certified lead-based paint inspector {no lead-

" based paint present or no lead-based paint present after removal of

lead-based paint.), check NA and do not inspect painted surfaces, .

This requirement applies to all painied surfaces (building
components) within the unit. {Do not include tenant belongings).
Surfaces to receive a visual assessment for deteriorated paint
include walls, floors, ceilings, built in cabinets (sink bases),
baseboards, doors, door frames, windows systems including
mulfions, sifls, or frames and any other painted building
component within the unit. Deteriorated paint includes any painted .
surface that is peeling, chipping, chaltking, cracking, damaged or
othewlse separated from the substrate

Al deterlorated pamt surfaces more than 2 sq fi. in any one
interior room or space, or more than 10% of the total surface .
area of an interior type of component with a smali surface
area {i.e., window sills, baseboards, and trim) must be
stabitized (corrected) in accordance with all safe work practice
requirements and clearance is required. If the deteriorated
painted surface is less than 2 sq. ft. or less than 10% of the
component, only stabilization is required. Clearance testing
is not required. Stabilization means removal of deteriorated
paing, repair of the substrate, and application of a new protective
coating or paint. Lead-Based Paint Owner Certification is requjred
following stabilization aciivities, except for de minimis level
repairs.

Previous editions are obsolete
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1. Living Room For each numbered item, check one box only,

ftem  Description
No.

Decision
A LS : if Fail or
2 o 5 If Fall, what repairs are necessary? inconclusive,
el If Inconclusive, give details. _ date (mm/ddlyyyy)
§ g § If Pass with comments, give details, of final approval

1.4 Living Room Present
Is there a living room?

L]
L]

1.2 Electricity
Are there at least two working outlets or one working
outlet and cne working light fixture?

HENEn

1.3 Electrical Hazards
Is the room free from electrical hazards?

LI

1.4 Security
Are all windows and doors that are accessible from

the outside lockable?

L[]

1.5 Window Condition

is there at least one window, and are alt windows
free of signs of severe deterioration or missing or
broken out panes?

1.6 Ceiling Condition
Is the ceiling sound and free from hazardous defects?_

00
oo

1.7 Wall Condition
Are the walis sound and free from hazardous defects?

mn

1.8 Floor Condition
Is the floor sound and free from hazardous defects?

HEN

1.9 Lead-Based Paint
Are all painted surfaces free of deteriorated paint?

If no, does deteriorated surfaces exceed two square
feet and/or more than 10% of a component?

[0
D D D Not Applicable

Additional Comments: (Give item Number}

Comments continued on a separate page  Yes [:]

NOD

Previous editions are chsolete

Page 4 of 18

ref Handbook 7420.8 form HUD-52580-A (04/15)



2z, Kitchen

2.1 Kitchen Area Present

MNote: A kitchen is an area used for preparation of meals. It may be
either a separate room or an area of a %arger room (for example a
kitchen area in an efficiency apartment).

2.2 - 2.9 Explanation for these items is the same as that
provided for "Living Room” with the following
modifications:

2.2 Electricity

Note: The requirement is that at least one outlet and one
permanent light fixture are present and working.
2.5 Window Condition

Note: The absence of a window does not fail this item in the
kitchen. If there is no window, check "Pass.”
2,10 Stove or Range with Oven

Both an oven and a stove (or range) with t op burners must be
present and working. If either Is missing ‘and you know that the
owner is responsible for supplying these appliances, check "Fait.”
Put check in “Inconclusive” column if the tenant is responsibte for
supplying the appliances and he or she has not yet moved in
Contact tenant or prospective tenant to gain verification that facility
will be supplied and is in working condition, Hot plates are not
acceptable substitutes for these facilities.

An oven is not working if it will not heat up. To be working a stove
or range must have all burners working and knobs to furh them off
and on. Under “ working ¢ ondition,” also fook for hazardous gas
hook-ups evidenced by strong gas smells; these should fail. {Be
sure that this condition is not confused with an unlit pilot fight -a
cendition that should be noted, but does not fil.)

If both an oven and a stove or range are present, but the gas or
electricity are turned off, check " Inconclusive.” Coniact owner or
manager to get verification that facility works when gas is turned
on. If both an oven and a siove or range are present and working,
but defects exlst, check "Pass" and note these to the right of the
form. Possible defects are marked, dented, or scratched surfaces;
cracked bumer ring; limited size rejative to family needs.

A micrewave oven may be substituted for a tenani-supplied oven
and stove {or range).

A microwave oven may be substituted for an owner-supplied oven
and stove {(or range) if the tenant agrees and microwave ovens are
furnishad instead of ovens and stoves {or ranges) {o both
subsidized and unsubsidized tenanis in the building or premises.

241 Refrigerator

If no refrigerator is present, use the same criteria for marking either
"Fail" or “Inconclusive” as were used for the oven and stove or range.

. A refrigerator is not working ¥ it will not maintain a temperature low

enough to keep food from speiling over a reasonable period of time.
[ the el eciricity is tumed off, mark “’Inconclusive.” Contact owner
(or tenant If unit is occupied) to get verification of working condition.

I the refrigerator is present and working but defects exist, note these to
the right of the form. Possible minor defects include: broken or missing
interior shelving; dented or scratched interior or exterior surfaces; minor
deterioration of door seal; {oose door handle. o

212 Sink .

i a permanently attached kitchen sink is not present in the kltchen or
kitchen area, mark "Fall.* A sink in a bathroom or a portable basin will
nat satisfy this requirement. A sink is not working unless it has runming
hot and cold water from the faucets and a properly connedted and
properly working drain {with a “gas trap™). In a vacant apartment, the
hot w ater may have be en turned off and there will be no hot water.
Mark this "Inconclusive.” Gheck with owner or manager to verlfy that hot
water i available when service is turned on. i :

If a working sink has defects, note this to the right of the item.
Possible minor defects inciude; dripping faucet; marked, dented, or
scratched surface; slow drain; missing or breken drain stopper.

2.13 Space for Storage, Preparation, and Serving of Food
Some space must be available for the storage, preparation, and
serving of food. If there is no built-in space for food storage and .
preparation, a table used for food preparation and a poriable
storage cabinet will satisfy the requirement. If there is no buili-in -
space, and no room for a table and poriable cabinet, check
*Inconclusive” and discuss with the tenant. The tenant makes the
final determination as to whether or not this space is acceptable.
If there are scme minor defects, check "Pass” and make notes to
the right, Possible defects i nclude: marked, dented, or scratched
surfaces; broken shelving or cabinet doors; broken drawers or
cabinet hardware; limited size relative to family needs.

Previpus editions are chsolete
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2. Kitchen For each nimbered ifem, check ohe box cniy.

Decision
ltem  Description ” ,% if Fail or
No., 2l =12 I Fail, what repairs are necessary? inconclusive, date
ol @] 8 Ifinconclusive, give details. (mm/ddfyyyy) of
E g _té If Pass with comments, give details, final approvat

2.1  Kitchen Area Present
Is there a kitchen?

2.2 Electricity
Are there at least one working outlet and one work-

L]
L]

ing, permanently installed light fixure? (1000
2.3  Electrical Hazards

Is the kitchen free from electrical hazards? D D D
2.4  Security

Are all windows and doors that are accessible from

the outside lockable? D [:l

2.5 Window Condition
Are all windows free of signs of deterioration or
missing or broken out panes? D D

2.6  Ceiling Condition
Is the ceiling sound and free from hazardous defects?D D

2.7  Wall Condition ) . [
Are the walls sound and free from hazardous 10
defects?

2.8 Floor Condition
Is the floor sound and free from hazardous defects? D D

2.9 Lead-Based Paint
Are all painted surfaces free of deteriorated paint? | [ ] { ]
if no, doas deteriorated surfaces exceed two square ]
feet andlor less than 10% of a companent? [ [] [_] Not Applicable

2,10 Stove or Range with Oven

Is there a working oven, and & stove (or range) with
top burners that work? D D D
if no aven and siove (or range) are present, is there
a microwave oven and, if microwave is owner-sup-
plied, do other tenants have microwaves instead of
an oven and stove (or range)? D D D
2.11 Refrigerator

Is there a refrigerator that works and maintains
a temperature low enough so that food does not
spoil over a reasonable period of time? D D D
2142 8ink

Is there a kitchen sink that works with hot and cold

running water? D D [:'

2.13 Space for Storage, Preparation, and
Serving of Food
Is there space to store, prepare, and serve food? D [] D

Additional Comments: (Give [tem Number)(Use an additional page if necessary)

Comments continued on a separate page  Yes D Ne D

Frevious editions are obsolete Page 6 of 19 ref Handbook 7420.8 form HUD-52580-A (04715)



3. Bathroom

3.1 Bathroom Present

Most units have easily identifiable bathrooms (i.., a separate room with
toilet, washbasin and tub or shower). In some cases, however, you will

encounter units with scatierad bathroom facilities (i.e., toifet. washbasin -

and tub or shower tocated in separate parts of the unit). At a minimum,

there must be an  enclosure around the toilet. | 11 this case, countthe

enclosure around the toilel as the bathroom and proceed with 3.2-3.9
helow, with respect to this enclosure. If there is more than one
bathroem that is normally used, rate the one that is in best condition for

Part 3. I there is a second bathroom that Is alse used, complete Part 4

of the checklist for this room. (See Inspection Manual for additional

noies on rating the second bathroom.}

3.2 - 3.8 Explanation for these items is the same as that
provided for *Living Room” with the following
modifications:

3.2 Electricity

Note: The requirement is that at least one permanent light
fixture is present and working
3.3 Electrical Hazards

Note: In addition to the previously mentioned hazards, outlets
that are located where water might spiash or collect are
considered an electrical hazard,

3.5 Window Condition

Note: The absence of a window does not fail this item in the
hathroom (see item 3.13, Ventilation, for relevance of window
with respect to ventilation). If there is no window, but a
working vent systern is present, check "Pass.”

3.7 Wall Condition

Note: Include under nonhazardous defects (that would pass,
but should be noted) the following: broken orlcose tile;
deterioraied grouting at tub/wail and tub/fMoor joints, or tiled
surfaces; water stains.

3.8 Floor Condition

Note: Include under nonhazardous defects (that would pass, but
should be noted) the following: missing floor tites; water stains.
3.10 Flush Toilet in Enclosed Room in Unit

The toilet must be contained within the unit, be in proper operating
condition, and be avallable for the exclusive use of the sccupants of
the unit (i.e., outhouses or facilities shared by cceupants of other
units are not acceptable). it must allow for privacy.

Not working means: the toilet is not connected to a water supply; it is
not connected 1o a sewer drain; it is clogged; it does not have a trap;
the connections, vents or ifraps ar e faully to the extent that severe
leakage of water or escape of gases occurs; the flushing mechanism
does not function properly. If the water to the unit has been turned off,
check " Inconclusive." Q btain verification f rom ow ner or manager that
facility works properly when water is tumed on,

Commeni to the right of the form if the toilet is “present, exclusive,
and working,” but has the following types of defects: constant
running; chipped or broken porcetain; slow draining.

i drain blockage is more serious and occurs further in the sewer
line, causing backup, check item 7.8, "Fail,” under the plumbing and
heating part of the checkiist. A sign of serious sewer blockage is
the presence of numercus backed-up drains.

3.11 Fixed Wash Basin or Lavatory in Unit

The wash basin must be permanently installed (i.e., a portable
wash basin does not satisfy the requirement). Also, a kifchen sink

- used to pass the requirements under Part 2 of the checklist (kilchen

faciliies) cannot also serve as the bathroom wash basin. The wash
basin may be located separate from the other bathroom famix’nes
(e.g., in & hallway).

Not working means: the wash basin is hot ccnnected foa system
that will deliver hot and cold running water; it is not connected to a
properly operating drain; the connectors ( or vents or iraps) are
faulty fo the exient that severe leakage of water or escape of sewer
gases occurs. |f the water to the unit or the hot water unit has been
turned off, check "Inconclusive." Ohtain verification from owner or
manager that the system is in working condition.

Comment to the right of the form If the wash basin is "present and
working,” but has the following types of minor defects: insufficient
water pressure; dripping faucets; miner leaks; cracked or chipped
porcelain; stow drain (see discussion above under 3.10).

3.12 Tub or Shower in Unit

Not present means {hat neither a tub nor shower is present in the
unit. Again, these facilities need not be in the same room with the
rest of the bathroom facilities. They must, however, be private. '
Not working covers the same requirements detailed ai)ove for wash
basin (3.11). S '
Comment fo the right of the form if the tub or shower is present and
working, but has the following types of defects: dripping faucet;
minor leaks; cracked porcelain; slow drain (see discussion under
2.10}; absent or broken support rod for shower curiain. '

3.3 Ventilation .

Working vent systems include: ventflatforg shafts ( non —mechamcaI
vents) and electric fans. Electric vent fans must function when switch is
turned on. (Make sure that any malfunctions are not due to the fan not
being plugged in.) If electric current to the unit has not been turnad on
(and there is no operable window), check ‘“Inconclusive.” Obtain
verification from owner or manager that system works. Note: exhaust
vents must be vented to the outside, attic, or crawlspace,

Previous editions are obsolete
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3. Bathroom

For each numbered item, check one hox only.

Decision
ftern  Description m % If Fail or
No. 2l=12 If Fail, what repairs are necessary? Ingonclusive,
elgy e if Inconclusive, give details. date (mm/dd/yyyy}
§ g E If Pass with comments, give detalfs. of final approvalt

3.1 Bathroom Present (See description)
{s there a bathroom?

L]
]

3.2  Electricity
Is there at least one permanently installed light fixture?

NN

3.3 Electrical Hazards
[s the bathroom free from electrical hazards?

NN

3.4  Security
Are all windows and doors that are accessible from

the outside lockable?

0o

3.5 Window Condition
Are all windows free of signs of deterioration or
missing or broken out panes?

)]

3.8  Ceiling Condition
is the ceiling sound and free from hazardous defects?

L0

3.7 Wall Condition
Are the walls sound and free from hazardous defects?

LI

3.8 Floor Condition
is the floor scund and free from hazardous defects?

N

3.9 Lead-Based Paint

Are all painfed surfaces free of deteriorated paint?
if no, does deferiorated surfaces exceed two square
feet and/or more than 10% of a component?

LI
[10]

[ ] Not Appiicable

3.10 Flush Teilet in Enclosed Room in Unit
Is there a working toilet in the unit for the exclusive
private use of the tenant?

LI

3.1 Fixed Wash Basin or Lavatory in Unit
Is there a working, permanently installed wash basir
with hot and cold running water in the unit?

LI

3.2 Tub or Shower
Is there a working tub or shower with hot and cold
running water in the unit?

NN

3.13 Ventilation
Are there operable windows or a working vent sys-
tem?

HEN

Additional Comments: (Give Item Nurnber){Use an additional page if necessary)

Comments continued on a separate page  Yes |_|

NOD

Previous editions are obsolete
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4. Other Room Used for Living and Halls

Complete an * Other Room" checklist for as many * other rooms

used for Jiving” as are present in the unit and not already nofed in

Parts |, 2, and 3 of the checklist. See the discussion below for

definition of "used forliving.” Also complete an "Other Room”

checklist for all entrance halls, corridors, and staircases that are

focated within the unit and are part of the area used for Hving. If a

hali, entry and/ or stairway are contiguous, rate them as & whole

(i.e., as pari of one space). :

Additionai forms for rating "Cther Rooms” are provided in the

check-list.

Befinition of “used for living." Rooms "used for living” are areas of

the unit that are walked through or lived in on a regular basis. Do

not include rooms or other areas that have been permanently, or

near permanently, closed off or areas that are infrequently entered,

For example, do not include a utility room, attached shed, attached

closed-in porch, basement, or garage if they are closed off from the

main living area or are i nfrequently ent ered. Do include any of

these areas # they are frequently used {e.g:, a finished

basement/play-room, & closed-in porch that is used as a bedroom

during summer months). Occasional use of a washer or dryer in an

ctherwise unused room does not constitute regular use.

Ifthe unitis vacant and y ou do not know the eventual use of a

particular room, complete an “Other Room” checklist if there is any

chance that the room will be used on & regular basis. If there is no

chance that the roorm will be used on a regular basis, do notinclude

i (e.g., an unfinished basement) since it will be checked under Part

5, All Secondary Rooms (Rooms not used for living).

41 Room Code and Room Location

Enter the appropriate room code given betow:

Reom Codes:

1 Bedroom or a  ny other reom used for sleeping {regardless of
type of room)

2 = Dining Room or Dining Area

3 = Second Living Room, Family Room, Den, Playroom, TV Room

4 = Entrance Halls, Corridors, Halls, Staircases

B = dditiohal Bathroom { also check presence of sink trap and
clogged tfoifet)

& = Other

Room Location: Write on the line provided the location of the room

with respect to the unit's width, length and floor level as if ybu were

standing outside the unit facing the entrance o the unit: '

right/left/center; record whether the room is sifuated to the right,

left, or center of the unit.

front/rearfcenter; record whether the room is situated fo the back,

front or center of the unit.

ficor tevel: identify the floor level on which the room is located.

if the unit is vacant, you may have some difficully predicting the

eventual use of a room. Before giving any room a code of 1

{bedroom}, the room must mest all of the requirements for a "room

used for sleeping” (see items 4. 2 and 4.5).

4.2 - 4.9 E xplanations of these ltems are the same as those
‘provided for "Living Room™ with the following
. medifications: '
4.2 Electr:mtyllilummatlon

if the room code is not a *1,"the room must have & means of
natural or ar tificial llumination such as a permanent tight
fixture, wall outlet present, or light from a window in the reom
or near the room, if any required item is missing, check "Fail."
. {fthe electricity is turned off, check "Inconciusive.”
- 4.5 Window Condition ;

~ Any room used for sleeping must have at least ohe window, If
the windows in sleeping rooms are designed to be opened, at
feast one window must be operable. The minimum standards
do not require a window in "other rooms.” Therefore, if there
is no window i n ancther room not used for gieeping, check
"Pass,” and note "no window”.in the area for comments '
4.6 -Bmoke Detectors

At least one battery-operated or hard-wired smoke detector
must be present and working on each level of the uni,
including the basement, but not the crawl spaces and
unfinished attic,

Smoke detectors must be instalied in accordance with and meet
the requirements of the National Fire Protection Association
Standard {(NFPA) 74 (or its successor standards). '

If the dwelling unit is cccupied by any hearing-impaired per-
son, smeke detectors must have an alarm systern designed
for hearing-impaired per sons as specn“ ed in NFPA 74 (or
successor standards). '

[f the unit was under HAP contract pnor t 0 Apn[ 24, 1 093,
owners who installed baltery-operated or hard-wired smoke
detectors in  compliance with HUD's smoke detector
requirements, including the regulations published on July 30,
1992 {57 F R 33848}, will not bs required subsequently to
comply with any additional requirements mandated by NFPA
74 {i.e. the owner would not be required to installa smoke
detector in a basement not used for living purposes, nor
would the owner be required to change the tocation of the
smoke detectors that have already been installed on the
other floors of the unit). In this case, check "Pass” and note
under comments. R e i

Additional Notes
For staircases, the adequacy of light and condition of the stair rafls

and rallings is covered under Part 8 of the checklist {General Health
and Safety)

Previous edilichs are obsolete
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4. Other Rooms Used for Living and Halls For each numbered item, check one box only.

4.1 Room Location

Room Code

rightleft/center:  the room is situated fo the right, leff, 1 = Bedroom or Any Other Room Used for Sleeping (regardless of

or center of the unit,
frontfrear/center: the room is situated to th
or center of the unit,

type of room)
Dining Room or Dmmg Area

e back, front 2 o=
3 = Second Living Room, Family Rcom Den, Péayroom TV Room
4 =
5 =

floor levet: the floor fevel on which the room is Entrance Halls, Corridors, Halis, Staircases
focated. Additional Bathroom (also check presence of sink trap and
clogged toilet)
6§ = Othen
Decision

ltem  Description " g— If Fail or
No. o If Fail, whaf repairs are necessary? Inconclusive,

ol R If Inconclusive, give details. : date (mm/ddiyyyy)

;_8 zo‘ § If Pass with comments, give details. of final approval

4.2 Electricity/lilumination

if Room Code is a 1, are there at least two working
outiets or one working cutiet and one working,
permanently installed light fixture?

If Room Code is not a 1, is there a means of illurination?

4,3 Electrical Hazards
Is the room free from electricat hazards?

N
I
oy

4.4 Security
" Are all windows and doors that dré accessible from
the putside jockable?

0]

4.5 Window Condition

If Room Code is a 1, is there at least one window?
And, regardless of Room Code, are all windows
free of signs of severe deterioration or missing or
broken-out panes?

4.6  Ceiling Condition
Is the ceiling sound and free from hazardous defects?

4.7 Wall Condition_
Are the walls sound and free from hazardous defecis?

4.8 Floor Condition
Is the floor sound and free from hazardous defecis?

4.9 Lead-Based Paint .

Are all painted surfaces free of deteriorated paint?
If no, does deteriorated surfaces exceed two square
feet and/or more than 10% of a component?

D D D Not Appii'cabie

4.10 Smoke Detectors
Is there a working smoke detector on each level?

Do the smoke detectors meet the requirements of
NFPA 747

In tenits occupied by the hearing impaired, is there an
alarm system connected to the smoke detector?

L0

Additional Comments: (Give item Number)(Use an additional page if necessary)

Comments continued on a separate page  Yes | |

No [ ]

Previpus editions are obsolete
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4. Supplemental for Other Rooms Used for stng and Halls ror each numbered item, check one box only.

4.4 Room Location : . Room Code : :
rightlef/center:  the room is situated fo the rlght left, 1 = Bedroom or Any Cther Room Used for Sleepmg (regardless of
or center of the unit, : type of room)
___ frontirear/center: the room js situated to the back front 2 = Dining Room or Dining Area -
..+ orcenter of the unit. ' " 3 = Second Living Room, Family Room, Den, Playroom TV Room
ﬂOOT level; . . the foor level an W]’!Ich the FOO!T] is 4 = Entrance Halls, Corridors, Halls, Staircases
lecated, 5 = Additicnal Bathroom {also check presence of sink trap and
clogged toilet)
B ‘= CGther:
Decision :
e Description R = - if Fail or
No. . @ 5 if Fail, what repairs are necessary? Inconciusive,
% | £ | g | Hinconclusive, give details. date (mmiddfyyyy)
8 g © If Pass with comments, give detalls. of final approval

4.2  Electricity/lllumination

i Room Code is & 1, are there at least two working
outtets or one working outlet and one working,
permanently installed light fixture?

If Room Code is not a 1, is there a means of illumination?

4.3 Electrical Hazards
Is the room free from electricat hazards?

L]0
1 jd
L LI

4.4  Security

Are all windows and doors that are accessibie from
the outside lockable?

4.5  Window Condition

If Room Code is a 1, is there at least one window?
And, regardiess of Room Code, are ail windows
free of signs of severe deterioration or missing or
broken-out panes?

4.6  Ceiling Condition
Is the ceiling sound and free from hazardous defects?

o0 OO
DU O O U B

4.7  Walil Condition
Are the walls sound and free from hazardous defects?,

4.8  Floor Condition
Is the floor scund and free from hazardous defects?

4,8 |ead-Based Paint -

Are all painted surfaces free of deteriorated paint?
i no, does deteriorated surfaces exceed two square
feet and/or more than 10% of a compoenent?

4,10 Smoke Detectors

Is there & working smoke detector on ach level?

NI
O Ll L

D Not Applicabie

L]
tJ

L]
O

Do the smoke detectors meet the requirements of
NFPA 747

Iy units occupied by the hearing impaired, is there an

atarm system connected to the smoke detector? D D

L]
]

Additional Comments: (Give ltern Number)(Use an additional page if necessary}

Comments continued on a separate page  Yes D No [:’
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4. Supplemental for Other Rooms Used for Living and Halls  ror cach nimbered item, check one box only.

41 Room Location

Room Code [_J :

rightleft/canter:  the room is situated to the right, left,: 1 = Bedroom or Any Other Room Used for Sleeping {regardless of
or center of the unit. type of room) :
front/rear/center. the room is situated to the back, front 2 = Dining Room or Dining Area
or center of the unit. 3 = Second Living Room, Family Room, Den, Playroom, TV Room
floor level: the floor level on which the room is 4 = Entrance Ha”ss Cmr{%dgg‘s' HGRS, Staircases
‘ located. 5 = Additional Bathrecom (also check presence of sink trap and
clogged toilet)
8 = Cther:
Decision )
ltem  Description ” = - If Fail or
No. al=-158 If Fail, what repairs are necessary? Inconciusive,
1R E If Inconclusive, give details, date (mm/ddiyyyy)
§ ;J_‘ E If Pass with comments, give detalls. of final approval

4.2  Electricityflllumination

If Room Code is a 1, are there at least awo working
outiets of ohe working outfet and one working,
permanently installed light fixture?

If Reem Code is not a 1, is there a means of illumination?

4.3  Electrical Hazards
Is the room free from electrical hazards?

N
Lo
L] I

4.4  Security
Are all windows and doors that are accessible from
the outside lockable?

s

4.5 Window Condition

if Room Code is a 1, is there at least one window?
And, regardiess of Room Code, are all windows
free of signs of severe deterioration or missing or
broken-out panes?

4.6  Ceiling Condition
Is the ceiling sound and free from hazardous defects?

4.7  Wall Condition
Are the walls sound and free from hazardous defects?

4.8  Floor Condition
is the floor sound and free from hazardous defects?

4.9 Lead-Based Paint

Are ali painted surfaces free of deteriorated paint?
i no, does deteriorated surfaces exceed two square
feet and/or more than 16% of a component?

L—_I Not Applicable

4,10 Smoke Detectors
fs there a working smoke detector ok each level?

Do the smoke deteclors meet the requirements of
NFPA 747

In units occupied by the hearing impaired, is there an
alarm system connected to the smoke detector?

O]

Additional Comments: (Give [tem Number)(Use an additionat page if necessary)

Comments continued on & separate page  Yes D

NeD

Pravious editicns are ohsolete
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4.  Supplemental for Other Rooms Used for Living and Halls ror each numbered item, cheok ane box anly.

44  Room Location ' Room Code
righttef/center; ~ the room is situated to the ”th Ieft 1 = Bedroom or Any Other Room Used for Sleep ng (regard[ess of
or center of the unit,’ type of room) s
front/rear/center; the room is situated to the back, front 2 = Dining Room or Dining Area
., or center of the unit. . . 3 = Second Living Room, Family Room, Den, Playroom, TV Room
ﬂGO?J@VEk .. the fioor fevel on which the reom is 4 = Entrance Halls, Corridors, Halls, Staircases :
!0‘33"9‘5 5 = Additicnal Bathroom (afso check presence of slnk trap and
clogged toilet) - el S SR .
6 = Other. = '
S Lo Decision
ftem . Descripion = ” = # Fail or
No, T jal 18 if Fail, what repairs are necessary? inconclusive,
o 2 ff ihconclusive, give detalls. ) . date (mm/dd/yyyy) .
>u_‘? g § [f Pass with comments, give detaiis. of final approval
4.2 - Electricityflilumination : '

If Room Code is a 1, are there at least two werkmg
outiets or ane working outlet and one work:ng, a

permanently instailed light fiture? =~~~ :
#fRoom Code is nota 1, is. there a means of |I[Lsm|nat|on?

4.3 - “Electrical Hazards SRR
Is the room free from eiectrical hazards'? Sl

O DD

oo g oo ._
Ooc|o 0o ooo
| O oo

4.4 Security . -
Are all windows and doors that are access;ble ffom

the outside Jockable?

4.5  Window Condition

" If Room Code is a 1, is there at least one window?
And, regardiess of Room Code, are ali windows
free of signs of severe detenoratlon or mlssmg or
broken-out panes? -

4.6 - Ceiling Condition
Is the ceiling sound and free from hazardous defects’7

4.7 . Wall Condition
Are the wails sound and free from hazardous defects?

4.8  Floor Condition
Is the floor sound and free from hazardous defects?

4.9 Lead-Based Paint

Are all painted surfaces free of deterioraied paint?
If no, does deteriorated surfaces exceed two square
feet and/or more than 10% of a component?

4.10 Smoke Detectors

Is there a working smoke detector on each level?

Do the smoke detectors meet the requirements of
NFPA 747

In units occupied by the hearing impaired, is there an
aiarm system connected to the smoke detector? D D

[ | Not Applicable

OO oU
OO 0O

Additional Comments: (Give ltem Number){Use an additional page if necessary)

Comments continued on a separate page  Yes D No [:]
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5. Al Secondary Rooms (Rooms not used for living)

5.  Secondary Rooms (Rooms not used for living)

lf any room in the unit did not meet the requirements for “other

room used for living" in Part 4, it is to be considered a "secondary

room (not used for living),” Rate all of these rooms together {i.e., a

single Part 5 checklist for all secondary rooms in the unit).

Inspection is required of the following two items since hazardous

defects under these items could jeopardize the rest of the unit,

even if present in rooms not used for living: 5. 2 S ecurity, 5. 3

Etectrical Hazards. Also, be observant of any other potentially

hazardous features in these rooms and record under 5.4

51 None ;

if there are no "Secondary Rooms {rooms not used for living),”

check *Nona" and go on to Part 8,

5.2 - 5.4 Explanations of these items is the same as those
provided for “'Living Room”

Additional Note

in recording “other potentially hazardous features,” note (in the
space provided) the means of access {o the room with the hazard
and check the box under “Inconclusive.” Discuss the haz ard with
the HA inspection supervisor to determine “Pass” or “Fail.” Include
defects like: iarge holes in floor, walls or * ceilings; evidence of
structural collapse; windows in condition o f severe deterioration;
and deteriorated paint surfaces. ' h o

6. Building Exterior

8.1 Condition of Foundation

"Unsound or hazardous” means foundations with severe struciural
defects indicating the potential for structural collapse; or
foundations that allow significant entry of ground water (for
example, evidenced by flooding of basement).

6.2 Condition of Stairs, Rails, and Porches

"Unsound or hazardous" means: siairs, porches, balconies, or
decks w ith s evere structural defects; broken, rotting, or missing
steps; absence of a handrail whan there are extended lengths of
steps { generally four or more consecutive s ieps); absence of or
insecure rallings arocund a porch or balcony which Is approxmately
30 inches or more above the ground.

6.3 Condition of Roof and Gutters

"Unsound and hazardous” m eans: The roof has s ericus def ects
such as serious buckling or sagging, i ndicating the pot ential of
structural coltapse; large holes or other defects that would result in
significant a ir or water i nfiltration (in most cases s evere exterior
defects will be reflected in egually serious surface defects within the
unit, e. g., buckling, water damage). The gutters, d ownspouts and
soffits ( area under tee eaves) shows serious decay and have
allowed the entry of significant air or water into the interior of the
structure, Gutters and dow nspouts ar e, how ever, not required to
pass. If the roof is not observable and there is no sign of interior
water damage, check "Pass.”

6.4 Condition of Exterior Surfaces
See definition above for roof, item 6.3.
6.5 Condition of Chimney

The chimney should not be seriously leaning or showing evidence
of significant disintegration (i.e., many missing bricks).

6.6 Lead-Based Paint: Exterior Surfaces

Housing Choice Voucher Units I the unit was buiit January 1,
1978 or after, no child under age six will occupy or currently
occupies, is a -BR, elderly or handicapped unit with no children
under age six on the lease or expected, has been certified lead-
based paint free by a certified lead-based paint inspecior (no lead-
based paint present or no lead -based paint present after removal
of lead), check NA and do not inspect painted surfaces . Visual
assessment for deteriorated paint applies to all exterior painied
surfaces (building components} associated with the assisted unit
including windows, window sills, exterior walls, flcors, porches,
railings, docrs, decks, stairs, play areas, garages, fences or cther
areas if frequented by children under age six.

All deteriorated paint surfaces more than 20 sq. ft. on exterior
surfaces must be stabilized {corrected) in accordance with all safe
work practice requirements. If the painted surface is less than
20 sq. ft., only stabilization is required. Clearance testing is
not required. Stabilization means removal of deteriorated paint,

‘repair of the substrate, and application of a new protective coating

ot paint. Lead-Based Paint Owner Certification Is required
following stabifization activities except for de minimis level repairs.

6.7 Manufactured Homes: Tie Downs

Manufactured homes must be placed on a site in 2 stable manner
and be free from hazards such as sliding and wind damage.
Manufactured ho mes must be s ecurely an chored by a tie down
device which distributes and transfers the loads imposed by the unit
to appropriate ground anchors so as to resist wind overturning and
sliding, unless a variation has been approved by the HUD Field
Office. '

Previous edifions are obsolete
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5 All Secondary Roems {Rooms not used for Hiving}  For each numbered ifem, check one box only.

Decision =
ltem  Descriplion - .g ] ) if Faif or
No. : Lo 2 - § If Fail, what repairs are hecessary? ) A © b inconclusive, _
: o I If Inconclusive, give detalls. o : 1 date {mm/ddiyyyy}
i’} zo_“ E If Pass with commenis, give detaiis. s - of final approval

5.1 None D Go to Part 6

5.2 Security .
Are all windows and doors that are accessuble from

the putside lockabie?

5.3 E!ectrlcal Hazards . o
Are all these rooms free from eiectricalhazards’? - [] D D

5.4 Other Potentially Hazardous Features

Are all of these rooms free of any other potentially
hazardous features? For gach room with an "other .
potentially hazardous feature,” explain the hazard .
and the means of control of inferior access to the room. D D D

6.0. Bu:idmg Exterlor

6.1 Conditlon ofFoundatlon B
s the foundation sound and free from hazards'? ] D D

6.2 - Condition of Stairs, Rails, and Porches -
Are ali the exterior stairs, rails, and porches sound )
and free from hazards? D []

6.3 Condition of Roof and Gutters .
Are the roof, gutters and downspouts sound and
free from hazards? . o D D

6.4 - Condition of Exterior Susfaces
Are exterior surfaces sound and free from hazards’? D D

6.5 Condition of Chimney o
is the chimney scund and free from hazards? : D D

6.6 Lead-Based Paint: Exterior Surfaces -
Are all painted surfaces free of deterlorated paint? E] D
if no, does deteriorated surfaces exceed 20 sq. ft. of _
total exterior surface area? D D D Not Applicable
6.7 Manufactured Homes: Tie Downs

iIf the unit is a manufaciured home; is it properly placed D D
and tied down? .l nota manufactured home check

"Not Applicable.” . D D D Not Applicable

=
o

Additional Comments: (Give ltem Number)(Use an additional page if necessary)

Comments continued on a separate page  Yes D No [:]
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7. Heating and Plumbing

7.1 Adequacy of Heating Equipment

"Adequate heat” means that the heating system. is capable of
defivering enough heat to assure a healthy environment in the unit
(appropriate to the climate). The HA is responsibie for defining what
constitutes a healthy living environment in the area of the country in
which it operates, Local codes {city or state codes) shouid be
instructive in arriving at a reasonable local definition. For example,
for heat adequacy, {ocal codes often require that the unit's heating
facility be capable of maintaining a given temperature levef during a
designated fime pericd. Portable electric room heaters or kitchen
stoves or ranges with a built-in heat unit are not acceptable as a
primary s ource of heat for units located in ar eas w here ¢ limate
conditions require regular heating.

“Directly or indirectly to all rooms usad for iving" means:

“Directly” means that each room used for living has a heat
source (e.g., working radiator; working hot air registar;
baseboard heat)
"indirectly” means that, if there is no heat source presentin
the room, heat can enter the room easily from a heated
adjacent room (e.g a dining room may not have a radiator,
but would receive heat from the heated lHving room through a
large open archway).
if the heating system in the unit works, but there is some guestion
whether a room w ithout a heat source w ouid receive adequate
indirect heat, check "Inconclusive” and verify adequacy from tenant
or owner (8.g., unheated bedroom at the end of 2 long hallway),

How o determine the capability of the heating system: If the unit is
occupied, usually the quickest way to determine the capability of
the heating system over time is to question the tenant. If the unit is
not oc cupied, or the tenant has notlived in the unit during { he
months when heat would be needed, check “Inclusive.” It wili be
necessary to question the owner on this point after the inspection
has been completed and, if possible, to question other tenants (if it
is a multi-unit structure) about the adequacy of he at pr ovided.
Under some cireumnstances, the ade quacy of heat can be deter-
mined by a simple comparison of the size of the heating system to
the area to be heated. For example, a small permanently installed
space heater in a living room is probably i nadequate for heating
anything larger than a relatively smali apartment.

7.2  Safety of Heating Equipment

Examples of "unvented fuel burning space heaters” are: portable
kerosene units; unvented open flame portable units,

"Other unsafe canditions” include: breakage or damage to heating
system stich that there is a potential for fire or ot her threats to
safety, improper connection of flues al lowing ex haust ga sesto
enter the living area; improper installation of equipment { e.qg.,
praximity of fuel tank to heat source, absence of safety devices);
indications of improper use of equipment (e.g., evidence of heavy
build-up of soot, creosote, or other substance in the chimney);
disintegrating equipment; combustible materials ne ar heat s ource
or flue, See Inspection Manual for a more detailed discussion of the
inspection of safety aspects of the heating systems.

if you are unable to gain access {o the primary heating system in
the unit check “’Inconclusive." Contact the owner or manager for
verification of safety of the s ystem. Ift he s ystem has passed a
recent locat inspectian, check *'Pass.” This apppies especiallyto
units in which heat is provided by a large s cale, complex central
heating system thats erves multiple u nits ( e.g., a bolter in the
basement of a large apa riment building). In most cases, alarge
scale he ating system fora multi-unit bui Iding will be s ubjectto
periodic safety inspections by a local public agency. Check with the
owner or manager fo determine the date and outcome of the last
such inspection, or fook for an inspection certificate posted on the
heating system.

7.3 Ventilation and Adequacy of Cooling

If the fenant is present and bas occupied the unit during the
summer months, inquire abeut the adequacy of air flow. If the
fenant is not present or has not occupied the unit during the
summer months, test a sample of windows to see that they open
{see Inspection Manual for instruction),

“Working cooling equipment” includes: central {fan) ventilation system;
evaporative cooling systeny; room or central air conditioning.

Check " Incanclusive” if there ar e no operable windows and it is
impossible, or inappropriate, to test whether a cooling system
works. Check w ith ot her tenants in the building { in a multi-unit
structure) a nd with the ow ner or manager for verification of the
adequacy of ventilation and cooling.

7.4  Water Heater

“Location presents hazard” means that the gas or oil water heater
is {ocated in living areas or closets where safety hazards may exist
{e.g., water heater located in very clutiered closet with cioth and
paper itemns stacked against it). Gas water heaters in bedrooms or
other living areas must have safety dividers or shields.

Water heaters must have a temperature- pressure relief valve and
discharge line { directed t oward t he fioor or cut side o 1 he [iving
area} as a safeguard against buifd up of steam ¥ the water heater
malfunctions. If not, they are not properly equipped and shall fail.
To pas s, ga s or oil fired w ater heaters mustbe vented i nto a

. properly installed chimney or flue leading outside. E lectric w ater

heaters do not require venting.

Ifit is impossible to view the water heater, check “lrzconciuswe
Obtain verification of safety of system from owner or manager.
Check "Pass” if the water he ater ha s passed a {ocal I nspection.
This applies primarily to hot water that is supplied by a targe scale
complex water heating systern that serves multiple units {e.g.,
water heating s ystem in large apartment bu ilding). Check in the
same manner described for heating system safety, item 7.2, above,
7.5  Water Supply

if the structure is connected t o a city or town water system, check
“Pass.” If the structure has a private water supply ( usually in rursl
areas) inquire into the nature of the supply (probably from the owner)
and whether it is approvable by an appropriate public agency,

General note: If items 7.5, 7.6, or 7,7 are checked “Inconciusive,”
check with owner or manager for verification of adequacy.

7.8  Plumbing

"Major {eaks" means that main water drain and fead pipes { often
located in the basement) are seriously feaking. { Leaks present at
specific facilities have aiready been evaluated under the checklist
items for "Bathroom” and "Kitchen.”)

"Corrosion” { causing serious and persistent levels of rust or
contamination in the drinking water} can be determined by
observing the color of the drinking water at ssveral taps. B adly
corroded pipes will produce noticeably brownish water. If the tenant
is currently occupying the unit, he or she should be able to provide
information about the persistence of this condition. (Make sure that
the “rusty water” is not a temporary condition caused by city or town
maintenance of main water lines.) See general note under 7.5.

7.7  Sewer Connecticn

if the structure is connected to the city or town sewer system, check
“Pass.” If the structure has its own private disposal system (e.g.,
septic field}, inquire into the nature of the systemn and determine
whether this type of system can meet appropriate health and safety
regulations.

The foliowing conditions constitute “evidence of sewer back up"
strong sewergas smell inthe basement or outside of unit;
numerous clogged or very slow drains; marshy areas outside of unit
above septic fleld. See general note under 7.5.

Previous editions are obsolete
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7. Heating and Plumbing : ?0{ each numbered ifem, check one box only.

ftem  Description
Na.

Decisicn -
R 2] : : If Fall or
L -~ __3 if Fall, what repairs are necessary? . . Inconclusive, - -
L F]E | #inconciusive, give detals, date {mmidd/yyyy)
Ei g § if Pass with comments, give details. of finat approval

7.1 Adequacy of Heating Equipment .

fs the heating equipment capable of providing ad-
equate heat (either direct]y or mdlrectly} to al rooms
used for iving? : —

N

7.2 Safety of Heating Equipment
Is the unit free from unvented fugl burning space heat-

ers or any other types of unsafe heating conditions? [l D D

7.3 Ventilation and Adequacy of Cooling
Does the unit hav e adequate ventilation and cooling by

means of openable windows or a working coallng 5ystem7

0oQ

7.4 Water Heater
is the water heater 3ocated equped and lnstalled :
in a safe manner?

einl

7.5 Water Supply ]
is the unit served by an approvable pubhc or private

samtary water supply7 o

DDD

7.6 - Plumbing : - :
is plumbing free from major Ieaks or corrosion that
causes serious and persistent levels of rust or con-
{amination of the drinking water?

000

7.7 Sewer Connection = o

Is plumbing conanected to an approvable pubiic or
private dispesal system, ard is it free from sewer
back-up?

ouy

Additional Comments: (Give ltem Number)

Comments continued on a separate page  Yes [:]

No[:l

Previous editicns are obsolete
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8. General Health and Safety

8.1  Access to Unit

“Through another unit” means that access to the unit Is only
possible by means of passage through another dwelling unit.
8.2 Exits

“Acceptable fire exit’ means that the building must have an alterna-
tive means of exit that meets local or State regulations in case of
fire; this could include:

An openable window if the unit is on the first floor or second
fioor or easily accessible to the ground.

A back doer opening on to a porch with a stairway leading to
the ground.

Fire escape, fire ladder, or fire stairs.
“Blocked” means that the exit is not useable due fo condifions such
as debris, storage, door or window nailed shut, broken iock.
Important note: The HA has the final responsibility for deciding
whether the f ype of e mergency exit is acceptable, although the
tenant should assist in making the decision.
8.3 Evidence of Infestation

"Presence of rats, or severe infestation by mica or vermin” (such as
roaches) is evidenced by: rat holes; droppings; rat runs; numerous
seitings of rat poison. If the unit is occupied, ask the tenant,

8.4 Garbage and Debris

"Heavy ac cumulation” means large piles of rash and ga rbage,
discarded furniture, and other debr is { notf temporarily stored
awaiting removal) that might harbor rodents, This may oceour inside
the unit, in common areas, or cutside. It usually means a [ evel of
accumaulation beyond the capacity of an individual to pick up within
an hour or two.

8.5 Refuse Disposal

“Adequate covered facilities" includes: trash cans with covers, gar-
hage chutes, "dumpsters” {i.e., large scale refuse boxes with lids);
trash bags {if approvabie by local public agency). " Approvable by
local p ublic agency” means t hat t he iocal Health and S anitation
Bepartment ( city, {own or county) ap proves the type of facility in
use. Note: During the period when the HA is seiting up its
inspection program, it will check with the local heaith and sanitation
department o determine which t ypes of facilities are acceptable
and include this in the inspection requirements.

If the unit is vacant and there are no adeqguate covered facilities
present, check * Inconciusive.” Contact the owner or manager for
verification of facilities provided when the unit is occupied.

8.6 Interior Stairs and Common Halfs

"L.oose, broken, or missing steps™ should fail if they present a
serious risk of tripping or falling.

A handrail is required on extended sections of stairs (generally four
or more consecutive steps). A railing is required on unprotecied
heights such as around stairwelis.

"Other hazards” would be conditions such as bare electrical wires
and tripping hazards.

Housing Choice Voucher Units If the unit was built January 1,
1978, or after, no child under six will ocoupy or currently occupies

it, is a 0-BR, elderly or handicapped unit with no children under six
on the lease or expected, has been ceriified lead-based paint free
by a ceriified lead-based paint inspector (no lead-based paint
present or no lead-based paint present after removal of lead-hased
paint.), check NA and do not inspect painted surfaces.

This requirement applies to all painted surfaces (building compo-
nents) within the unit, (Do not inciude tenant belongings).
Surfaces to receive a visual assessment for deteriorated paint
include walls, floors, ceilings, built in cabinets (sink bases),
haseboards, doors, door frames, windows systems including

mullions, sills, or frames and any other painted building compo-
nent within the unit. Deteriorated paint includes any painted
surface that is peeling, chipping, chalking, cracking, damaged or
otherwise separated from the substrate.

All deteriprated paint surfaces more than 2 sq. ft. in any one
interior room or space, or more than 10% of the total surface
area of an interior type of component with a small surface
area (i.e., window sills, baseboards, and {rim) must be stabi-
lized (corrected) in accordance with all safe work practice
requirements and clearance is required. If the deteriorated
painted surface is less than 2 sq. ft. or less than 10% of the
component, only stabilization is required. Clearance testing
is not required. Stabilization means removal of deteriorated
paint, repair of the substrate, and application of a new protective
coating or paint. Lead-Based Paint Owner Certification is required
following stabilization activities, except for de minimis fevel
repairs. '

8.7  Other Interior Hazards

Examples of other hazards might be: a broken bathroom fixture
with a sharp edge in a location where it represents a hazard; a
pratruding nail in a doorway,

8.8 Elevators

Note: At the time the HA is sefting up its inspection program, it will
determine local licensing practices for elevators. Inspectors should
then be aware of these practices in evaluating this item (e.g., check
inspection date). If no elevator check "Not Applicable.” .

8.8  Interior Air Quality

If the inspecior has any questions about whether an existing poor
air quality condition should be considered dangerous, he or she
should check with the local Health and Safety Departrnent { city,
town or county),

8.10 Site and Neighborhood Conditions

Examples of conditions that would "seriously and continuously
endanger the health or safety of the residenis” are:
other buildings on, or near the property, that pose serious
harards (e.g., dilapidated shed or garage with potentiai for
structural collapse),
evidence of flooding or majer drainage problems,
evidence of mud slides or large land settlemeant or collapse,
proximity to open sewage,
unprotected heights (cliffs, quarries, mines, sandpits),
fire hazards,
abnormal air pollution or smoke which continues throughout
the year and is determined fo seriously endanger health, and
continuous or excessive vibration of vehicular fraffic (if the
unit is ocoupied, ask the tenant}.
8.11 Lead-Based Paint: Owner Certification

If the owner is required to correct any lead- based paint hazards at
the property including deteriorated paint or other hazards identi-fied
by a visual assessor, a certified lead-based paint risk asses-sor, or
certified lead -based paint inspector, the PHA must obtain
certification that the work has baen done in accordance with ali
applicable requirements of 24 CFR Part 35. The Lead -Based Paint
Owner Ceriification must be recejved by the PHA before the
execution of the HAP contract or within the time period stated by
the PHA in the owner HQS violation notice. Receipt of the
completed and signed Lead-Based Paint Qwner Cettification
signifies that all HQS lead-based paint requirements have been
met and no re-inspection by the HQS inspector is required.

Previous editions are obsolete
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8. General Health and Safe‘ty For each numberead item, chack one box onfy.

Decision
e  Description . L If Fail or
No. - # Fail, what repairs are nacessary? Inconclusive, date
o IV if Inconclusive, give details, (mm/ddlyyyy) of
§ % § H# Pass with comments, give details. final approval

8.1 Access to Unit
Can the unit be entered without having fo go through
another unit? D D

8.2  Exits
Is there an acceptable fire exit from this building
that is not blocked? D D

8.3 Evidence of Infestation
Is the unit free from rats or severe infestation by

mice or vermin? D D

8.4  Garbage and Dehbris
Is the unit free from heavy accumulation of garbage

or debris inside and outside? D D

8.5 Refuse Disposal

Are there adequate coverad facilities for temparary
storage and disposal of food wastes, and are they
approvable by a local agency? . D D D

8.6 - interior Stairs and Common Halis

Are interior stairs and common halls free from haz-
ards to the occupant because of loose, broken, or
missing steps on stairways; absent or insecure rail-
ings; inadequate lighting; or other hazards? D D D

8.7  Other Interior Hazards
Is the interior of the unit free from any other hazard

not specifically identified previousty? D D

8.8 Elevators

Where local practice requires, do all elevators have
a current inspectlion certificate? If local practice
does not require this, are they working and safe? D D D D Not Applicable

8.9 Interior Air Quality

s the unit free from abnomally high levels of
air pollution from vehicular exhaust, sewer gas,
fuel gas, dust, or other pollutants? D D

8.10 Site and Neighborhood Conditions

Are the site and immediale neighborhood free from
conditions which would seriously and continuously
endanger the health or safety of the residents? D D

8.11 Lead-Based Paint: Owner Cerfification
If the owner of the unit is required to correct any
deteriorated paint or lead-based paint hazards at
the properly, has the Lead-Based Paint Qwner's
Certification been completed, and received by the
PHA? [f the owner was not required to correct .
any deteriorated paint or fead-based paint haz- ] [_] Not Applicable
ards, check NA,

Additional Comments: (Give ltermn Number)

Comments continued on a separate page  Yes D No D

Previous editicns are obsolete Fage 19 0f 18 ref Handbook 7420.8 form HUD-52580-A (04/15)







HOUSING QUALITY STANDARDS CHECKLIST
REVISED 10/01/2015

AVERAGE RENT

UNIT EXTERIOR

All porches or raised surfaces over 30” high must have a railing not less than 367 in
height. The foundation, stairs, handrails, gutters, porches, and walkways are sound and
free of hazards and deterioration.

Porch steps must have a light for illumination.
A 4” house number must be pfominentfy displayed.
The house and yard are free d_f trash and debris.

The main electrical entrance cable is in good condition_(l\_IO_T FRAYED), and a minimum
100 amp. HYRAMNME ARG - _

There is a handrail for all steps (4 or mbre), including basement steps.

There is a.ra&ling. not less than"3.6” in height for all open sfd_ir_weiis (for ground level
wall). . ‘ ' ' '

The chimliey and brickwork is free of loose bricks an.d rﬁortar.

The paint is not chipping, peeling, or cracking (including windows). Must be comparable
to the neighborhood.

MOBILE HOMES: Tie downs are attached and accessible to inspection.
GFCI Receptacles are required on the front porches.
All exterior entrances are required to have a 3” porch lading when exiting the house.

No furniture designed for interior use shall be used as exterior furniture.

Uninspected, unlicensed or uninsured vehicles are not permitted on HUD Subsidized
Property.
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Mail Box to be in good condition.

UNIT INTERIOR

Units must have working smoke detectors (one (1) on each floor used for living,
including the basement). Two (2) smoke detectors for mobile homes. In addition, smoke
detectors are required in all bedrooms.

Carbon monoxide detectors are required on each level of the Unit,
All plumbing and drains are free of leaks and/or clogs, and in working order.

The furnace adequately heats all rooms, including the bathroom. The cold air return shall
not be taken from closets, bathrooms, garages or furnace rooms.

Fumnaces are required to have a clean filter, if designed to have one.

* Pressure relief valve chscharge lines extend down within 6 of the floor. D1scharge line is
to be same size of valve opening.

The clothes dryer must be vented to the outside with a vent hood.

Floors, ceilings, and walls are clean, in good condition, and free of chipping, peeling, and
cracking paint (including trim/woodwork).

No keyed entrance door deadbolt locks. Deadbolt locks will be requlred to be finger type
access locks.

Housekeeping should be such that it does not cause a fire, safety or health hazard.
Window, door, ceiling, and floor trim work must be in good repair.

The unit must have 4 square feet of floor to ceiling closet space for each permissible
occupant.

There are lights (operable from floor level) and handrails for interior stairs with 4 or more
steps, and railing for all open stairways and unprotected heights of 30” or more.
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ELECTRICAL REQUIREMENTS

All spliced wires are in a “J” Box, and all “J” Boxes, outlets, and switches have face
plates (including basement and attic).

Load center entrance boxes are required to have plastic spacers to fill in empty spaces.
3-way switches are required for 2™ floor steps.
No empty light sockets are permitted.

*Living room, dining room and bedroom(s) are required to have receptacles (one on each .
wall recommended), but a minimum of 1 receptacle in the middle of 3 walls.

All rooms are well-lit and free from electrical hazards. All ceiling lights in habitable
rooms must be controlled by a wall switch. No pull chains or cords.

All receptacles near sinks (kitchen, bathroom and utility areas) must be GFI. Receptacles
near bathtubs are not acceptable. o

No electrical outlets in floors or face up on kitchen counter tops.

60-amp fuse panel must be converted to minimum 100-amp breaker system.

BEDROOMS

There must be enough bedrooms for your family size.

Each bedroom has operable windows and a privacy door, and closet.

KITCHEN

All appliances are clean and working properly, including the oven/broiler.

The floor covering (required) is free from tripping hazards.
There is adequate space for food storage and preparation.

The kitchen sink is required to have a trap and supply line shut-off valves.
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BATHROOM

The bathroom must have a shower or tub. (Need not be in the same room as the
commode.

The sink, toilet, and tub/shower are operable, in good condition, and securely attached.
There is an operable window or exhaust fan.

The floor covering (required) is free from tripping hazards.

There is a privacy door.

The bathroom sink and tub have a trap.

All bathrooms are required to have a GFCI Receptacle. -

BASEMENT

The foundation is sound and free of hazards (potential foundation collapse). No missing
mortar, cracks or holes to prevent infestation. (Cannot see daylight from inside).

GENERAL REQUIREMENTS
Windows must operate as designéd;' .
All windows must lock and be free frorﬁ broken or cracked glass.

All windows must be glazed and form a tight seal when closed. Glazing must be in good
condition.

Double-hung windows with pulleys present must have sash rope.s connected, if possible.

All exterior doors must lock and form a tight seal when closed. (At least one door must
have a key lock so that the unit can be secured when you leave).

All floors with floor coverings are free from tripping hazards.
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Furnace and gas hot water heater vents are properly vented o run slighﬂy upward The
water heater vent must be above the furnace vent.

The unit is free of unvented heating sources (Kerosene Heaters are not, penmtted under
any condition). : S

There will be a limit of 1 pet (dog or cat} per unit, and this must specifically be approved
by the landlord, in writing.

Ramps are recommended for disabled persons, such as wheel chairs and walkers. Special
equipment, such as visual smoke detectors shall be provided for the hearing impaired.

Guard rails shall have no more than a 4” opening.

SHOULD THE FOLLOWING ITEMS BE PRESENT, THE UNIT WILL BE

RATED “BELOW AVERAGE”:

1.

2.
3.
4.

5.

Any windows that are secured shut.

Minimum of 2 receptacles or 1 ceiling light, and 1 outlet in a room.
60 amp fuse load center entrance box.
Cosmeticaily not comparable to the neighborhood (deteriorated shingles, siding, etc.).

Starter kitchen cabinets with no other counters or cabinets,

SHOULD THE FOLLOWING ITEMS BE PRESENT, THE UNIT WILL BE

RATED “ABOVE AVERAGE”:

1.

2.

Floor covering throughout in like new condition.

More than adequate kitchen cabinets and counter space.
Newer kitchens and bathrooms.
Good workmanship throughout the unit.

Newer windows.

Page 5



. Receptacles shall be installed so that no point along the floor line is more than 12 feet
from an outlet.

. Unit has been completely remodeled within the past 5 years; i.e. walls, ceiling, exterior,
heating, plumbing and electrical.
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OWNER’S REQUEST FOR INFORMATION

H. INFORMATION TO OWNERS 24 CFR 982.307(b), 982.54(d)y ()i,
Page 9.5, Sectmn 8 Administrative Plan, dated June 9, 2011 SR

In accordance wzth HUD reqmrements the PHA will furnish prospective owners
with the family’s current address as shown in the PHA’s records and, if known to
the PHA, the name and address of the landlord at the famﬂy S current and. prior .
address. : :

+*The PHA will make an exception to this requirement if the family’s whereabouts
must be protected due to domestic abuse or witness protection.

The PHA will inform owners that it is the responsibility of the Landlord to
determine the suitability of prospective tenants. Owners will be encouraged to
screen applicants for rent payment history, payment of utility bills, eviction
history, respecting the rights of other residents, damage to units, drug-related
criminal activity or other criminal activity that is a threat to the health, safety or
property of others and comphance w1th other essent1a1 condltlons of tenancy

A statement of the PHAs pohcy on release of information to prospective landlords
will be included in the briefing packet which is provided to the family.
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Ty U.S. Department of Housing and Urban Development
Public and Indian Housing
Special Attention of: Notice PIH 2011-29 (HA)

Office Directors of Public Housing;
Regional Directors; Public Housing
Agencies.

Tssued: June 3, 2011

Expires: Effective until amended,
superseded, or rescinded

Cross References: PIH-2010-010

SUBJECT HQS Inspections for the Housing Choice Voucher Program and Guldance
" Related to Electrical Out!ets

1. Purpose:

This Notice reviews the existing Housing Quality Standards (HQS) requirements and
clarifies the existing guidance that Public Housing Agencies (PHAs) may rely upon when
conducting inspections. It also offers additional guidance on what types of three-prong
electrical outlets an inspector should consider acceptable under HQS.

2. Applicability:

This Notice applies to HUD programs that use the HQS requirements, including the
following HUD-PTH rental assistance programs: Project-Based Voucher, Project-Based
Certificate, and Housing Choice Voucher (HCV) Programs.

3. Introduction:

The goal of HUD’s Section 8 Housing Choice Voucher (HCV) Program is to provide
“decent, safe, and sanitary” housing at an affordable cost to low-income families. To
accomplish this, HCV program regulations at 24 CFR 982.401 set forth basic housing quality
standards (FIQS). All units must meet HQS both before a PHA can approve a tenancy, and
throughout the term of the lease. PHAs must inspect each assisted unit at least annually to
ensure the unit meets HQS. HQS define “standard housing” and establish the minimum
criteria for the health and safety of program participants.

Current HQS regulations consist of 13 key aspects of housing quality, and acceptability
criteria to meet each performance requirement. HQS includes requirements for all housing
types, including single and multi-family dwelling units, as well as specific requirements for



special housing types such as manufactured homes, congregate housing, single room
occupancy, shared housing, and group residences.

4. Backgreund'

A May 2008 HUD Ofﬁee of Inspeotor General (OIG) report concl uded that HUD d1d not
have adequate controls to ensure that HCV program housing was in material compliance with
HUD’s HQS. This Notice reviews the existing HQS requirements and identifies the
guidance that PHAs may rely upon when conducting inspections until the Department issues
updated guidance on HQS. '

The Notice is divided into two sections. The first section lists the HUD program
requirements that apply to HQS and supplementary guidance that PHAs and inspectors may
rely upon when conducting inspections. The second section deals with the issue of electrical
receptacles, which is an area of concern for many inspectors conducting HQS inspections.

5. Housing Quaiity Standérds:.
A. General

The HCV program is designed to cover a diverse housing stock of different ages, structure
types, geographic location and climate. In light of this approach, HUD issued guidance that
PHASs can rely upon for the interpretation of HQS. It is important to note that, based upon the
diversity of the housing stock nationwide, many of the criteria rely upon the expertise and
knowledge of a PHA’s housing inspectors to determine whether a unit meets HQS. This
Notice identifies program requirements related to HQS inspections as well as reference :
ma‘gertals 1,hat HUD has 1ssued to supplement the regulatory requlrements

B. Prograrn Requ:rements

HUD’s current HQS regulations for the HCV progrant are found at 24 CFR 982.401, and
consist of the 13 key aspects of housing quality and the accompanying Performance -
Requirements and Acceptability Criteria. The PHA must comply with the regulations, which
are always the controlling requirement if there is a conflict between them and any other
guidance,

The Department also issued the following two inspection forms. PHAS must eomply with
one of these forms when conduc‘img HQS inspections. .

(1) Inspection Form HUD-52580; or

(2) Inspection Checklist, Form HUD-52580A



C. Supplemental Materials

The Department issued supplemental materials, which set out daily operating procedures in
more detail than is included in the regulations. While the supplemental materials do not have
the force of regulation, PHAs may rely on the materials as reflective of HUD’s interpretation
of its regu!at}ons The Department issued the following supplemental materials to assist
PHA. inspectors in determining if a unit will pass the HQS inspection:

(1) Chapter 10 of the Housing Choice Voucher Program Guidebook, 7420.10G, and

(2) Housing Inspection Manual.

Although the Department designed these materials to minimize the amount of ambiguity and
subjectivity in the application of the requirements, there will be situations where the
professional judgment of the inspector will be necessary to differentiate between a pass or
fail condition.

D. Verification of HQS Deficiency Correction

This section provides clarification regarding the need to conduct a follow-up inspection
for tenant based voucher units after a failed annual or interim inspection.

If the PHA determined from the inspection that the unit did not meet the HQS
requirements, the PHA may allow the unit to pass upon verification that the HQS deficiency
has been corrected. The regulation at 982.404(a)(3) states that the PHA "verifies” HQS
repairs. The PHA may elect to do a reinspection to comply with 982.404(a)(3) to verify that
all HQS deficiencies have been corrected. However, a reinspection is not necessary if the
PHA can obtain verification through other means. For example, a PHA might accept an
owner's certification that required repairs were completed and then verify that action at the
next on-site inspection. Further, a PHA might tie the verification process to the severity of
corrections needed and/or its experience with the owner and property. PHAs should include
in the PHA’s Administrative Plan how the PHA will verify the correction of HQS
deficiencies. . .

In the case of initial inspections, the PHA is required to conduct a follow-up inspection if
the uynit does not pass HOS pursuant to the initial inspection. Additionally, in the case of

project based vouchers, the PHA is required to conduct follow-up inspections to determine if
the HOS deficiency is corrected pursuant to 24 CFR 983.103(e)(2).




6. "Electrical Receptac.l'es:

A, Background

The HCV: program regulations at 24 CFR 982 401(f) set forth the HQS requzrements and
acceptability criteria with respect to illumination and electricity for the housing unit. The
1egulaiions state that a umt must 1ncIude the follow;ng acceptabihty crxtema for eiec’sr;olty

L]

- the kitchen and bathroom must have one permanent ceilmg or Wall ilght ﬁxture in

proper operatmg condition;
~ the kitchen must have at least one electrical outlet in proper operating condition; and

the hvmg room and each bedroom must have at least two electrical outlets in proper
operating condition (permanent overhead or waEI mounted light fixtures may count as
one of the required electrical outlets).

The inspector is responsible for determining whether the outlets are in “proper operating
condition.” While the regulation does not define what the Department considers “proper
operatmg conditmn ” HUD~Y orm 52580A cites examples Gf elect; ical hazards mc}udmg

¢ 8 € & ¢ ¢ ® & © 9

erke_n wiring;

‘non-insulated wiring;
: frayed wiring; '

improper types of wiring, connections or msula‘aon
wires lying in or located near standing water or other unsafe places;

_hght fixture hanging from electric wiring without other ﬁrm support or ﬁxture

missing cover plates on smtches or outiets

badly cracked outlets; _

exposecl fuse box connections; and - _ o
overloaded circuits evidenced by frequently “blown’ fuses (which the inspector
determines by asking the tenant). ' - .

B. Types of Outlets and Their Proper Operating Condition

In response to an OIG audit, HUD is issuing this Notice to clarify the proper operating

condition of electrical outlets (110V/120V). There are two basic types of outlets: two-

pronged (also called “two-slotted”) and three-pronged outlets. Three-pronged outlets have

an additional hole for a ground wire, and are *grounded outlets.” Two-pronged outlets are
“ungrounded.”

Generally, original two-pronged, ungrounded outlets and original three-pronged, grounded
outlets are acceptable under the HQS. ”Upgraded” outlets, which have been changed from
two-pronged to three-pronged, are the major area of concern in this Notice.




FIGURE | UNGROUNDED  FIGURE 2 GROUNDED EIGURE 3 GFCE

Ungrounded Outlets

Older construction (pre-1975) housing will usually have ungrounded two-pronged outlets,
which is an acceptable type of outlet under the HQS. (Figure 1) Homes constructed with a
two-wire electrical system include only a hot and neutral wire. Two-pronged ungrounded
systems and outlets are acceptable under HQS as long as the outlet is in proper operating
condition. An owner does not need to upgrade the electrical system of the unit (replace
two-pronged outlets to three-pronged) in order for the unit to pass an HQS inspection.

Groanded Outlets

Newer construction housing will usually have three-pronged outlets, which are acceptable
under HQS if the outlets are grounded. (Figure 2) Newer units constructed with a three-
wire electrical system include a hot, neutral, and ground wire. This Notice outlines
traditional methods of testing grounded outlets for proper operating condition below.

“Upgraded” Outlets

Many of the cords for today’s appliances contain three-pronged plugs, which can cause
problems when an older home does not have three-pronged outlets for these grounded
plugs. In the case of older homes, owners often replace two-pronged, ungrounded outlets
with three-pronged, grounded type outlets in order to establish appropriate outlets for
appliances that have cords with three-pronged plugs. However, in some cases, owners may
replace two-pronged, ungrounded outlets with the three-pronged, grounded type outlets
without the necessary rewiring that adds a ground wire to the newly installed, grounded
type outlet.

Three-pronged, grounded type outlets should not be substituted for urigrounded outlets unless
(1) a ground is connected to the outlet, or (2) a Ground Fault Circuit Interrupter (GFCI)
protects the outlet. (Figure 3) Installing a new ground wire may require a licensed electrician
to install a new wire to the circuit breaker box and may be prohibitively expensive. A more
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cost-effective method is to protect the outlet with a GFCI, which provides protection to the
outlet. If the GFCI senses a difference in current flow between the hot and the neutral .
terminals, it shuts Off the ﬂow of current to the outlet,

An older construction house with a grounded outlet (F1gure 2) would be an indication that
the unit may have undergone some upgrading. In such cases, the Department recommends
testing a sample of outlets in the unit to determine if three-pronged outlets are in proper -

operating condition, in addition to verifymg the proper oper aimg oondition of the reqmred
number of outiets per room. : : : o

Testmg of Outlets to Determme Pmper Operatmg Conditmn
Two- pronged Ungreunded Outlets '

The traditional method of testing a two- pronged ungrounded outlet is to plug an apphance
into the outlet and verify that the apphance turns on. This simple method is acceptable for
determmmg that the ungrounded outlet is m proper Operatzng cond1t1on and meets HQS

Three~pronged Outlets

A three-pronged outlet must meet one of 1he foliowmg three standards for the 1nspector to
consider the outlet in “proper operating condition” as required by HQS: -

“The outlet is properly grounded. : ' '
2 A GFCI protects the three-pronged, ungrounded outiet : :
'3." The outlet comphes w1th the applzcable state or. 1ocal bulldmg or mspectlon
-code. : : o _ :

The mspector needs to use an oullet tester to determme whether the outlet is properly
grounded. There are two types of outlet testers that an inspector can use to determine a
properly grounded outlet: a two-wire tester or a three-pronged tester.

Two Wire Tester Three Prong Tester

To test an outlet with a two-wire tester, an inspector inserts one probe into the hot slot
{usually, the smaller slot) of the outlet and one probe into the ground hole (bottom hole). If
the outlet is properly grounded, the indicator light should light brightly in the same manner




that the light shines when the inspector inserts the probes of the tester into the hot and
neutral (right and left) slots. - o

To test an outlet with a three-pronged tester, the inspector should plug the device in and
note the pattern of the lights. Usually there will be a legend printed on the device -
describing what the lights indicate. The instructions provided by the manufacturer of the
tester should be followed.

If the inspector determines that the outlet is not properly grounded based on the results of
the outlet tester, he/she may need to conduct some additional investigation to determine if a
GFCI protects the outlet. A GFCI can be located at the outlet that is being tested or
upstream on the circuit of the outlet. If the GFCI is at an outlet, it will look similar to
Figure 3 above, and the inspector should accept the outlet as GFCl-protected after testing
the functionality of the GFCI as indicated below.

As stated above, an ungrounded outlet may be protected by a GFCI at another outlet that is
upstream from the ungrounded outlet. If the inspector suspects that this may be the case,
there is an easy way to determine if the GFCI protects an outlet. The inspector should “trip’
all of the GFCls in the unit; both at the outlet and in the circuit breaker box and determineg if
there is power to the ungrounded outlet. If the power to the outlet is off, then one of the .
GFCls protects the outlet. : :

3

Occasionally, a GFCI may be located on the circuit breaker at the load center (circuit
breaker box). The following image depicts a GFCI breaker: the distinctive indicator is the
“Test” button mounted on the breaker, An inspector may want to “trip” the GFCI in order
to identify that the power shuts off to any ungrounded outlet that is protected by the
breaker. To “trip” the GFCI, the inspector would press the test button (A) and the switch
(B) will move and shut off power to the circuit. This allows the inspector to verify that the

outlet is GFCI- protected.

oN i
el
KFF|

eusul |
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GFCI Breaker

C. Testing of Ground Fault Circuit Interrupters (GFCIs) To Determine Proper

7



Operating Condition

If an outlet contains a GFCI, the GFCI must work as designed in order for the inspector to
consider the GFCI in proper operating condition. However, a GFCI can be in proper
operating condition even if it is not grounded. A GFCI is in proper operating condition if
pressing the “TEST” button on the GFCI trips the circuit and shuts off power through the
receptacle. It is important to note that some three-prong testers have a GFCI test button
function built into the tester. The test button on a three-prong tester only worksto trip a
grounded GFCIL. Therefore, if the GFCI is not grounded, the circuit tester will erroneously
indicate that the GFCI is malfunctioning. As a result, inspectors cannot depend solely on-
three prong testers to determine if a GFCI is in proper operating condition. Instead, the
inspector should press the “TEST” button, and if the button trips the circuit and shuts off the
power through the receptacle, the GFCI is in proper operating condition.

7. For Further Information: Contact Brian Gage, Office of Housing Voucher Management,

Room 4210, Department of Housing and Urban Development, 451 7™ Street, SW,
Washington, DC 20410, at (202) 402-42354.

/s/

Sandra B. Henrigquez, Assistant Secretary
for Public and Indian Housing
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| Foreword SETRRRE
Every child should have a lead-safe home. That's why HUD
is working to create lead-safe affordable housing through out-

reach and public education, a lead hazard control grant pro--
gram, worker training, and the enforcement of regulations.

This guide is one part of HUD's comprehensive approach to
lead safety in the home. If you perform routine maintenance on
homes or apartments built before 1978, this guide will help you
plan and carry out your work safely. Step-by-step instructions
and illustrations explain and show what you need to do to pro-
tect yourself and your clients if you are working in older hous-
ing that could contain lead paint, This Field Guide is a valuable
tool that thousands of workers and contractors across the
country are usmg as part of a national effort to efiminate child-

" hood lead poisoning. \

Thank you for Workmg lead- safe Its helping protect
America’s children.

Mel Martinez, Secretary
U.S. Department of Housing and Urban Development
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Development's Office of Healthy Homes and Lead Hazard Control through a contract
with ICF incorporated. Dennis Livingston created the illustrations and provided
technical content for this Field Guide.



WHV SH@ULQ i F'OLLOW THE$ &UEBE‘?

/f ot . Renovat:on ofatwo—
I story, 19th century
fouse included .
removing paint ..
from floors

sanders, sr:rapers,
torches, heat guns,

"W and chemical paint strip-
pers. Ceifings were also repaired, and
wallpaper and paint were removed from
several walls, The family that owned the
home temporarily moved out of the house.
They returned when the work was only
partly compleled, . There was dust through
out the house.

The family discovered that somethfng was -
wrong when one of the family's dogs began
to have seizures. A veterinarian found that
the dog had been lead poisoned. The
mother and children had their blood tested,
and found that all of them had very high
fevels of lead in their blood. All three were
admitted to the hospital for severe lead
poisoning.

_ 'A pamter
‘was hired to &

repaint the ..
exterior . - :
of ¢

Vermont home occup/ed by a

: -couple expecting the birth of

their first child.. The painter

-used a power grinder to
“remove the old paint from
the exterfor siding. Whife the
‘painter worked, the window

- fo the baby's nursery was left
-open, and the entire room,

including the crib. became

_covered with dust. -
Fortunately, the couple -
-noticed the dust, and under-

stood the potential risk,
They calfed in another -

-painter who was qualified to

control lead hazards, ‘He
cleaned up the paint dust

~and the newborn baby
- moved into a clean, safe

home.

iost Cld Homes Contam Lead- Based Paint

- Most homes buiit before 1978 contain some lead-based pai int. Lead-.
based paint is more common and was used more extensively in home_s

built before 1950.

Probability of a House Containing Lead

built before:

1940

1960
b4

1978
A4

Hn

0% uniikely

- Homes buiit before 1950 also used ‘paint that had a higher concentratton
of lead. :




Poor Maintenance Endangers Children

In poorly maintained houses, lead-based paint, which may be several
layers down, flakes and peels off. Paint failure is usually caused by
moisture problems. Sometimes rubbing or impact causes paint failure.
Doing work improperly can also cause a lot of dust. :

Lead-based paint chips and dust then mix with house dust and build up
in window troughs and on floors.

Children are endangered when lead in paint chips, dust, and soil gets on
their hands and toys which they may put in their mouths,

Lead can make children very sick and cause permanent brain and nerve
damage. It can also result in learning difficulties and behavior problems.
This damage is irreversible. 1t is a tragedy we can prevent.

If paint is kept intact and surfaces are kept clean, chiidren can live safely
in a home painted with lead-based paint.

Uncontrolled or uncontained dust and debris from repainting and/or
renovation that disturbs lead-based paint in a well-maintained home can
also expose children to unsafe levels of lead.

Changing Common Work Practices Can Protect Workers and Children

Lead-based paint can aiso pose a threat to workers by causing damage
to their brains, and nervous and reproductive systems.

With small changes in work practices, workers can protect themselves
and their customers from lead exposure.

+ These changes include:

# Keeping dust to a minimum.

E Confining dust and paint chips to the work area.

@ Cleaning up during and after work. Special cleanup procedures must
always be used.

# Taking dust wipe samples to make sure cleaning removed lead-
contaminated dust. (Dust wipe sampling is described in Section 5D,

p.71)
Who Should Use This Guide?

Building maintenance werkers and their supervisors
Painters

Repair, renovation, and remodeling contractors
Property managers and owners

Homeowners

Local housing agency staff and public health staff

When Should | Follow This Guide?

To fix a specific problem.

During routine maintenance or apartment turnover,

In homes where there may be a young child or a pregnant wornan.
During work supported by Federal funds that must be performed using
safe work practices under Federal regulations.



HOW TO USE THIS GUIDE

This guide is divided into 5 sections.

To locate a section, bend the bottom
of these pages. Look for the section
you want by lining up the boxes at
the bottom of each page. '
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REMEMBER THESE PRINCIPLES

1. ASSUME:

2. CHECK:

3. AVOID:

4. PROTECT:

5. CLEAN UP:

6. MAINTAIN:

Paint in Homes Built Before 1978 Contains Lead
(Unless a lead-based paint inspection shows it doesn't.)
Exposing Anyone to Dust, Especially ledren |s Bad

_Federal State, and Local Reguiauons

- OSHA has rules for worker safety . -
» EPA and your local commumty have rules for
waste disposal 2

Creating Dust
- Use low dust work practices {for example, mist
surfaces with water before sanding or scrapmg}
Spreading Dust

-+ Cover area under work with durab]e protectwe

.sheeting (plastic or poly) -
-+ Keep dust contamed to smmedzate work area

Occupants, Particuiarly Children_ _
- Keep them away from work area "
- Clean up work site before they return
Workers
» Wear proper {esp;ratos”y psoteet:on for Eead dust
» Keep clean : L
» Don' 1 take dust home

After All Wurk -
-« Cleanupis pamcularly rmportant if pamted
surfaces were hroken or wall cavities were opened
+ Take dust wipe samples to make sure that it is
safe for children to return :

A Dry Building
+ - Moisture problems can cause paint fa;lure
‘building deterioration, and encourage pests
All Painted Surfaces
+ Well-maintained paint generally does not pose a
health risk
Clean and Cleanable Surfaces
- - Keep floors and painted surfaces smooth
- 'Damp mop them often : - '
+ Clean mgs and carpet well




ROUTINE WORK PRACTICES

The following pictures appear throughout the Guide and refer to specific
sections covering these practices. -

Correct the Cause of the Problem. Before work
starts, correct the conditions causing damage to
the home. See Correcting the Cause of the
Problem, p. 7.

Set Up Work Area. Set up the work area
properly. See Section 2: Set Up the Wark
Area - Interior & Exterior, p. 13 and p. 15,
respectively.

Clean Up and Clear. Thoroughly clean up the
work area using the procedures described in this
guide. Then, take dust wipe samples to see if it is
safe for children to return. See Section 4:
Cleaning Up, p. 47 and Check Your Work, p. 51.

High Dust Jobs. Some activities are likely to
create high amounts of dust during the job. See
Section 3: High Dust Jobs, p. 45 and follow the
guidelines in this section to ensure that this work
is performed safely.

important!! This symbol points out important
details where special attention is needed.

&



CORRECTING THE CAUSE QF
THE PRQBLEM '

If a jOb mvolves repalrs to a damaged paint surface itis
important to correct the cause of the damage, or the
damage will occur again. Damaged surfaces that contain
lead-based pamt represent a health threat to the
occupants. .

The fellowmg cond:ttons are exampies of potential causes of damage
to painted surfaces. Be sure that the planned work Wlll correet these
conditions if they are present -

Moisture | Roof leaks; incorrectly _
From installed flashing; defective
Outside | downspouts and guiters;
water collecting in window
| troughs; puddies of water .
| at foundations; leaking -
basement waHs wet craw!
' spaces

Wet crawl space
I

‘-.-—\...W.Jf—”“

Moisture | Attic condensation due to
From Inside | poor ventilation; unvented AN nsulation
steam from showers . i s L <€ holding moisture
and cooking; leaking Ty *“r"’}*‘"‘f@i Unvented steam
plumbing and failed seals '1:'
around tubs and toilets; - £F J A\s Defective seals

& e

¢ Condensation

v-n—*o‘

condensation in walls; 2% (%

unvented dryers; wet and  § {8 ' e
. . . £

poorly maintained ‘ f ng g PP

basemenis. ». 2 Unvented dryer
B ' Wet basement




Rubbing | Binding doors; unprotected ,
and Impact | painted walls and trim; and =4,
of Painted | rubbing from opening and ™

Surfaces | closing painted windows.

Piaces that | Where feasible, repair or
Colleet Dust | remove places where dust
and Paint | and paint chips may

Chips accumulate and can't be
easily cleaned (such as old
wall-to-wall carpet and
unused itemms stored in the
basement). If

these places  Window i . ' /1 ng;gng over

are damp, Lfggg?% it f][ ..= ?ailing paint

they may ’ dust gi ’i’i’ } Wall-to-wall

also be | f B4 | carpet (use

17410 | areq rugs)

home to Pl s .

mold. A

Keep flat LW Spots a e ”“2@%}@
eep flat  foyndation Ztored

faces  “ogees

sur 2 cardboard,

{(such as & . 7~anewspapers,
; i old

window stoofs Ak B mattresses

or interior sills and unused

o gt o

clean and cleanable.

Structural | Some surface damage may
Damage | be caused by structural
damage such as wood rot,
termites, foundation
settlement, and foundation
shift. These problems
must be addressed before
surface repairs are made.




RESTRICTED PRACTICES

Goal: - Don't use unsafé work methods. Some work methods .
.. create such high levels of dust that they must not be used
when working on surfaces that may contain lead- based
paint. _ :

Don't Use Power Sanders or Grmders Without HEPA
Vacuum Attachment, =

These machines create a lot of dust that can contaminate a

building and the ground around a buiiding endaﬂgermg work-

ers, nelghbors and occupants

Conirolled Sandmg or Grmdmg Wlth HEPA Vacuum
‘Attachment Is Acceptable. - . Shroud

_ if the sanding or.grinding machines
are “shrouded,” which means sur-
rounded with a barrier that prevents . f
- dust from flying out around the )
perimeter, AND attached to a HEPA  ~ T = vacuum
“vacuum, they can be used. . Because - ¥ .
. .some dust may still blow out around .
the perlmeter, workers near the . .

rators rated by NIOSH as N?OG {or
HEPA) at a minimum. Also, the
work area must be completely
fsolated if the machine is used
inside (see Section 3: High Dust ™=
Jobs, p.45). Because these tools
can create high levels of dust and require addltlonal p;ecau-.
tions, their use is beyond the scope of this guide. - '

- éiian H Use Gpen Fiame/i{:gff Heat Removal of ?amf

There is no acceptable use of an open fiame torch or high
Iemperature heat gun (above 1100 degrees F) to remove
palnt
[t produces toxic gases that a HEPA dust canister on a res-
pirator cannot filter out on its own (a second, organic filter
is necessary).
- It creates high levels of very toxic dust that is extremely
- difficuit to clean up.
« It can burn down a house.

Do Use a Heat Gun on Low Setting.

. A heatgun set below 1100 degrees F may be used w;th cau-
tion. H is recornmended for small areas only, such as the
-edge of a door, the top of a window stool, or the friction sur-
face of a wmdow Jamb .

mmwmﬁ@w




ki

Don't Use Paint Sirippers Containing Metiyylene Chloride.
Many paint strippers are potentially dangerous. Strippers con-
taining methylene chloride should not be used because this
chernical is extremely toxic and is known to cause cancer.

" Other Chemical Strippers with Appropriate Precautions Are
Acceptable. _

Chemical strippers without methylene chioride are safer to
use, as long as the precautions printed on the container are
followed. Take extra precautions to mask areas near stripping.

Dom't Use Uncontained Hydroblasting.

Removal of paint using this method can spread paint chips,
dust, and debris beyond the work area. This resuit makes it
difficuit to clean up these hazards at the end of the job.

Contained Pressure Washing Is Acceptable.

Removai of paint using contained pressure washing within a
“protective enclosure to prevent the spread of paint chips,
dust, and debris may be done. Because this method requires
additional precautions that are beyond the scope of this
quide, it shouid only be used by certified Jead abatement
workers. -

Dot Use Uncontrolled Abrasive Blasting.

This work method can also spread paint chips, dust, and
debris beyond the work area. This result makes it difficult to
clean up these hazards at the end of the ioh.

Contained Blasting Is Acceplable.

Contained abrasive blasting within a protective, locally
exhausted enclosure to prevent the spread of paint chips,
dust, and debris may be used. Because this method requires
additional precautions that are beyond the scope of this
guide, it should oniy be used by certified lead abatement
workers.

Avpid Extensive Dry Scraping or Sanding.

Extensive dry scraping or sanding create large amounts of
paint chips, dust, and debris that are hard to contain.

Use Wet Methods or Limited Dry Scraping and Sanding.

Mist surfaces before scraping and sanding. Continue to mist
while working. Dry scraping or sanding of very small areas
{for example, around light switches or outlets) may be done if
flat surfaces below these areas are covered with protective
sheeting. These methods should be avoided on areas farger
than 2 square feet per room, and workers must have
adequate respiratory protection.




KEY STAGES OF A JOB

Quality work requires thinking through the job from start to finish.
Here are the basic stages of the jobs described in this guide.

Before » Find the causes of damage

Starting | - Prioritize work

- Hand out lead hazard information pamphlet (see
note below)

Work + Set up work area
— Separate work space from occupied space
— Isolate high dust areas

+ Correct cause(s) of problem(s)

+ Complete the job using safe work practices, such as
those shown in this guide

Finishthe |* Clean up thoroughly
Joh » Dispose of waste safely
- Check quality of work and correct problems

Maintain the | - Educate occupants about risks from lead-based
Work paint
» Maintain a safe and healthy home

Renovation Notice About Lead Safety

Note: Federal law requires that owners and occupants of a house or
apartment built before 1978 receive the pamphlet Protect Your
Family From Lead In Your Home prior to the start of renovation
work. The requirement applies to any work that will disturb a paint-
ed surface larger than 2 square feet when the work is done by:

« Contractors who have been hired to do any kind of work,
Among others, this can apply to painting, drywall, and electri-
cal trades.

» Owners of rental properties who have work performed by
maintenance staff.

See p. 67 for more information about this requirement.







SET. UP THE W@RK AREA

Restri_ct -
Access

Fe~

Protect
Floor

Protect
Furnishings

Stock the
Work Area

Ask occupants o leave
the room where work Wlil
be done. _

» Have them stay out until
- final cleanup.

» Place "DO NOT ENTER™

' tape across doorway or
_post sign. '
Caution: If the work wilf
create a large amount of
dust, follow the guidefines
in Section 3: High Dust
Jobs b 45,

. Piace protective sheeting

-on floor extending about
5 feet from the work area.

= Tape protective sheeting
to the baseboard under

work area using masking

tape (or durable tape
where masking tape - -
doesn't work).

Remove drapes, curtains,
furniture, and rugs within
5 feet of work area.
Cover any furniture within
5 feet of work area that
cannot be moved.

L]

Put all necessary tools
and supplies on protec-
tive sheeting before
beginning work to avoid
stepping off the proiec—
tive sheeting.

ENTERI@R

protective
sheeting,
suchas .

:'Cover furniture with
- protective sheeting

’»;// L e 77

V7 |




Tracking | - To avoid tracking dust off
the protective sheeting,
wear non-skid shoe cov-
ers on protective sheeting
and remove them each
time you step off the pro-
tective sheeting.

OR
Wipe both top and bot-
tom of shoes with &
damp paper towel each
time you step off the pro-
tective sheeting.

OR
Clean off shoes using a
tack pad (a large sticky
pad that helps remove
dust).

L2

- 0OR ' s < T
Remove shoes every time +

you step off the protec- %
tive sheeting.

L

Set Up When working on compo-
Dust Room nents that can be moved,
(Optional) such as doors and win-
dow sashes, consider set-
ting up a dust room. A
dust room is an area
isolated from occupied
areas where workers  ,
can do dust generating /s
work.- The door of the
room is covered
with a flap and the
floor is covered with
protective sheeting. See

Section 5D: Seiting Up a
Dust Room, p. 73.

R
S

N

Using a dust room con-
tains dust and paint
chips, and makes cleanup
easier. It also helps pro-
tect occupants, as well as
other workers.




SET UP THE W@RK AREA — EXTERIOR

Prote'_ct -

Ground

g

Attach
Protective

Sheeting to -

Walil

Build Curb

\Nhen workmg on the
':-ground floor, lay protec—
“tive sheeting 10 feet

from work surface or as

space permits. When
_working on the 2nd
~story or above, extend
. the sheeting farther out.

+ Vertical shrouding on

- scaffolding should be

- -used if work is close to a | 2
| sidewalk, street, or
. -another property, or the z

- building is more than

“[" three stories high.

Important: Covering the -
ground protects the soil -
from.contamination by
lead- based paint ChlpS
and dust.

. Protective sheeting can
be taped and/or stapled
to wood siding or ribbon
board. A wood strip
may need to be attached
to a masonry wall,

+ Build a curb around
work perimeter when a
sidewalk or another

“property is near, or when
‘wind may blow debris
off protective sheeting.

Caution: This may pose a

tripping hazard.

ey
= .
N

ks il iy

Puct tape
and
staple
- protective
sheeting

Attach wood
strip to brick

to secure °
protective sheeting

Curb edge of protective
sheeling -

R I
_/"L/)J'M <
P '




Cover
Windows
and Doors

Use Ladder
Safely

All windows and doors
within 20 feet of the work
area must be closed. If
they cannot be closed,
seal with protective
sheeting during work.

If an entrance must bhe
used that is closer than
20 feet, place a shroud
above and on the sides

- of the entrance.

‘Don't use a metal ladder

near power lines.

Check feet and rungs of
fadder to make sure they .
are sound,

Place the base of the
ladder at a distance from
the wall using a height
to base ratio of 4:1.

Ladder should extend 3
feet past the top of the
surface area where work
will be done.

If using protective,
sheeting to cover the
ground, cut slots in the
sheeting and place the
ladder feet directly on
the ground—not on top
of the protective sheeting.
Tie off the top of the
ladder, where possible.
If the work is taking
place at heights above
10 feet, tie off the ladder
and secure yourself with

- a lanyard and harness.

55 | safety
R { harness



WORKER PROTECTIORN

Protect Your
Eyes

Keep
Clothes
Clean

Use
Disposable
Covers

Wear
Respiratory
Protection

Post
Warning

Wash Up

> Always wear safety
goggles or safety glasses
when scraping,
hammering, etc.

e

At end of work period,
remove dusty clothes
and/or vacuum off dust.
Wash them separately. Do
not use compressed air 1o
blow dust off clothing.

Wear disposable protec-
tive clothing covers.
Disposable protective
clothing covers can be
stored in a plastic bag
and reused if fairly clean
and there are no rips.
Small tears can be
repaired with duct tape,
Wear painter's hat to pro-
tect head from dust and
debris.

When work creates dust
or paint chips, workers
should wear at least a
NIOSH-approved respira-
tor for lead work. See
Section 5D; Respiratory
Protection, p. 69.

L]

Post sign and avoid eat-
ing, drinking, or smoking
on site.

+ Wash hands and face each

time you stop working.

Disposable e
suit & %

shoe
covers

site
entrance







INTERI @R SURFACE PREP

L]

Set Up

Remove
Deteriorated -
Paint -~

Fill and
Patch
Holes ..

Prep - .
Surface

CleanUp -
and Clear

{ = Skim and fill holes and

amo_unt of dust.

- See Se_ctiQh 2, p. 13.

> \Wet scrape any
loose, peeling, or flak- ==
~ing paint. i

+ If removal of damaged
edges is necessary, mist
.. surface before removal. . -

-.cracks less than 1/16 inch
wide with a non-shrinking
- spackle compound. ¢
+ If sanding is necessary
to feather edge, use wet
abrasive sponge or wet-
'dry sandpaper with water,

- Clean wall, particularly in
kitchen area. '
«- De-gloss surfaces as
~necessary (use liquid
- sandpaper or wet-dry

- sandpaper with water). . |

fmportant: Allow surface to.

thoroughly dry before priming.

» Prime surface using
high-grade primer.

+ Apply top coat. Use one

S

; s 4
/¢f/ .. 1

- or two coats as
‘necessary.

-+ See Section 4, p. 47.

A wall or ceiling is sound, but has holes, uneven surfaces,

or flaking and peeling paint. -~ R
& -Prepare walf or ceiling to create a sound, intact surface - -
- for painting,” Use methods that create a minimum -~




INTERIOR SURFACE PREP CONT'D

Test
Surface

Apply -
System
Base Coat

Apply Mesh

« Where there is extensive

2 A wall or ceiling has cracking, peeling, or alligatoring paint,
but most of the surface is sound.

Use a coating designed for longer durability than paint.
Some of these coating systems include mesh.

. See Section 2,p.13.

Liquid Coating

+ Where a long-lasting system (sometimes called
encapsulant) is to be brushed, sprayed, or rolied,
surface preparation is very important.

+ If'an encapsulant is used, use one that is approved
by a state government. If your state does not have
a list of approved encapsulants, it is recommended
that you check with-a-state that does. Contact the
National Lead Information Center at 1-800-424-
LEAD for the telephone numbers of states with lists.

A sample area should be tested before application.
Follow manufacturer's instructions exactly.

. App[y system base coat with a high nap

. (approximately 3/4 inch) roller. Follow the

product instructions.

‘Mesh System

cracking or alligatoring,
consider using a system
that includes mesh
because it can add
strength and durability.

+ Cut the mesh leaving a 2
inch overlap at ceiling
and baseboard.

- Install so that mesh is
plumb.

fmportant: For mesh sys-
tems, folfow manufacturer’s
instructions exactly..




Apply Mesh
Cont'd

Clean Up
and Clear

Press mesh into the
base coat with a wall-

paper brush, spackle

knife, or roiler,

Overiap seams by 1
inch. Cut down the cen-
ter of the seam and
remove the 2 waste
strips. Let seams butt .-
against each other. .-

Using a spackle knife,
press the mesh at the bot-

‘tom and top. Then cut off
“the excess. RO

Roll on the top coat.

~ Make sure that there is
complete and even

coverage.

If there is a risk of
further peeling, the top
edge of mesh can be
reinforced with cove or
crown molding, and the

bottom reinforced with

base cap.

See Section 4, p. 47. ¢
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EXTERIOR SURFACE PREP

SetUp

Clean
Surface

Wet Scrape

Mist and
Sand

Paint

Clean Up
and Clear

Dispose of
Water

~ down dust, Using a

Exterior wood surface is chipping and peeling and may be
painted with lead-based paint.

Prepare a sound, intact surface for painting. Use methods
that create minimaf dust.

See Section 2, p. 15.

Clean wood with deter-
gent (or lead-specific
cleaner) and scrub brush.=

and siding. Mist small
areas frequently to keep

pump sprayer in a
knapsack is convenient.

Wet sand using wet-dry —
sandpaper or wet
sanding sponges. A
power sander may be
used if attached to a
HEPA vacuum, and the
worker is wearing
respiratory protection.

Prime and paint.

See Section 4, p. 47,

If you dislodge paint
using pressure washing,
water must be collected

and may need to be test-
ed (see local regulations
for water disposal proce-
dures in your area.




PAINT REMOVAL

Areas of paint are peeling or flaking or there is evidence
that a child has been chewing on a painted surface. An

- example of a surface accessible to chiidren is the inside

- nose of a window stool {inside sill}.

“Remove alt paint using methods that do minimum harm to
. the surface, create minimal dust, and are safe for workers.

SetUp |- See Section 2, p.13
orp. 15.

| - When using chemical
| - strippers, the edge of
" the protective covering
~below the painted surface
*must be tightly fastened
o the wall so that the -
stripper doesn't damage
other surfaces. S

= Recommendations:
— Use a second layer of = "y
- protective sheetingto -+ - i disemRmTesia

ceollect stripping o mEERT -
waste. The o
first layer
remains in place to
- protect surtaces below. _
~— For removable components, consider having

-+ paint stripped off-site or installing an
entirely new component.

Chemical |+ ifa large area of paint is to be stripped, consider
Removal hiring a professional.

+ Follow the manufacturer's instructions carefully when
using chemical paint strippers.

F Caution: If using a catistic strip[pen neutralize the
) surface according to the manufacturer’s directions

before applying new paint.




Chemical
Removal
Cont'd

Hand
Stripping

Mechanical
Stripping

.
Heat

Stripping

Clean Up
and Clear

+ After stripping paint from
wood, a paint residue
will remain in the wood.
Use caution when
sanding the bare wood
because it may contain

-~ lead residue.

+ Paint can also be
removed with a paint
scraper. Be sure to mist
areas where paint is o
be removed. Using a
hand plane removes all
paint and all residue. 1t
also creates very little
dust.

'+ When using power tools,

such as sanders or
grinders to remove or
feather paint, make sure
the tool is shrouded and
attached to a HEPA
vacuum. Respiratory
protection is still
necessary.

Caution: High dust

potential.

+ When using a heat gun
to remove paint, be sure
the temperature setting
is kept below 1100
degrees F.

+ See Section 4, p. 47.




DANMAGED ENY‘EE’QK@R WALL OR CEILING

Wall or ceifing areaistoo - Damaged plaster
badly demaged (o repair, and o v
demolition would create a
large amount of dust. -

@g%g%gg% : install a new durable surface - “Stud
’ﬁ%_ e %g Wil - over the damaged area using

R .+ -methods that create fittle dust -
-0 s and do not require demaolition,

_ Lath

o ;. Pl_a:te- Shoe
Set Up - See Section 2, p. 13., -

Cover With | - Mechanically fasten Drywall laminate sits

) * . on old base
Drywall - drywalf or veneer board i /New drywall
~through damaged plaster |ow / _Cap
to studs. - |Plaster ¢ ' bedded
- Seal the perimeter, par- | L’i‘t‘ca”'k
; y TLalice
tFCU’?F'y the bOttO.m __edge, Lath strip if.
R necessary
—On Base | < Avoid removing existing '
s ' base, -~ i Criginal
base

W Caution: High dust .
potential.

‘ . New base over drywall
« Where drywall lami- ==

laminate

nate will end above exist- | o X
ing base, install shoe or - | plaster pew
cove molding into bead of | ..,  cap
caulk to seal, o drywall agd
- If laminate comes close - sfoe
to flush with base face, a s
strip of lattice bedded in
caulk can be used to L
L Oid plaster New drywall
seal joint. Co ( laminate
—Behind | « Where base will be G s New base
Base replaced, bed the new ) “;‘ EZE]‘Q
base in bead of caulk on Al
the back and hottom, N g e
Then, bed shoe molding pan bead
ZSERss o

aulk

in a bead of caulk to seal.




Instali
Wainscoting

-Repair
Holes in
Ceilings

Clean Up
and Clear

~When laminating "

« See Section 4, p. 47.

+ Where bottom 3 or 4 feet
of walf is damaged
beyond repair, the wall
can be enclosed with
wainscoting. The wain-
scoting can be installed
above the existing base-
board.

+ Bed the fower edge in a
bead of caulk with a trim
piece also bedded in caulk.

+ Finish top with cap
molding.

-

-

drywall to ceil-

ings, it is critical "%

26

Fili center of hole
if larger thaﬁ 16"
e mark

“Start fir

: - adi T . _TOW In center
to screw into “@Ef«\\ .-
o Push <
JOfSt_S' _nOt lath. wire thr{)tw or cut
+ Old joists may p(ljasterftq'rt\d until
X edge of jois dacger
be irregularly higgom

spaced, so each joist
center must be located.

+ A drywall dagger can be
used to find the joist
edge, as can a heavy
gauge wire pushed
through the plaster.

+ The drywall edges
should be taped
and spackled.

+ If walls will not
be spackled,
perimeter edges
can be finished
with "J" channel bed-
ded in a bead of
caulk. -

*J” channel

# Once against ceiling, push
"J" channel into bead of
caulk



DETERIORATED EXTERIOR SURFACES

An exterior painted surface is badly damaged.

# Whenever possible, repair the surface, prep, prime, and paint
exterior trim and siding, ‘and then maintain the surface. This
method is the preferred approach. '

When a surface is too badiy damaged to repalr, install vinyl or
aluminum siding, or aluminum wrap to create a safe, durable
covering that protects the surface and does not cause further
deterioration. - DR L
Note: Siding must be installed correctly or it may fead to
wood rot and/or interior paint failure. Siding may also
becorne home to insects and mold. Correct installation is
critical in both hot and cold climates.

Set Up + See Section 2, p. 15.

Install - Carefully follow the
Siding manufacturer's NE
instructions for installing

EXISTING:

siding over an existing Flashing 7 '
surface. S~ 7 Sheathing
« Use a styrene backboard | =~ "} b Siding
with an R-value of at J channe :
least RZ.
y Take care to properly }{gf‘é
install flashing,
especially at horizontal \Sfiigl)rf:
trim and window and 0
door heads, Backer-

« The siding system must
be well vented but sealed | s channel 78 4
at the bottom to prevent é%ii}\ 87 head
flaking and peeling paint 212
from falling from behind
the siding to the ground. | Flashing

+ Be sure that water can
drain out.




Clean Up
and Clear

Important: The entire home
should be well ventilated to
prevent moisture build-up
that can cause structural
damage and/for paint
failure.

- See Section 4, p. 47.°
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STICKING WINDOW

Window sticks, ~ Casing
and paint on
A window is flaking.
; %ﬁ%gg%@% ‘Remove window, é?({grt;ds P
L R SCrape of plane, -y 2
LT repaint,and - outside |
reinstali, OR

i_nsta!i a new
window,

Top sash

Bottom sash

Parting Ibea__ ¥

Set Up + See Section 2, p. 13,

Loosen + If window is painted
Painted shut, mist and cut win-
Sashes dow joint with utility
knife. Then open joint
between sash and stop
with a "window opener.”
‘Mist while working.

Remove |- Mist and remove stop
Inside Stop |  molding from sides and
Molding | - head. Dispose of :
S properly unless it has
* ~historic value.

Remove | - If counterweight cord or
Bottom chain is attached to the
Sash sash, knot it or tieitto a
stick when removing
from sash so it does not .
get pulled into the /
weight compartment. -

N

R S e N TS
S35
N




Remove
Top Sash

Wet Scrape .
or Plane

1

Repair,
Reglaze,
Seal, and

Paint

L

Repair and
Paint Jamb

Reinstall
Sash

Clean Up
and Clear

a Dust Reom, p. 73,

+ Mist and remove parting
bead. Then remaove the
top sash.

+ Set sash on a work bench,
clamp, and wet scrape all
surfaces. Or use a power
planer attached to a HEPA
vacuum.

Caution: High dust poten-
tial. This work can be done
in a dust room. See
Section 5D: Setting Up

- Reglaze and repair as

necessary. Wet sand,
prime, and paint sash
and jamb. Seal, but do
niot paint sash edges.

!mpérfz—mz‘: Seal bottorn
edge of sash, particularly
end grain. ,

» Repair jamb if necessary.

+ To prevent dust and chips &p

from falling outside the
window, install a scoop
of protective sheeting.

+ Then wet scrape, prime,
and paint.

Reinstall sash with new

or wet scraped and
- repainted stop and part-
ing bead.

+ See Section 4, p. 47. %
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Seal this bottom edge very well,
f)articularly the end grain. Use
inseed oif or other sealant.
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Set Up

Remove -
Sashes and
Paint

Cut Jamb
Liners

Install Jamb
Liners

| Follow directions on

W1

'i,oose sashes (tower and upper} do not operate smoothly,
and they allow heat loss. Also, sashes rubbing against a
pamted jamb create paint dust,

%%@ Install sashes in window compression jamb liner to seal
& window and allow sashes to move eastly without rubbing

ND@W

against jamb. If sashes or wi nciow components are badly
deteriorated, repface WmeW.

pages 29 and 30.

Cut liners to fit in jamb
(1/4 inch short of dimen-

sion). If pulley systemis -

being saved, cut off
directly below pulley.

Press jamb liners onto
sash.
Attach jamb liners with

brass screws on top and

bottom of each side.

Window jamb
liner instalfed
below pulleys
to keep
counterweight
system
working

’//

Press
jamb
1 liners

' edge of
each

Sligei sashes W
and liners into )
Jamb and //7
ut two

rass

screws into
each side




Install Stop
Melding

Choose an
Option

Clean Up
and Clear

32

« Install new inside stop
molding tight agains
jamb liner.

Counter-

« If top sash is painted
shut and is to remain
fixed, adjust the above

/ Window

New Jamb liner

steps as follows: stop

— Cut away flange
between channels of Cut flange of jamb liner
Jamb liner, with plexiglass cutter.

— Leave parting bead
intact and install
bottom sash-as above. -} -

S Replace Sash/Window

+ |f the sashes or other
components are 100
badly deteriorated to
save, consider one of the
following options:

— Install new sashes in
tilt-in jamb liners.

— Replace sashes,
stops, and parting
bead with a vinyl or
aluminum window
LInit,

— Replace entire
window includ-
ing jamb casing,
stool, and apron,

+ See Section 4,p. 47 L& ‘




WEND@W W@N T STAV @PEN

5

‘Window sash is Ioose and won't stay up without
support. Pmppmg the window open pre- =
‘sents a danger to occupants, particularly
‘children, When a window jamb liner is
used, it may not be sufficient to keep
the window open. (Seg page 31.)

Repair counterweight system or -2 S
install hardware so the window will .- 7 '
stay open securely or rep]ace window.

Open |+ Find top of panel. i\/hst

C : Weight
ounter- - and scrape paint from compariment
weight * |  top edge to find screw or panels
Panel - | nail holding in panel.
| Remove screw and pry
off panel.

Vacuum |- Vacuum weéght ccr:n'part—
.| ment with HEPA vacuum.

Remove . | - Remove old rope or

Counter- chain from counter- ?g N
weight - ] weight and edge of % -
System | sash. ;

Reinstall | Cut chain so weight is

Counter- |  above bottom of weight. Space {
weight | compartment when open i —
System |- -and weight is below pul-

_'.;le_y when closed. | | o L

ARMMERITY-+ v

Space {




Reinstali
Counter
Weight
System
Cont'd

Install
Spring Clips

Install Slide
Bolt

Attach
Hardware

Clean Up

and C§ear_ |

» Drop chain over pulley
into weight compart-
ment, pull out through
panel opening, and
attach to weight.

+ Attach other end to edge

of window sash using
spring fixture. You may
want to secure chain
with fence staple.

Option #2: Install Spring Clips

+ Screw spring clips on to
window as directions
indicate. (2 styles
shown.) '

« Screw slide bolt to bot-
tom of window sash, Tap
bolt to mark where you
wart to drill holes for
boit. Drill holes in inside
stop at 3 or 4 points.

+ Attach hardware that
uses spring to press
against stop. To move
sash, press lever. Release
lever when window is at
desired height.

+ See Section 4, p. 47. s I ]

Waight 24
hardware

Sash

~ Option #3: Install “Hold Open” Hardware

Bolt sfides
into

holes in
inside stop

Spring forces (i
rubber shoe |
against stop




DETERIORATED WINDOW TROUGH
Storm window traps water BEFORE x4

behind the frame causing paint \\\\

deterioration and damage to

the sill, \

Drill a drain hole through bottom %\ :
of the storm window frame. =

Water trapped
behind storm

i . s 1 window frame
Window trough surface is dam-

aged and difficult to clean.

Eastall smooth and cleanable
_ surface in wmdaw trough

H‘c;-l\efush with
exterior sili lets

Set Up | 1o See Section 2, p 13. water out

Drifl Drain Hole

Drill |+ To allow drainage, drill 2
| holes through frame of

storm window flush with

- sill. Drill holes approxi-

“mately one quarter of

- the way from both sides,
First, drill a 1/8 inch pilot
hole, then the 3/8 inch
‘hole.

R

9

Dent . | - If flashing is installed in

' window trough and cov-
ers any part of the drain
hole, run awl through
drain hole. Tap with
‘hammer to form dent in
flashing to drain out
water.




Wet Scrape

Cut

Chisel or
Notch

Check Fit
Fasten

Install
Flashing

Seal

L

Clean Up
and Clear

Cover Trough with Flashing

+ To make surface flat, wet
scrape high points and
remove any fasteners
from trough.

+ Cut flashing 1/4 inch
shorter than the width
and length of trough.

+ To allow flashing to fit
tight to jamb, drive chis-
el under parting bead
and outside stop — or
notch each side of the
flashing at these two .
points.

+ Then slide flashing in to
check fit. Remove and
trim if needed.

+ To fasten flashing, run
bead of adhesive caulk
around perimeter of trough.

« Bed flashing in adhesive
caulk bead and press
down.

+ Run a bead of caulk
around perimeter of flash-
ing. If necessary wipe off
excess caulk with damp
cloth. Try not to smear
caulk on face of flashing.

Important: Do not cover
drain hole with caulk.

+ See Section 4, p. 47.




DOOR NEEDS ADJUSTMENT

.-hinge side; or door is
rubbing on latch side
- because hinges are
*loose. When paint on
a door rubs or is
crushed, dust and
paint chips can result.

Adjust the door so that
it opens and closes

without damaging
‘painted surfaces.

Set Up + See Section 2, p. 13.
Check Door | - Grasp knob and try to

I hinges are loose, door
. will move. R

Remove - | - Remove screws that are
Screws most loose, but not all -
screws, so door remains
hung, R
— Clear paint from
screw notch with
hammer and small
screwdriver,
— Unscrew. if screw head
is stripped, use screw-
SR driver hit in a brace,
Fill Hole. |- Drive 3/16 inch or 1/4 inch
: " dowel into screw holes as
necessary to fill each hole.
Cut doweis flush.

Panet -

‘move door up and down.

Edge of door is crush- H'gad' . - Rail
ing against jamb on  €asing, l

Hingé—.

Head jamb

Insert dowel
in old screw
holes




install New
Screws

Adjust Stop

Check
Clearance

Adjust
Depth of
Hinge Leaf

Clean Up
and Clear

Replace screws. Use
longer screws if necessary.
Using a screwdriver bit on
a brace makes this easier.
Then remove and replace
remaining screws as
necessary.

Face of door should only
contact the stop on the
latch side of door frame.
It should not crush or rub
head or hinge side stop.
Where stop is nailed,
remove and replace with
new matching stop.
Leave 1/8 inch space be-
tween hinge, head stop,
and the face of the door.

If putty knife can't fit in
gap between door and
Jamb at all points, crush-
ing of painted surfaces
may be occurring.

If door is crushing hinge
side and there is more
clearance than necessary
on the latch side, install
metal shims behind hinge
leaves. Keep at least 1/8
inch clearance on leaf side
and 1/8 inch clearance on
latch side. If not enough
clearance, see p. 39.

If only a small increase

is needed between leaves
of hinge to create a gap
between door edge and
jamb, place a steel rod
between hinge leaves
near pin and close door
to slightly bend apart
leaves, '

See Section 4, p, 47.%

K

Contact

Check perimeter
of door for
clearance
of 1/8"
o 3/16"

Use steel rod
{like screwdriver) to
bend open hinge



DOOR RUBS OR STICKS

SELTT

Set Up
Remove

Hinge
Leaves

Hand Plane
Edge

Recut
Gains

Seal Edges

Clean Up
and Clear

Door is scraping on iatch side; or door is crushing jamb on
fatch side and there is not enough clearance on latch side to

add shims to hinges, When paint on a door rubs or is
crushed, paint chips can result.

. not rub.
See Section 2, p. 13.

Remove pins from
hinges and hinge leaves
from door.

Set door on edge in a door
hold. (See Section 5: Build-

ing a Door Hold, p. 74.)

Mist surface and hand
plane a chamfer edge.
Use a smooth bench or
jointer plane (not a block
plane) to remove the rest
of the paint from the
edge. Continue to mist
while working. If a power
planer is used to remove
paint, it must be attached
to a HEPA vacuum,

Some power planers need
an adaptor to accept
HEPA attachments.
Once paint is removed, use
either a hand or power
planer.

Then, recut gains as
necessary so hinge leaf is
set about halfway into gain.

Seal edges of door, par-
ticularly the bottom,
and rehang.

See Section 4, p. 47.

Plane edges of door so that it operates smoothly and does

Floor
covered
we with
protective
sheeting

Door hold
(See Section 5D, p. 74)

Only contact
poift

All other spaces
1/8" {0 3/16" wide
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CHHPPENG PAENT GN $TA!R$ OR FEW@@R

: Palnted stalrcase tseacfs Tisers or f[oors are worn, or the
. paint Is chipping. Paint and other coatings used on staircas-

es and floors in older homes often contain lead. Everyday
friction and wear can produce paint chips and dust.

s A

SetUp |- See Section2, p.13.

Cover portions of stairs or floor that are worn with durable
'-matenal -

Stairs - Opt;an #1: Install Tread Covers and Riser Enclosures w
Nose of tread

Wet Scrape | - Mist and wet scrape any
o loose paint on treads
- and risers, pamcularly
- on edges.

Prlme and _Prime treads and risers.
Pamt -] .- Paint edges that wiil not -
' be covered by enclosures,

Instéll Riser | - Cut 1/4 inch lauan ply-
Enclosure .|  wood to fit each riser.

' Sand exposed edges of

fauan.

Fasten + Back caulk perimeter of
riser with adhesive
caulk, . Press tight or naui
iwsth finish naxis '

¥ —;ﬂ...’ﬂ!
G

LS

“If nose tread is not worn

Cutand .|+ Cutcover to fit over the
Install tread and nose.

Tread Cover - Install cover with adhe- =~

sive caulk or screws,




Cut and
Install
Tread Cover

Instail
Metal Nose
Cover

Wet Scrape

Prirhe and
Paint
Install

Runner

L

Prep
Surface

I

. Cover

o Clean Up
- and Clear

+ Mist and wet scrape any

. ~To maintain a smooth and cleanable
- surface, it is recommended that the use

if nose tread is worn i

Installing a rubber tread over a worn
tread nose creates a hollow space
under the rubber tread cover. This can

cause the rubber fread cover to tear,
posing a tripping hazard.

+ Cut fread cover to fit from
the riser to rear edge of
nose. Instail with adhe-
sive cautk or screws.

« Screw metal cover over
edge of tread nose. It
will span the worn area
of the nose.

foose paint on tread and
riser, particularly on edges.

+ Prime and paint treads
and risers.

- Staple runner to top of
top riser. Then fasten
with staircase bars so
runner may be easily
removed for cleaning.

lmportant: Do not install runner
or tread cover on landing of
upper floor where its rear edge
may become a tripping hazard,

Floors

« If a floor needs to be refinished, use a .
floor sander attached to a HEPA vacuum,

Caution: High dust potential,

. Aﬁply a coating to the floor to keep it
* smooth and cleanable.

of wall-to-wall carpeting be avoided.
Area rugs can be used instead.

« See Section 4, p. 47,




CHIPPED OR D/

Set Up

Enclose
Outside
Corner

Protect
Base

Clean Up
and Clear

VIAGED IVIPACT SURFACES

Outside corners of walls, edges at passages, as well as
trim, base cap, and shoe molding are being chipped due to
impact from doors, furniture, and other objects. If these
surfaces are covered with lead-based paint, the paint chips
and the dust created may pose a health threat.

Protecting these surfaces with a durable material can pre-
vent the creation of paint chips and dust.

Cover outside corners of

walls with corner mold- | Decorative Straight
H : H corner corner
ing. Attach wit : .

g. Attach with nails molding olding

and/or with a bead of
adhesive.

« In places where a base-
board shows signs of
impact, replace shoe and

protect cap with lattice \
strip. \ % New
Y Cap | lsitrtége
- When replacing shoe, | Base ]—«r"
" \ A

bed new shoe in bead of \ Impact Read of

caulk to seal out mois- RN PoIts A\ caulk

ture and prevent infiltra- S Shoe

. P

tion of dust. A\ o

maolding

« See Section 4, p. 47.
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HEGH--@-UST_.J@B@

Some _}ObS create Iarge amounts of dust Tobe safe, workers
doing this type of work should: - '

1. Wear half-mask respirators rated by NIOSH as N100 (or
HEPA) at a minimum and be {rained to wear and maintain e
them, or conduct air monitoring to show that they are not needed.
(See Section 5D: Respiratory Protection, p. 69.) -

2. Completely isolate the work space from occupied spaces and use con-
tainment to protect other workers. (See next page.)

3. Receive lead worker -or supervisor training from an accredited trainer.
In most states, accredited courses are available. To locate a course in
your state, contact the Leadlisting at1 888- Leadlist ( _888__532 3547)
O WWW. Ieadhstmg org. : S

W Remember:. All house dust is unhealthy to breathe It may
contain lead, mold, asbestos, gypsum, roach Waste dust
mites, coaf dust, ﬁberglass, elc. . :

Examplés of - The foliowmg types of work a{e hkely to create

High Dust Jobs | high |eVBlS of dust Removing old
4 panelinig can

“_amounts of

includes tearing off szdlng' s
LS

and/or demolishing old *_ j
pEaster walls or ce:lmgs

Opening Up Wall
Cavities. These jobs
mclude

Removmg old panehng and
baseboards

- Removing door casings and frames or window
casings or jambs

iE's ot just what's on the wall,
- it's the dust behind iL.”

s

Removing 01d Drop Ceilings. Lots of dust can
accumulate above ceiling panels.

improperly Removing Wall-To-Wall Carpet. A
carpet that's been on the floor for many years has
gathered large amounts of household dust, which
may include lead dust. Improperly removmg it can
reEease a Iarge amount of dust :




Paint Scraping. Scraping large painted areas, such
as the side of a house or an entire room, even when
done correctly, can create a large amount of dust.

Containing Dust

Use this system to keep dust from spreading to
another room.

Fold protective sheeting at top
and bottom before taping to
leave stack.

A
Duct tape protective sheeting to perimeter of
opening. Leave slack at the top and bottom.
Staple corners for reinforcement,

s
e

Cut shit in p'rotéct‘ive sheeting to with-
in 6" of top and bottom. Duct tape
may be used for reinforcement.

Then tape another sheet of ;
protective sheeting to top of
door. Cut just short of ﬂoor.':”//::g

Staple top corners. A
If a job creates extremely high amounts of dust (for

example, demolition} or large amounts of dust in the
air for more than short periods, the protective flap
system shown above may not be sufficient to pre-
vent dust from spreading beyond the work area.

For these types of jobs, a more protective system
called “isolation” is needed so that dust does not
spread beyond the work area. Isolation means that
the work area is sealed with no direct access to
occupied areas of the home. Workers need to use
an entrance that is separate from occupants until
cleanup is completed, '
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job to be sure that itis safe for children to return.

Pick Up =

Work Area

Pick Up
Protective
Sheeﬁng

Vacuum

I

Vst and

Scrub

- Clean off protective :
sheeting. Fold dirty side . &

« HEPA vacuum all hori-

+ Pick up large chips with .
. damp paper towel, .
-+~ AND/OR .
- Mist then push dustinto
dust pan.

inward (dirty side to -
dirty side). Dispose of
- protective sheeting at
~the end of each job. -
‘Protective sheeting may
“be used again within the
same work area if it has

not already been folded. |

* zontal surfaces—slowly.
+ Vacuum all ledges, sills,
~-stools, molding tops,
- .dusty surfaces, etc,

« Vacuum floor under

- work area. Use corner
‘tool in corners, cracks of
~{rim, ‘and between f!oor
“boards. -
- Vacuum floor with floor
brush and carpet with a
carpet tool.

fmportant: YVacuum carpet
very sfowly.

- Wet rag with detergent = £

then wring out.

-~ Mist surface or rag as
you clean, -
Lead needs scrubbing, not
jUS’[ wiping.

N G
It is very important to use proper cleanup procedures at the end of the > job.

Dust and paint chips left behind at the end of the job may contain lead and
may endanger children. ‘Have dust wipe samples collected at the end of the

.| with a whisk

Make dust pan from
flashing and ciean -

broom.

'Vacuu'mi'ng
= the cracks




Rinse Rag

Mist and
Scrub

Squeeze
Out and
Wash

Rinse

Dispose of
Waste

~ Take Dust
Wipe Sample

+ Squeeze rag into empty
side of split bucket.
Rinse out rag. Squeeze
into empty side. Repeat
as needed. ,
+ Change rinse water often.
— Use paper towels
first if surfaces are
very dirty.

- Replace rag when it
looks dirty.

» Clean until dust and
debris are removed.

Cleaning Floors
+ At start of cleaning, soak

mop in detergent water |,

then mist small area
with detergent before

mopping.
+ Scrub with mop.

- Squeeze mop into empty
bucket then rinse in
rinse water. Rinse often.
Squeeze out and rinse
again. Mop small areas at
a time.

+ Repeat above process
using clean water rather
than detergent. When
cleaning up a work site,
tuse a new mop head for
rinse stage.

Recommendation: Make a

final pass with a HEPA
vacuum.

- See following section.

+ See Section 5D: Testing
Dust for Lead, p. 71.
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DiISPOS AL OF WASTE

After cleanup of the work area, take care to safely handle and remove dust
and debris from the job. Supervisors should check with the EPA and their
state’s agency responsible for waste to find out about specific Federal,
state, and local regulations regarding disposal of waste that may contain
lead-based paint.

Key Principle:
Confine dust and waste to the work area that will be cleaned.

Disposal Specific guidelines are:

Practices « Avoid carrying construction waste through an
occupied space. if you must carry it through an
occupied space, first place it in a heavy duty plas-
tic bag or wrap it in protective sheeting and seal
with tape.

- When a dumpster is used, keep the dumpster
covered. [f a chute is used, cover the chute (or
use a barrel chute) and cover the dumpster.

- Store all waste in a secure container or dumpster
until disposal. Do not transport waste in an open
truck, unless it is bagged and sealed.

Water Water used for clean up should be dumped into a
toilet. Never dump this water in a sink, tub, on the
ground, or down a storm drain.

Water used to remove paint through pressure wash-
ing must be collected in drums and may need to be
tested to determine if it is hazardous. Check with
your state agency responsible for waste.







CHECK V@Uﬁ WORK

Check
Quality of
Work &
Cleanup

How to

Check:

1. Visual
. Checks

2. Take a

Dust Wipe

Sample

Check work quai;ty durmg the J()b and at the end of
the job.

. Was the cause of the problem corrected?
» . Were proper work practices used?
- Was cleanup done thoroughly?

Checking your work involves two important steps.

'Use the checkhst :nssde the back c:over of thns gu;de -

when performmg visual checks.
+ During the Job. Be sure that

RS -~ the cause of the probiem is bemg corrected

— t_he work area is safely set up;
— the practices in this guide are being used; and

— dust and debris are not spreadmg beyond the
work area.
+ End of the Job. Be sure that the repairs were

done properly and that no dust or pamt chips
- remain, e _

When interior work disturbs painted surfaces or pro-

duces dust, have dust wipe samples taken at the end
of the job to check for harmful levels of lead-contami-
nated dust.

To be accurate, these tests must be done according to
specific procedures. See Section 5D, p. 71, for more
information about these tests, and who should per-
form them.




How to
Check
Cont'd

Why Is It

Important

to Check
Work?

Dust wipe testing is recommended at the end of any
Jjob that disturbs paint or produces dust. 1t is strongly
recommended when:

» Work that disturbs paint is done in homes
built before 1978.

- A young child or pregnant woman lives in the
home, S

= Performing unit turnover or regular maintenance
in rental properties.

Checking that work was done properly is important

because:

» Failing to correct conditions causing damage or
deterioration results in repairs that do not last.

1+ Work that fails to follow the recommendations in

this guide may spread dust and paint chips beyond
the work area and may endanger children in the
~home. -
- Dust and paint chips left behind due to poor cleaning
may contain fead and may also endanger children in
the home.

- For contractors, checking your work improves the
quality of a job and is likely to reduce the risk of a
fawsuit in the event a child in the home is later
found to have high levels of lead in his/her blood.

- Leaving a clean job site is greatly appreciated by
customers,
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ONGOING MONITORING & MAINTENANCE

Regularly

Check

Repairs for

Deterioration,

Paint Chips,
and Dust

Maintain
Surfaces and
Thoroughly
Clean

Methods of
Monitoring

When fo
Monitor?

Property owners should reqularly monitor painted
surfaces where maintenance or improvements were
performed. oot R
Check to see if:

- New evidence of deterioration or paint failure is
present.

- The cause of the problem was corrected.

- Lead dust hazards are present. [mportant: This
~can only be done by dust wipe sampling.

Then:

« Perform repairs, as needed, to maintain surfaces in
a smooth and cleanable condition using the meth-
ods recommended in this guide; and

» Clean the area thoroughly using the practices
described earlier in this section.

Follow the same methods used to check your work:

+ Visual Check. Look for deterioration, paint failure,
dust and paint chips. Use the checklist inside the
back cover of this guide. .

- Test for Lead Dust. Have dust wipe samples taken
to check for dust that may be contaminated with
lead. A test is needed to determine when dust
contains harmful amounts of lead.

To be accurate, these tests must be done according
to specific procedures. See Section 5D, p. 71, for
more information about these tests, and who shoutd
perform them.

- Annually. Perform a visual check of past repairs
and improvements involving painted surfaces.

- During Unit Turnover or Routine Maintenance.
Perform a visual check of past repairs and
improvements involving painted surfaces.

» Every Two Years. Get a dust wipe test done at
least every two years. This type of test is strongly
recommended when a young child or pregnant
woman lives in the home.




Why Is It
Important to
Monitor &
Maintain
Work?

Monitoring and maintenance helps:

> Plan and implement maintenance tasks

- Protect occupants and neighbors, particularly chil-
dren, from lead exposure

« Give owners, contractors, and residents a record of
the condition of the unit

s
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Aluminum flashmg thin alummum sheetmg also known as coil
stock. .- . . . o .

Aviation snips_ - metal cutters,
Chamfer - a small bevel on an edge.

Enclosure a ngid durable construction material that s
mechanscally fastened {o the structure to cover painted surfaces.

Fit testmg a method to check if a resplrator fits properiy over the
face. .

- Gain - notbh chise}ed in a door for a hinge leaf, -

HEPA filter - High Efﬁciency Particulate Air filter. A filter that can
remove particles of 0.3 micrometers or Iarger from the air at
99.97 percent or greater efﬂc;ency : :

HEPA vacuum a vacuum thh a HEPA ﬂ]ter

HUD Guldelmes HUD's Gu;a’ehnes for the E valuatfon ana’ Control
of Lead-Based Paint Hazards in Housing.

Interim controls - a set of measures to reduce exposure to lead
hazards. Interim control measures include special cleaning,
repairs, paint stabmzatlon enclosure, and containment, For a full
discussion, see HUD's Guidelines for the Evaluation and Control
of Lead- Based Paint Hazards in Housing.

Lauan plywood - 1/4 inch plywood made of lauan with a smooth face.

N100 - a NIOSH filter class that describes a respirator’s ability to filter
airborne particles. A respirator filter rated as N100 removes
particles of 0.3 microns or larger from the air at 99.97 percent or
greater efficiency.

NIOSH - National Institute for Occupational Safety and Health, an
agency within the Centers for Disease Control and Prevention that
tests and certifies safety equipment including respirators,




B
OSHA - Occupational Safety and Health Administration, an agency of
the U.S. Department of Labor that oversees worker safety.

Paint stabilization - a process of wet scraping, priming, and finish
coating of a deteriorated painted surface to prevent further
deterioration. '

Permissible Exposure Limit (PEL) - a dust exposure threshold set
by OSHA. Work that creates lead dust levels in the air greater than
the PEL must meet OSHA lead safety requirements for workers.
OSHA has set the PEL for airborne lead dust at 50 micrograms
per cubic meter (ug/n?°) as a time weighted average. See Section
5D, p. 69, for technical information about OSHA requirements and
Section 5B, p. 61, for information about OSHA regulations,

Pilot hole - a small hole drilled to guide the drilling of a larger hole.

Protective sheeting - made of plastic, poly or other material. .
Protective sheeting must be puncture and tear resistant, imperme-
able to liquids, durable, flexible, and lightweight.

R-value - a measure of heat containment; used for rating insulation
effectiveness. . . . _

Shim - small piece of wood or meta! used to fill space between two
fastened components. :

Shroud - a protective covering that contains dust and chips.
Substrate - a solid surface such as plaster, dryWaH, wood, etc.
Tack pad - a sticky pad that helps remove dust from shoes,

Window trough - the area of the sill between a window stool or inte-
rior sill and the frame of the storm window where the bottom sash
rests when closed (also called a window well or exterior sifl).
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This sectlon fists useful documents, web s;tes and other lead-based paint
information resources. -Additional sources also exist. -Use the reference let-
ter on the right to locate the contact for each information resource. ..
Contacts are listed by letter on pages 62-64. Publications marked with an *
are for sale; others are available for free.

Where can I get more information on...

Work practlces and lead- safety? SR
Reference

Publlcatlons I Letter
o Guidelines for the Evaluation and Controf of B, C

L ead-Based Paint Hazards in Housing (July

1995).* Technical guzdance on methods for iden- -
tifying and controlling lead-based paint and lead-
based paint hazards. The Guidelines can also be
downloaded for free from the HUD Office of Lead
Hazard Control web site. (About 750 pages) -~

+ Residential Lead Desktop Reference (2nd Edftion C
June 1998).* A CD-ROM containing a large vari- |
ety of lead-based paint information resources.

- Maintaining a Lead Safe Home (1997).* A do-it- . B.
yourself manual for homeowners and property
managers. (89 pages)

- Lead-Based Paint: Operations and Maintenance - G
Work Practices Manual for Homes and Buildings - '
(May 1995).* Technical guxdanee on safe work
practices. (200 pages) -~ - .

- Guide Specifications for Reducing Lead-Based G
Paint Hazards (May 1995).* Technical guidance
on purchasing lead-hazard control reduction ser-
vices and developing lead-hazard reduction work
specifications. {About 500 pages)

« Lead Safety for Nonprofit Property Owners, F
Developers, and Managers (July 1998). Practical
guide to developing policies and activities that
incorporate lead safety in property management
(About 30 pages)




a8
Reference
Publications Letter

+ Guide to Working Safely with Residential Lead F
Paint (1999). Pamphlet with key lead safety pre- |
cautions to follow during repainting and home
improvement.

* Reducing Lead Hazards When Remodeling Your B, ILK
Home (September 1997). Pamphlet providing
basic information about lead-based paint risks and
precautions when remodeling pre-1978 homes.

Weh Sites

« HUD, Office of L ead Hazard Conirol. Provides B
information on HUD regulations, technical and
educational documents, and links to other lead
resources. _ o .

- EPA, Office of Pollution Prevention and Toxics. K
Provides information on EPA regulations, technical
and educational documents, and {inks to other
lead resources.

Worker protection methods?
Publications

« Protecting Workers and Their Communities from L
Lead Hazards: A Guide for Protective Work
Practices and Effective Worker Training (1993).*
Guidance on worker protection methods, training
workers, and complying with OSHA regulations.
{(About 500 pages) _

+ Lead Exposure in the Construction Industry J
(1993). Fact sheets that describe worker protec-
tion measures needed to meet OSHA requirements
for lead including respiratory protection and pro-
tective clothing. (Series of 6 fact sheets)

Web Site

+ QSHA. Occupationa! Safety and Health J
Administration. Provides information on OSHA
- regulations, technical and educationa! documents,
and links to other lead resources.




Preventing children’s exposure to Jead . . -
hazards?

Publicatmns

Protect Your Family From Lead In Your Home
(May 1995). Pamphlet that provides basic infor-
mation about addressing and preventing lead- -
based paint hazards in the home.
Lead Poisoning Prevention: Directory of State
Contacts (1997-98).* ‘Booklet that contains pro-
files of state programs to reduce lead hazards.
(150 pages) -_ :
Directory of State and Loca! Lead Poisoning
Prevention Advocacy Organizations (1998).% List
of state and local non-profit organizations that are
working to ps’event lead po;sonmg (About_ 300 .
pages) : : RRRTIETR
. Web Site
Alfiance to_End Childhood Lead Poisoning.
Information on lead poisoning prevention, lead

issues, and program design. Site has pubiicataons
that can be copied from the web, -

Public education and _out;each_ materials?
Web Site and Hotline

National Lead Information Center. Information about
lead hazards and poisoning prevention,

Locating certified abatement contractors and
clearance inspectors? :

Web Site and Hotline

Leadlisting. List of qualified lead professionals
including inspectors, risk assessors, abatement
contractors, and analysis laboratories. -

Reference
Letter

B, 1, K




Disclosure requirements?
Publications

> Protect Your Family From Lead in Your Home
(May 1995). Pamphlet that provides basic infor-
mation about addressing and preventing lead-
based paint hazards in the home.

« Disclosure of Lead-Based Paint Hazards in
Housing (March 1996). Fact sheet that provides
information on how to meet Federal disclosure -
requirements.

- Questions and Answers on the HUD/EPA
Disclosure Rule. Answers to commonly asked
questions about Federal disclosure requirements.
(5 pages) B

- Interpretive Guidance for the Real Estate

Community on the Requirements for Disclostire of

Information Concerning Lead-Based Paint in
Housing, Parts [ and If {(1996). In-depth guidance

on the disclosure requirements for real-estate pro-

fessionals. (27 pages) _

- Resource Handbook on Lead Hazard Disclosure
for Homes and Apartments (1996).* Comprehen-
sive reference book on disclosure procedures
including advice for renters and owners, a glos-
sary of key terms, and copies of disclosure docu-
ments. (Approximately 300 pages)

Respirators?
Web Sites

+ National [nstitute of Occupational Safety and
Health. Provides information on the proper use of

respiratory protection and various types of NIOSH-

approved respirators that are available.
- Qccupational Safety and Health Administration.

Provides information on OSHA regulations regard-

ing the use of respiratory protection.

Reference
Letter

B, 1. K

60



Where can | find...

HUD's lead regulations?

24 Code of Federal Regulations (CFR) 35 (Lead
Rule). Contains lead hazard evaluation and reduc-
tion requirements for propemes that re(:elve HUD
funding.

OSHA's lead regulations?

29 CFR 1926.62 (Lead in Constructlon) and -

29 CFR 1910.1025 (Lead in General Industry).
These regulations cover Federal worker protection
requirements for workers in industry, construc-
tion, remodeling, and renovation. '

EPA's lead requlations?

400 CFR 745 (Lead-Based Paint Possomng
Prevention in Certain Residential Structures).
Contains the Federal regulations for the disposal
of lead waste and contractor notaﬁca‘aon requtrew
ments.

40 CFR 745.80 (Residential Property Renovation).
Federal rule requiring contractors to provide notifi-
cation before the start of any work that dlsturbs a
painted surface in pre-1978 homes.

Disclosure regulations?

24 CFR 35 (HUD) and 40 CFR 745 (EPA).
Regulations for disclosure of known lead-hased
paint and lead-based paint hazards by home sell-
ers and landlords. This rule was publzshed Jjointly
by HUD and EPA.

Reference
_ Letier

B

B, K




State lead laws?

Publication

« Summary of Lead Poisoning Prevention Statutes
(February 1999). A state-by-state listing of local
lead-related regulations, such as waste disposal
requirements. Available by fax. (24 pages)

Reference
Letter

A

Contacts

Organization

Alliance to End Childhood Lead
Poisoning

227 Massachusetts Avenue, NE,
Suite 200

Washington, DC 20002

202-543-1147

http://www.aeclp.org

Office of Healthy Homes and Lead
Hazard Control; U.S. Dept. of Hous-
ing and Urban Development (HUD)

457 Seventh Street, SW, Room P-3206

Washington, DC 20410

202-755-1785

http:/fwww.hud.gov/offices/lead

HUD USER
P.0. Box 6091

- Rockvilte, MD 20849

1-800-245-2691
hitp://www.huduser.org

Leadlisting
1-888-Leadlist (1-888-532-3547)
http://wwuw.leadlisting.org

National Conference of State
Legislatures

1560 Broadway, Suite 700

Denver, CO 80202

303-830-2200

http:/iwww.ncsl.org

Reference
Letter

E

Types of
Resources

Publications

Publications

Program
development

Publications

Technical_
consultation

Publications



Reference Organization Types of

Letter Resources
F . | National Center for Lead Safe -1 Publications
| Housing | Technical

10227 Wincopin Circle, Suite 205 | consultation
Columbia, MD 21044 = -+ '
410-992-0712 S
http://www, ieadsafehousmg org

G National Institute of Buzidsng | Publications
‘Sciences (NIBS) - | Training

Publicaticns Department -~ -~ .~ .

1207 L Street, NW, Suite 400

Washington, DC 20005-4014

202-289-7800 ..

http:/fwww.nibs.org |

H . [ National Institute of Occupational | Publications
‘Safety and Health (NIOSH)

Hubert H. Humphrey Buﬂdmg Room
7154

200 Independence Avenue, SW

Washington, DC 20201 '

B800-35-NIOSH (800-356-4674)

hitp:/fwww.cdc. gov/moshlhome-

page.htmi
| National Lead Information Center ~-:| Publications
(NLIC) -} Training

8601 Georgia Avenue, Suite 503
Silver Spring, MD 20910
tnformation Clearinghouse: 1-800-
424-1ead (1-800-424-5323)
hitp:/fwww.epa.gov/lead/nlic.htm




Reference
Letter

J

Organization

Occupational Safety and Health
Administration (OSHA)

“U.S. Department of Labor, OSHA

~ Publications Office

200 Constitution Avenue, NW, Room
N3101

Washington, DC 20210

OSHA Lead web page:
http:/fwww.osha-slc.gov/
SLTC/lead/index.htmi

OSHA Respirator web page:
http:/Awww.osha-slc.gov/SLTC/

. respiratory_advisor/mainpage.html

Office of Pollution Prevention and
Toxics (OPPT)

U.S. Environmental Protection
Agency (EPA)

401 M Street, SW (7401)

Washington, DC 20460

202-260-3810

http://www.epa.gov/lead

Society for Occupational &
Environmental Health

6728 Old McLean Village Drive

McLean, VA 22101 '

703-556-9222

http:/fwww.soeh.org -

Types of
Resources

Technical
consultation

Enforcement

Publications

Program
development

Publications

&%
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How Owners and Occupants Can Work Together to lmprove
Lead Safety in Homes e

Gaining tenant coopera’uon can help rental property owners and
managers respond promptly o condstions that could pose a health
threat to occupants '

Owner Responsibilities
1. Check the bur!dmg to be sure that: e
When Maintenance or
0 The buridmg shell is sound. Renovation Work is
L Water asntcommg infromtheout-{ ~ . . Done -

side and causmg damage. | Give occupants the Lead
a Sources of moisture inside are not Safety pamphlet required

causing damage. - . || by Federal regulations
O Painted surfaces are intact. =~~~ (see page 66).
0 Doors and windows work properly. Tell occupants:
a All surfaces are clean and clean- | v/ Why repairs are .-
able, = | necessary. -
B - v The work schedule,
2. lVEamtam the burldmg | v How they and rheir
O Train maintenance staff to minimize possessions will be
dust, clean up effectively, and pro- - protected.
“tect themselves, v/ Why they may need to

O Conduct regular building checks for leave during the W:OTR_' -
potential problems, such as:
« Flaking or peeling paint : - :
- Water damage to paint, plaster, or wood
= Plumbing or roof leaks

- Painted doors and windows that do not operate smoothly

3. Educate occupants and gain their cooperation,
0 Fulfill Federal notice and disclosure requirements.

0 Have occupants inform you of damaged paint and other main-
tenance problems.




(I Explain to occupants why
steps, such as regular clean-
ing, prevent lead-based paint
hazards. (See below.)

O Consider providing cleaning
supplies and tools (See page
75) to occupants to encour-
age cleaning.

0 Remind tenants that it is a
good practice to provide
notice of problems in writing.

O Make sure occupants under-
stand the property’s mainte-
nance reporting procedures
and indicate that these prob-

- lems require priority attention.

Precautions Tenants Can Take to
Protect Their Family

Occupants should pay special atten-
tion to page 7 of the pamphlet
Protect Your Family From Lead in
Your Home. It describes steps that
occupants can take to reduce the
chance that they will be exposed to
lead hazards. Suggestions from this
pamphlet include:

6b

Federal Notice and
Disclosure Requirements
(24 CFR Part 35 or
40 CFR Part 745)

¥’ Landlords and home sell-
ers must notify future
occupants about [ead-
based paint hazards by
giving them the pamphlet
Protect Your Family From
Lead in Your Home.

¥ Landlords and home sell-
ers must disclose infor-

- mation about known lead-
‘based paint and/or lead-
based paint hazards
before dwelling leases or
home sales contracts take
effect. Leases and sales
contracts must also
include a form about
lead-based paint that
meets Federal require-
ments. Contact HUD or
EPA for more information
about these requirements
{see Section 5B, p. 57).

0 Clean floors, window frames, interior window sills, and other
flat surfaces each week using warm water and an all-purpose

cleaner.

L1 Clean up any paint chips immediately. -

O Keep child play areas clean.
(O Wash children’s hands often.

0O Keep children from chewing interior window sills and other

painted surfaces.

T S s e e




Notlce Prlor to Renovatlon

Fedefal Iaw requrres contractors and owners of rental propertxes to
inform occupants about the risks of lead-based paint | before non-
emergency repair, maintenance, and home renovation work begins.
This law applies for all work on surfaces greater than 2 square feet
per component. Contractors and property owners must distribute
copies of the pamphlet Protect Your Family From Lead In Your Home
before any work starts. See EPA's regulation at 40 CFR 745.80.
Also see Section 5B, p. 57, for sources that can prowde cop;es of
this pamphlet :
Contractors and owners must make sure that occupants have
received the pamphlet.
+ For owner-occupied homes, the contractor must have the home-
owner sign an acknowledgement form after receiving the pam-
phlet. Or, the contractor can send the pamphlet by certified mail.

- For tenants, the contractor or property owner must have an aduit
occupant sign an acknowledgement form after receiving the pam-
phiet. Or, the contractor or owner can send the pamphlet by certi-
fied mail. If the contractor cannot get a signed acknowledgement,
the contractor must sign a statement documenting this. .

- For-work in common areas, such as the lobby, of an apartment
building, the contractor must give the pamphlet to the owner and
to the occupants of all affected areas and inform the:m_ of the
nature, 3ocat|0n tfmfng and Eength of the _jOb :

Why Lead Safe{y Makas Sense for Property Owners and
Contractors

Property owners and contractors that use safe work practzces benef;t
in several ways. :

Advantages for Owners of Residential Rental Properties

Owners who maintain their rental properties using work practices that
increase lead safety can use this information to attract tenants who are
concerned for their child's health. Some local agencies may even
maintain a listing of housing units that meet certain lead-safety stan-
dards. When giving prospective tenants the lead-based paint pam-
phlet and the required disclosure information, they can tell the tenant
that the property has a program to minimize the risk of hazards ffom
lead-based pamt A safety program would include:




« Educating and training maintenance workers.

- Examining property at turnover and then every year for deteriorat-

ing paint.

- Correcting conditions that may cause paint to flake and peel
(excessive moisture, binding doors, etc.).

+ Doing work safely and cleaning up well.

+ Making sure surfaces are cleanable and doing a professmnal
cleaning at turnover.

» Performing dust wipe tests before occupancy, and after every
maintenance job that disturbs old paint. 1t is also recommended

&8

to perform a dust wipe sample test at least every two years. Keep

the results on file.

+ Encouraging tenants to inform property owners if there is a problem.

Advantages for Contractors

* Doing work safely can enhance a contractor’s reputation, maintain
the safety of workers, and protect the health of customers and thelr
chitdren.

A program for lead safety can also help contractors when bidding

new jobs. For example, contractors performing repairs and improve-

ments in homnes built before 1978 must give potential customers a
pamphiet about the risk of lead-based paint during renovation.

Contractors that follow practices for lead safety can demonstrate to
customers that they understand the risks and show that their work-

ers take specific precautions to protect against lead-based paint haz-

ards. Lead-safety can help "give you a leg up” on the competition.

Safe work practices also offer benefits that are important to cus-
tomers:

+ Dust and debris are confined to the work area.
- A clean” work area at the end of the job..
- Some work offers additional benefits. (For example, repairs to

windows can improve their operation, prevent damage from mois-

ture, and lower energy and maintenance costs.)

- Lead safety also helps protect you as a contractor, For example,
having an independent, certified professional take dust wipe sam-
ples of the work area promptly after cleanup pmwdes strong doc-
umentation that no lead hazards were present in the work area at
the end of the job.
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. Resplratary Protection .
Resplratory protectuon helps prevent workers from breathmg harmful
amounts of lead and other substances, touching their. mouths w;th
dusty hands, or swaiEowmg pamt chips,

When work creates high levels of dust in the air, properly trained and
certified lead-based paint professionals should do these high dust
jobs. If you work for someone, and plan on doing this type of work,
your employer must meet the requirements of the OSHA Lead in
Construction Standard (29 CFR 1926.62). These requ!remen’ts include
respiratory protection when work creates lead dust in air that exceeds
the “permissible exposure limit" (PEL) — see Air Monitoring and
Results sections below. See Section 58, p. 57, for SOUrces of mforma»
tion about OSHA requirements. : : : :

Respirators may be requlred for actlvstles that generate hlgh ievels of
dust such as: :

. Demohshmg pamted surfaces B

+ Opening up wall and ceiling cawtles

- Using power tools on painted surfaces

» Dry scraping large painted areas

For this type of work, OSHA requirements include the following:

+ Training workers on how to properly use and mamtam respzrators

- Making sure proper resplrators are .
Dust

always available and that workers have

been fit tested. Where respirator use is mask not
required, workers must be part of a writ- - NIOSH g
ten respiratory protection program that . APPTOve
meets OSHA standards (29 CFR

1910.134).

Many types of respirators can be used: Metal nose

- Disposable respirators can be bridge
used if they are rated by NIOSH  Worker g
as N'100 (or HEPA) — this -ﬁ?ggﬂg 3
information can be found on appmv'ed :
the resplrators package orthe  gisposable g

respirator itself. - respirator

filter
material
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— Non-disposable respirators,

also rated by NIOSH as N100, Worker

often have replaceable car- wearing 2

tridges and require regular non-disposable
respirator

maintenance.

» Having a trained person do air
monitoring that measures the
amount of dust in the air to determine if respirators are required
by OSHA, and the appropriate leve! of protection. Workers must
wear proper respirators while air monitoring is being done.

Air Monitoring

Air monitoring is done to ensure that workers are not being exposed
to dangerous levels of lead dust in the air, and to comply with OSHA
requirements. it must be done by a person with special training. A
worker being monitored wears a small plastic canister clipped to
his/her clothing near the face. A pump in a device clipped to the belt
draws air and dust into the canister. The canister is then sent o a
fab to measure how much lead dust was in the air.

What Do the Results Mean?

The results are measured in micrograms per cubic meter (ug/m?). If
the amount of lead dust in the air exceeds the permissible exposure

fimit (PEL) of 50 pg/m?®, workers must wear at least a half-face respi-
rator with an N100 (or HEPA) rating and certain OSHA requirements
must be followed, a

Results may show that respirators are not necessary or that a
greater level of protection is needed. If the results show lead dust
levels in the air above 500 pg/m®, a more protective respirator is
required.

Other Protection

In addition to respiratory protection for activities that generate high
levels of dust, compliance with OSHA's Lead in Construction
Standard may involve blood tests for workers, medical monitoring,
hand washing facilities, other personal protective equipment, shower
and changing areas, and additional training.




Testmg Dust for Lead

By having dust wipe samp?es taken, _]Ob superwsors and property
owners can locate dust lead hazards and test the effecttveness of
cleanmg at the end of aJob

Where Are Dust Sampies Taken?

Samples are taken in the area of the

dwelling where work has been com-

pleted. ‘The following surfaces within

the work area should be sampled:

* Floor

»Interior window sills (afso referred
to as window stools) .

- Window troughs

When Should Dust Samples Be Taken?

+ Atthe end of a job
- [f there is a child or pregnant woman living in the home
* Before a family moves into a home

What Do the Results Mean? -

The results of the laboratory analysis will show the amount of lead
found in the dust from the area sampled. The results are measured
in micrograms per square foot (Lg/t),

To determine if a lead-based paint hazard exists based on EPA's
requirements, compare lhe results to the following standards:

» 40 pg/ft* on the floor
« 250 pg/ft? on the interior window sill (stool)

If the resuits for a sample are higher than these standards, a dust
lead hazard is present. For clearance puposes only, a value of
400 pg/ft? should be used for window troughs.




Who Can Take Dust Wipe Samples?
Following painting, home maintenance, and renovation work:

- In homes receiving Federal assistance, dust wipe samples, if
required by regulations, must be taken by appropriately trained
personnel who were not involved in the work. This “clearance”
testing may be done by a lead-based paint inspector, risk asses-
sor, or sampling technician certified by a State or the EPA.
Clearance testing may also be done by a person trained as a sam-
pling technician, as long as a certified lead-based paint inspector
or risk assessor approves the technician’s work and signs the
clearance examination report.

« For all other homes, it is recommended that dust wipe samples be
taken by a trained sampling technician, or, preferably, a certified
lead-based paint inspector, risk assessor, or sampling technician.
Some states require that dust wipe samples be taken by a certified
person,

What Actions Do | Take Based On the Results?

If the results show dust lead levels higher than the standards listed
above, the area where the work was performed should be cleaned to
remove the dust lead hazard.

If the dust wipe samples were taken as part of ongoing monitoring
by maintenance staff or the property owner, the surfaces where work
was performed should be examined to see if the work has failed or
new conditions that generate dust have developed. In either case,
these conditions should be corrected using lead-safety principles
and work practices.

If the work required to correct the likely source of the dust lead haz-
ard is beyond the scope of this guide, the property owner should
seek the help of a lead-based paint professional trained to safely cor-
rect lead-based paint hazards.




Setting Up a Dust Room

A dust room can be useful for dusty work on building components
that can be moved. For example, scraping or planing doors or win-
dow sashes can be done in a dust room. A dust room is particularly
useful when working in occupied spaces, . =~ -

The dust room can be any room that can be closed off, The door
can be covered with a flap system (see page 46) and the floor can be
covered with protective sheeting taped to the baseboard.

Workers in this room should wear disposable clothing and wear res-
piratory protection. Wall and ceiling Work -

insi ' o Worker in room wears
vents inside the room should . respiratory protection
be sealed off. i
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Containment sheeting
over door (See page 46)

Hand components
(doors, sashes, etc.)
through flap in

protective sheeting_%
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Protective sheeting
on floor
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HEPA vacuum for
power tools
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Building a Door Hold

A door hold makes working on doors easier and safer.

_The weight of the door
will close the vertical

1x6s and hald the
door,

e
10" to 12" s : o
1%6 Ve eise®  Door hold at
) work
i_ |4_>| 2" ar more
+ - glue
Screw: o Cover with rug or
and glue thick material to
Screw protect door finish
and glue

5" hinge
(or 5" spring hinge)



E. TOOL AND SUPPLY LIST

Additional Tools Needed for Lead-Safety Work -
(Not every tooi is needed for every JOb)

Paint scrapers A vanety of scrapers are useful cafbon blades last
longest. A mill file works well to keep scraper blades sharp.

Sanding sponges and wet/dry sandpaper ‘Where areas need to be
smoothed or fea’ihered these abraswe tooEs When used Wet keep
dust to a minimum.

Mist bottles - Misting a surface bemg scraped or cut keeps down _
dust. Squeeze botiles work best in smali areas. For larger Jobs a
pump pressure sprayer in a knapsack works best, - :

Plane - A Jack smooth, or jointer (not block) piane Hand pEanes are
good for removing paint from edges such as the edge of a Wm-
dow, stool, or door. They create very little dust

C!eanup station - A kitchen counter with a Workmg smk isa good
place for a cleanup station. If not available, set up a board WIth 3
buckets and a pump sprayer. -

The station should have; - . - pump ~ Eye-wash
- Paper towels and s0ap - ;g 5?&%%?2“ sprayer -Station . First
< Pads for cleaning wash ¥ aid kit

respirators buckels :j' ‘"‘“ /" Drinking

- A 2-bottle eye-wash station ; B :

« Afirst aid kit :

« Clipboard with emergency
numbers

» Drinking water and cups

Personal Protective Clothing and Equipment

- » A disposable respirator rated by NIOSH as N100 (or HEPA)

A half-face, air cartridge respirator rated by NIOSH as N100 {or

HEPA)

» Protective, lightweight, disposable suits with elastic sleeves and
ankles

» Shoe covers (slip resistant is recommended)

- Safety glasses (vented goggles if working in high dust conditions
or when using liquids or strippers)

+Ear protection if usnng power | tools

S

-




Cleaning Equipment

« Bottle mister and pump sprayer for detergent

+ Mops and buckets

- Tack cloths for wiping furnishings that may be damaged by water
+ Heavy-duty paper towels and/or rags

Vacuums - At the end of a job, use a HEPA vacuum because it will
capture even the finest dust. For regular househaold cleaning, use
a HEPA vacuum if available. If one is not available, use a fine filter
in your vacuum known as micron or allergen bags.

Painting Supplies

+ Use commercial grade cleaners; there are also lead- SpeCifIC clean-
ers. (Note: Trisodium phosphate [TSP] is banned in some states)

+ Degreasers may be necessary on some walls.

+ Use deglosser or wet sanding supplies.

» Where wood is exposed, use a sealer and then appEy a best grade '

prtmer or pnmer-sealer

Other Togls

- Coil stock for covering window troughs. Coﬂ stock is available
with white and brown sides to match window trim color
{see page 36).

- Window opening tool for windows that are painted shut
(see page 29). - .

+ Brace with screwdriver tzps for removmg and repiacmg hmge
SCrews. :

+ Power p!aner with exhaust port that can be attac:hed to HEPA vac-
uum. A power planer can be used for stripping window sashes
and doors in a contained work area with respiratory protection.



F. NOTES AND SPECIAL INSTRUCTIONS
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"G W@RK CHECKLE%T

Before Work Begms i

: J:'_El Are the poss:ble nsks io occupants lden’ufaed? Coenhi
-.:_Eﬂ Are the occupants informed of the possnble nsks and the[r PRI
o responsml]stles'? . AICHUNE B

'f; ZEZI “Are the causes of the probiems Eocated’?
_ - 0.1s the work area set up? - S
o0 |S the work area ciosed off from occupants? _ _; _

_':-'_-_:Durmg Work TR T o e
' a Are dust and debns bemg contamed in the work area?

f'_“l Are workers wearing necessary protectlve c!othing and
* - equipment? - : Sl
D Are workers cleanmg up each ttme they Ieave the Werk sne'? AR

._-_Z'AttheEndoftheJob S

~ 00 Did workers fix the cause of the probiem’? A

‘0 Did workers remove visible dust and debris? -
- a Did workers properly dlspose of dust and debrls’? D
S D:d workers wet wash the surfaces’? S KRR RN
o _D Were dust samples taken to make sure that cEeanup werked'? i

__'.For Long-Term !Vlaintenance o
s there aplanto: '

' Maintain pamted surfaces'? _
0 Keep surfaces clean and cieanabie7
- Prevent Water and monsture damage'?

- WW%WW%WW%WWWMWWW O

This Guide may be reproduced and distributed W|th0ut prior permrssaon from.the :
. S Department of Housmg and E}{ban Deveiopment or. any other Federai Agency

_ -Dlscla:mer The guxdance offereé in thls document is based upon t?ae latest Ieaé hazafcl con- L
trol knowledge and technology available at the time it was written, Users bear all risks asso- - .
- ciated with reliance on these work practices and have sole responsibility for evaluating the .+~

information it contains. Users bear sole responsibility to form their own independent judg-

“ments on the document's Use, modlﬂca{xon and adaptation as appropriate. - Neither the -
United States Government nor any of its employees makes any warranty, ‘expressed .or
implied, or assumes any legal iability for any use of, or the results of, any mformaeon prer:!
. uet, or process dlscussed m t%us document . :






